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Board  of  Governors 
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Dear  Board  Members: 
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Attached  to  this  letter  is  oi^^^-ijnitial  Contract  Proposal  in  a  detailed 
outline  form  subject  to  negotiations  and  agreement  between  the  San 
Francisco  Conminity  College  District  Federation  of  Teachers,  Ijocal  2121, 
AJT/AFLr-CIO  and  the  San  Francisco  Conrnunity  College  District. 

This  proposal  is  being  presented  at  this  time  to  comply  with  Article 
Four,  Section  3543.7  of  SB  160.    Contract  language  will  be  formulated 
appropriate  to  the  bargaining  process. 

We  request  that  you  act  upon  this  initial  proposal  in  a  timely  manner 
so  that  negotiations  between  the  parties  can  begin  sufficiently  in 
advance  of  the  adoption  of  the  final  budget  date. 


Sincerely , 


Jim  Boyd 

President,  A>T  Local  2121 


JB : tc/opeiu3 , af 1-cio 
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PREAT^BLE 


The  San  Francisco  Conmunity  College  District  Governing  Board 
and  the  American  Federation  of  Teachers,  Local  2121,  APT/AFL-CIO, 
hereby  enter  this  agreement  in  a  spirit  of  mutual  conmitment  to 
the  educational  excellence  and  general  welfare  of  the  total  edu- 
cational comminity  of  the  San  Francisco  Conmunity  College  District. 
In  order  to  effectively  accomnodate  the  students  and  the  conmunities 
that  we  are  cotimitted  to  serve,  we  shall  strive,  through  good  faith 
interaction  and  reasonable  compromise,  to  reach  fair  resolutions 
of  our  conrnon  problons. 


Ill 
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ARTICLE  I  -  BARGAINING  UNIT 


The  bargaining  unit  shall  be  basexi  on  the  inclusion  formula  used  in  the 
San  Francisco  Carmunity  College  District  unit  determination  decision. 


ARTICLE  II  -  ACADEMIC  FREEDOM 

Faculty  manbers  shall  be  entitled  to  full  academic  freedom  in  all  professional 
areas  and  in  actions  as  private  citizens,  both  free  of  surveillance  and 
censorship . 


ARTICLE  III  -  HIRING,  UPGRADING,  AND  PR0\Oria[ 

The  hiring  policy  shall  give  priority  to  those  currently  teaching  in  the 
District.    Current  part-timers  shall  be  given  priority  in  hiring  for  addi- 
tional hours  and  new  positions.    Mierever  possible,  upgrading  shall  be  used 
as  a  means  of  pronotion  of  part-time  instructors  to  full-time  positions. 

The  hiring  policy  shall  adhere, to  H.E.W.  guidelines  on  affirmative  action, 
and  there  shall  be  a  procedure  to  enable  Union  representatives  to  participate 
in  monitoring  the  effectiveness  of  the  affirmative  action  program  in  hiring, 
upgrading,  and  promotion. 


ARTICLE  IV  -  ASSIGN?.-IENTS  AND  SCHEDULING 

An  assignment  procedure  based  primarily  on  request  of  the  bargaining  unit 
faculty  moriber  and  dealt  with  through  a  departmental /program  peer  governance 
structure  at  City  College  and  throuf^i  a  Center /program/site  peer  governance 
structure  in  the  Centers  Division. 

A  scheduling  procedure  based  primarily  on  request  of  the  bargaining  unit 
faculty  member  and  dealt  with  through  a  departmental /program  peer  governance 
structure  at  City  College  and  through  a  Center/program/site  peer  governance 
structure  in  the  Centers  Division. 


ARTICLE  V  -  GOVERNANCE 

Programs,  departments,  sites,  Centers  shall  have  stipulated  election  of  chair- 
persons or  their  equivalent  with  recall  procedures.    Faculty  shall  determine 
the  composition  or  any  changes  in  carposition  of  the  various  units.  Faculty 
shall  determine  governance  unit  policies  and  procedures. 


1 


ARTICLE  VI  -  EVALUATION 


Evaluation  procedures  for  full-time  faculty  members  shall  remain  essentially 
the  same  as  those  previously  approved  by  the  Governing  Board  and  now  used 
in  the  respective  divisions,    lliere  shall  be  an  evaluation  procedure  for  all 
part-time  faculty  members  in  the  bargaining  unit.    Tlie  procedures  for 
evaluating  full-time  and  part-time  faculty  monbers  shall  be  essentially 
the  same. 


ARTICLE  VII  -  SENIORITY 

The  seniority  procedure  shall  be  based  upon  service  which  falls  within  the 
context  of  State  Education  Code  and  law. 


ARTICLE  VIII  -  TRANSFER 

An  equitable  transfer  policy  dealing  with  permanent  and  temporary  transfers, 
based  primarily  upon  the  bargaining  unit  faculty  mariber's  request  and 
consent . 


ARTICLE  IX  -  RESIGNATION 

Resignation  must  be  non-coercive  and  non-prejudicial.    A  resignation  must 
be  in  writing.    The  faculty  menber  has  the  right  to  -.vithdraw  said  resig- 
nation any  time  without  penalty,  prior  to  acceptance  by  the  Governing 
Board. 


ARTICLE  X  -  SUSPENSION  AND/OR  DISMISSAL 

Suspension  and/or  dismissal  of  bargaining  unit  faculty  moribers  shall  be 
in  accordance  with  appropriate  State  Education  Code  or  laws,  and  district 
policy. 


ARTICLE  XI  -  REDUCTION  IN  FORCE 

TTiere  shall  be  no  reduction  in  force  unless  amply  demonstrated  under  procedures 
outlined  in  this  agreement  and  existing  in  State  Education  Code. 
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ARTICLE  XII  -  LOAD  AND  CLASS  SIZE 

•niere  shall  be  an  equitable  class  size  and  hours  policy.    Load  articles  shall 
basically  include  but  not  be  limited  to  the  following: 

A.  Non-credit  classes  shall  have  a  1.0  load  factor. 

B.  Elimination  of  lab  differential  to  achieve  lab/lecture  equivalency. 

C.  No  one  shall  be  required  to  work  an  overload. 

D.  There  shall  be  no  limitation  on  overload,  except  as  specified  in  the 
State  Education  Code  or  in  this  agreement. 

E.  Where  educationally  sound,  based  on  faculty  talent,  expertise  and  preferences, 
flexibility  in  scheduling  shall  be  permitted. 


ARTICLE  XIII  -  WORK  E^TVIRONTIENT 

The  District  shall  provide  conditions  conducive  to  a  safe  and  agreeable  work 
environment,  including:    presence  of  school  nurses,  adequate  heating  and 
cooling  facilities,  adequate  maintenance,  appropriate  numbers  of  students 
relative  to  space  and  stations,  offices,  staff  lounges,  dining  room,  rest 
areas,  faculty  parking,  adequate  clerical  and  secretarial  assistance, 
instnictional  aides  and  readers,  and  adequate  supplies. 


ARTICLE  XIV  -  PROFESSIONAL  GRO^mi 

A  professional  growth  policy  based  on  1%  of  the  District's  budget  jointly 
administered  by  the  Union  and  the  District  shall  provide  tuition  grants 
or  other  professional  activities  jointly  agreed  to  by  members  of  the 
bargaining  unit.    The  District  shall  pay  expenses  to  faculty  members 
attending  professional  activities.    These  expenses  shall  include  but  not 
be  limited  to  travel,  lodging,  meals  and  fees. 

ARTICLE  XV  -  CURRICULUM 

The  development  of  curricula,  graduation  requirements,  certificate 
requir€3ments ,  and  course  offerings  shall  continue  to  be  faculty 
responsibilities . 


ARTICLE  XVI  -  OOM?.IITrEES 

Hie  Union  shall  have  the  right  to  be  a  member  with  full  privileges  on  all 
standing  or  newly-created  District  and/or  Divisional  corrmittees. 
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ARTICLE  XVII  -  IvIQN-DISCRI»1INATI0N 


nie  District  and  the  Union  afp-ee  not  to  discriminate  af^inst  any  faculty 
manlx?r  on  the  basis  of  race,  color,  creed,  national  origin,  sex,  age, 
physical  handicap,  sexual  preference,  political  beliefs,  political 
activities,  political  affiliation,  marital  status,  or  life  style. 


ARTICLE  XVIII  -  CAUiMJAR 

The  instructional  calendars  shall  consist  of  the  minimum  number  of  working 
and  planning  days  specified  by  the  State  Education  Code.    The  beginning 
and  concluding  dates  of  each  period  of  instruction,  the  holidays  and  the 
vacation  periods  shall  be  negotiated. 


ARTICLE  XIX  -  PERSONNEL  FILES 

There  shall  be  only  one  personnel  file  for  each  member  of  the  bargaining 
unit.    It  shall  be  maintained  at  a  central  location,  the  file  to  be  available 
to  the  bargaining  unit  member  and  to  a  Union  representative  if  the  member 
of  the  bargaining  unit  so  desires.    Criteria  for  maintaining  the  file  shall 
be  negotiated. 


ARTICLE  XX  -  ACADE?.nC  AND  FACULTY  SENATES 

The  Union  supports  the  continuation  and  rights  of  the  Academic  and  Faculty 
Senates  in  the  San  Francisco  Conrnunity  College  District. 


ARTICLE  XXI  -  LEAVES 

Leaves,  both  paid  and  unpaid,  shall  be  available  to  all  members  of  the 
bargaining  unit.    The  District's  present  categories  of  leaves  shall  be 
essentially  the  same  including  but  not  limited  to  the  following  changes 
and/or  additions: 
Paid  leaves 

A.  Unlimited  accrual  in  sick  leave. 

B.  Increased  opportunity  to  attend  professional  and  academic  meetings 
and  conferences  for  all  merrbers  of  the  bargaining  unit  without  loss 
of  salary. 

C.  After  a  minimum  of  six  years'  service,  sabbatical  leaves  granted 
on  request  to  all  merrbers  of  the  bargaining  unit. 

D.  75%  conpensation  for  faculty  on  one  year  sabbatical  leave. 

E.  The  option  to  apply  accumulated  sick  leave  to  maternity  leave. 

F.  Five  days  paid  child  care  leave  for  natural  and  adoptive  parents. 

G.  Paid  Union  leave. 
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H.  10  days  paid  personal  business  leave  separate  from  side  leave  and 
granted  automatically  on  request. 

I.  15  days  sick  leave  annually  with  unused  days  to  accrue.    District  to 
render  annual  statements  to  each  member  of  bar^^aining  unit  of  the 
nurrber  of  sick  leave  days  the  member  has  accumulated.    Sick  leave  to 

be  available  for  all  voluntary  hospitalization  and  recovery.    The  option 

to  use  accumulated  sick  leave  for  personal  emergency  leave. 
J.    In  deteiTTiining  eligibility  for  sabbatical  leaves,  service  in  state- 

and  federally- funded  programs  to  be  computed  on  the  same  basis  as 

locally- funded  programs. 
K.    Leave  for  Assault  and  Battery  occurring  in  performance  of  duty. 
L.    Quarantine  Leave. 
M.    Compassionate  Leave. 
N.    Bereavement  Leave. 
0.    Family  Illness /Emergency  Leave. 
P. ■  Early  Retironent  Service  Leave. 
Q.    Governmental  Order  Leave. 
R.    Position  Leave. 

S.    Full  fringe  benefits  for  partial  leaves  at  reduced  load. 

T.    Industrial  Accident  Leave. 

U.    Rehabilitation  Leave. 

V.    Professional  Developsnent  Leave. 

Unpaid  Leaves 

A.  Grant  Leave. 

B.  Military  Service  Leave. 

C.  Illness  Leave  after  exliaustion  of  paid  sick  leave. 

D.  Opportunity  Leave. 

E.  Rest  Leave. 

F.  Parental  Leave. 

G.  Partial  Leaves  for  reduced  loads  on  pro-rata  pay  to  be  granted  on  request 
to  all  mennbers  of  the  bargaining  unit. 


ARTICLE  XXII  -  BOARD-UNION  RESPONSIBILITIES 

A.  Savings  Clause 

B.  Prior  Practice  Clause 

C.  Availability  of  Information 


ARTICLE  XXIII  -  PART-TI'IE  TENURE 
There  shall  be  a  clause  granting  tenure  to  part-time  faculty. 


ARTICLE  XXIV  -  FACULTY  RELEASED  TIME 

Faculty  released  time  shall  be  available  for  all  merrbers  of  the  bargaining 
unit  for  activities  such  as  conferences  and  travel,  committee  work,  and 
professional  activities. 
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ARTICLE  XXV  -  UNION  RIGirrS 


A.  No  Reprisal  Clause 

B.  Union-Board  Relations 

C.  Union-District  Meetings 

D.  Payroll  Deductions 

E.  Camixis  Meetings  and  Use  of  Facilities 

F.  Released  Tiirx; 

G.  Meetings  of  the  Board  of  Governors 

H.  Information  to  the  Union 

I.  Administration  of  the  Agreanent 

1.  Copies  of  the  Agreement 

2.  Union-Board  ^leetings 

J.    Union  and  Board  Consultation  Clause 


ARTICLE  XXVI  -  RETIRBENT 

There  shall  be  provisions  for  an  early  retirement  program,  provisions  for 
early  retirees  to  serve  as  consultants,  provisions  for  surviving  spouse  and 
dependents  to  receive  fringe  benefits,  and  provisions  for  disabilitants 
to  receive  the  fringe  benefits  they  received  prior  to  their  disability. 
Retirants  shall  receive  credit  for  sick  leave  or  a  lunp  sum  cash  settlanent 
of  $5,000  and  shall  be  entitled  to  fringe  benefits. 


ARTICLE  XXVII  -  ^ENTAL  AND  PHYSICAL  OCTlPEraCY  PROCEDURE 

There  shall  be  a  procedure  to  resolve  a  question  of  mental  or  physical 
competency . 


ARTICLE  XXVIII  -  REHABILITATION  PROGRAiM 

District-paid  rehabilitation  program  for  enployees  who  agree  they  have 
problems  related  to  alcohol,  drugs,  or  mental  health,  and  the  right  to  return 
to  their  positions. 
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mriCLE  XXIX  -  salary  and  fringe  denctits 

Under  no  conditions  shall  pay  or  benefits  be  less  than  under  current  scale 
and/or  provisions. 

The  salary  provisions  shall  include  but  not  be  limited  to  the  following: 

A.  There  shall  be  a  salary  increase  to  regain  ground  lost  because  of  the 
increase  in  the  cost  of  living  since  1973-1974.    Salai'ies  shall  be 
adjusted  periodically  to  compensate  for  increases  in  the  cost  of  living. 

B.  There  shall  be  a  Career  Increnxjnt  Step  D. 

C.  There  shall  be  full  pro-rata  pay  for  part-timers  and  full-timers  on 
overload . 

D.  Equitable  systems  shall  be  devised  for  all  faculty  involved  in  extra 
pay  for  extra  duty  activities. 

E.  There  shall  be  paid  transportation  for  travel  between  teaching  assignments. 
■   F.    There  shall  be  a  fair  system  for  placement  on  the  salary  scale  and 

increment  credit. 

G.    The  Comnunity  College  Vocational  Credential  shall  be  equivalent  to 
an  M.A.  for  salary  placement  and  advancement. 


The  fringe  benefits,  which  shall  apply  to  all  maiibers  of  the  bargaining  unit, 
shall  include  but  not  be  limited  to  the  following: 


A.  There  shall  be  benefits  for  part-time  instructors. 

B.  There  shall  be  a  $35,000  District-paid  life  insurance  policy. 

C.  There  shall  be  disability  retirement  for  instructors  not  eligible  for 
State  or  City  Disability  Retirement. 

D.  Tlie  District  shall  pay  the  enployee's  share  of  City  or  State  retirement. 

E.  Full  orthodontia  coverage  for  bargaining  unit  members,  spouses  and 
dependents . 

F.  The  Union  shall  select  insurance  consultants  and  shall  negotiate  the 
choice  of  insurance  carriers. 

G.  Optcraetric  coverage  for  members  of  the  bargaining  unit  not  currently 
covered. 

H.  Psychiatric  coverage  for  members  of  the  bargaining  unit  not  currently 
covered. 

I.  There  shall  be  District-paid  insurance  coverage  for  any  and  all  faculty 
who  transport  students  to  off-canpus  activities. 

J.    There  shall  be  an  $800  District-paid  elective  fringe  benefit  package 
to  purchase  items  such  as  additional  blocks  of  District-paid  life 
insurance,  automobile  insurance  plan,  or  tax-sheltered  annuities. 

K.    There  shall  be  a  cancer  and  dread  disease  plan  fully-paid  by  the  District. 


ARTICLE  XXX  -  GRIEVANCE  PROCEDURE 

A  grievance  procedure  shall  be  available  to  all  members  of  the  bargaining  unit. 
The  scope  of  a  grievance  shall  be  based  upon  District  practice,  policy. 
State  Code,  and  conditions  of  this  agreement.    A  minimum  of  steps  ending  in 
third  party  binding  arbitration. 
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ARTICU:  XXXI  -  SI^ECIALIZED  SERVICES 

Sp)ecific  proposals  relating  to  the  interests  aiid  general  welfare  of  faculty 
in  specialized  services  including  but  not  limited  to  nursing,  aeronautics, 
counseling,  library,  parent  education,  handicapped  program,  physical  education, 
will  follow.    Proposals  shall  include  provisions  for  wages,  hours  and 
conditions  of  enployment  beyond  any  proposals  for  general  faculty. 


ARTICLE  XXXII  -  DEFINITIONS 
Terms  used  in  this  contract  will  be  defined. 


ARTICLE  XXXIII  -  DURATION 
The  duration  of '  the  contract  to  be  negotiated  according  to  the  law  (S.B.160). 
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SAN  FRANCISCOCOMMUNITY  COLLEGE  DISTRICT 
^  FEDERATION  OF  TEACHERS 

LOCAL  2121 

2940-16th  STREET,  SUITE  305  SAN  FRANCISCO,  CA.  94103 

(415)861-2121 


Herbert  Sussman,  Chancellor 

San  Francisco  Community  College  District 

33  Gough  Street 

San  Francisco,  CA  94103 

Dear  Mr,  Sussman, 

In  accordance  with  SB160,  enclosed  iiS^AFT  2121 's  contract 
proposal  for  the  years  1981  to  1984,    We  request  that  you  formally 
accept  our  proposal  at  the  March  10,  1981  Board  meeting  so  that 
the  public  will  be  able  to  respond  in  a  timely  manner. 

We  hope  that  negotiations  can  begin  as  soon  as  possible, 
following  all  legal  requirements  for  notification. 


February  25,  1981 


Sincerely, 


La'jri  E,  Fried  Lee 
President,  AFT  2121 


LEFL 

labor  donated 


Article  1.0        BARGAINING  UNIT 
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1.1  Duration 


This  Agreement  is  between  the  San  Francisco  Community  College  District 
(hereinafter  referred  to  as  "District"  or  "Board")  and  the  San  Francisco 
Community  College  District  Federation  of  Teachers,  AFT,  Local  2121, 
AFL-CIO  (hereinafter  referred  to  as  "Union"  or  "Local")  and  is 
effective  on  July  1,  1981, and  shall  remain  in  full  force  and  effect 
through  June  30,  1984,  unless  otherwise  indicated  herein. 


1.2  Recognition 


The  District  confirms  AFT,  Local  2121,  as  the  sole  and  exclusive 
representative  of  all  certificated  employees  in  the  San  Francisco 
Community  College  District,  excluding  emeritus  faculty  who  are  not 
employed  in  a  faculty  position,  temporary''  administrators,  supei-visory , 
confidential  and  management  employees. 


1.3    Unit  Eligibility 


The  District  agrees  that  it  shall  notify  the  Union  when  full-time 
faculty  return  to  the  unit  from  the  supervisory  unit,  and  when  new 
faculty  are  hired.     Such  notification  shall  be  given  to  the  Union 
as  quickly  as  possible,  but  no  later  than  30  working  days  after 
inclusion  and/or  approval  by  the  Governing  Board. 


Article  2.0        HFFECT  OF  AGREEMENT 


2.1  It  is  agreed  the  specific  terms  and  provisions  of  this  Agreement 
shall  prevail  over  District  policies  "nd  practices  wherever  such 
policies  or  practices  are  inconsistent  with  its  terras. 


Article  3.0      FAST  PRACTICES 
3.1    Entire  Agreement 


It  is  agreed  that  this  contract  comprises  the  entire  agreement 
between  the  Union  and  District  on  all  matters  within  the  scope 
of  representation,  and,  neither  party  hereto  has  any  further 
obligation  to  meet  and  negotiate  on  such  matters  during  the  term 
of  this  Agreement. 


3.2    Obligation  to  Bargain 

The  above  provision  is  not  intended  to  relieve  the  District  of  the 
obligation  to  bargain  with  the  Union  prior  to  changing  any  existing 
written  rules,  regulations,  or  practices  which  are  within  the  scope 
of  representation. 


Article.  A.O        SEPAR-ABILITY  AND  SAVINGS 
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A.l  If  any  provision  of  this  Agreement  or  any  application  of  this  Agreement 
to  any  employee  or  group  of  employees  is  held  invalid  by  operation  of  1. 
or  by  a  court  of  competent  jurisdiction,  such  provision  shall  be  inoper. 
but  all  other  provisions  shall  not  be  affected  thereby  and  shal]  contim 
in  full  force  and  effc^ct.  The  parties  agree  they  shall,  upon  the  reque: 
of  either  party,  within  fifteen  work  days  subsequent  to  any  such  decisii 
meet  for  the  purpose  of  negotiating  such  new  terms  or  conditions  requiri 
to  correct  the  declaration  of  invalidity. 


Article  5.0  NONDISCRIMINATION 


5.1   The  District  and  Union  agree  not  to  discriminate  against  any  faculty 
member  on  the  basis  of  race,  color,  creed,  national  origin,  sex,  age, 
physical  handicap,  sexual  orientation,  political  beliefs,  political 
activities,  political  affiliation,  marital  status  or  lifestyle.  The 
Grievance  Procedure  may  not  be  used  for  any  claims  arising  hereunder 
for  which  another  administrative  forum,  such  as  the  Equal  Employment 
Opportunities  Commission  or  Fair  Employment  Practices  Commission  is 
provided  by  law.     For  the  purposes  of  this  Article,  the  Public  Employme 
Relations  Board  shall  not  be  considered  an  administrative  forum. 


Article  6.0        MANAGEMENT  RIGHTS 

6-1     The  Union  recognizes  and  agrees  that  the  District  retains  its 

rights  to  amend,  modify,  or  rescind  terms  and  conditions  of  this  contr; 
or  rescind  policies  and  practices  referred  to  in  this  Agreement 
temporarily  as  required  by  an  emergency.     An  "emergency"  is  considered 
an  Act  of  God,  a  natural  disaster,  or  other  dire  interruption  of  the 
District  program.     Where  an  emergency  is  declared,  the  District  shall 
immediately  notify  and  consult  with  the  Union.     The  Union 
agrees  it  will  abide  by  such  emergency  decisions  of  the  Board  during 
the  time  of  the  declared  emergency. 

6.2 

The  District  agrees  that  in  regard  to  a  declared  emergency  and 
decisions  made  therein,   that  the  Union  shall  have  the  right 
to  subject  such  declaration  and  decisions  made  therein  to  the 
provisions  of  the  Grievance  Procedure,  Article  22. 


Article  7.0        UNION  RIGHTS 
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7.1  No  Reprisals 

The  Union  and  Employer  agree  that  no  reprisals  will  be  taken  against 
any  person  vlio  exercises  rights  guaranteed  by  lav;  or  this  contract  or 
who  executes  responsibilities  imposed  by  lav;  or  this  contract. 

7.2  Negotiatiops  with  Other  Organizations 
7.2.1 

The  Board  or  its  representative (s)  agrees  not  to  negotiate  with 
any  other  organization  or  individual  in  matters  upon  which  Local 
2121  is  the  exclusive  representative.     Local  2121  agrees  that 
neither  it  nor  its  representatives  will  negotiate  privately  or 
individually  with  any  person  or  persons  not  officially  designated 
by  the  Board  as  its  representative (s)  in  matters  upon  which 
Local  2121  is  the  exclusive  representative. 

7.2.2 

This  Agreement  shall  constitute  the  full  and  complete  commitment 
between  both  parties  and  may  be  altered,  changed,  added  to,  deleted 
from  or  modified  only  through  the  mutual  consent  of  the  parties  in 
a  written  and  signed  amendment  to  this  Agreement. 

7.3  Dues  Deduction 

The  District  will  request  that  the  San  Francisco  Controller  deduct 
from  the  pay  of  Union  members  and  pay  to  the  Union  the  normal  and 
regular  monthly  Union  membership  dues  as  voluntarily  authorized  by 
unit  members,  in  writing,  by  the  employee  on  the  Controller-approved 
form,  subject  to  the  following  conditions: 

7.3.1 

The  District  agrees  to  request  such  deduction  for  all  Union 

members  within  the  unit  recognized  who  have  signed  deduction  forms  if 

dues  are  in  uniform  amounts. 

7.3.2 

Such  request  for  deduction  shall  be  made  only  upon  the  submission 
on  a  Controller-approved  form  of  a  duly-executed  and  revocable 
authorization  by  the  employee. 

7.3.3 

Such  dues  deduction  shall  remain  in  effect  until  cancelled  by 
the  Union  member  or  by  the  Union,  or  until  the  member  resigns 
from  the  District. 

7.3.4 

The  Union  agrees  to  hold  the  District  harmless  against  any  claims 
made  of  any  nature  whatsoever,  and  against  any  claim  or  suit 
instituted  against  the  District  arising  from  its  request  to 
the  Controller  for  collection  and  deduction  of  Union  dues. 


Article  7.0 
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l.h    Meetings  and  Use  of  Facilities 
7.4.1 

The  Union  shall  have  the  right  to  use  District  facilities  at 
reasonable  times  in  accordance  with  established  District 
regulations  and  procedures.     Use  of  such  facilities  by  the 
Union  shall  not  interfere  with  nor  interrupt  normal  District 
operations. 

7.4.2 

The  Union  agrees  to  leave  the  facilities  used  in  a  clean  and 
orderly  condition. 

7.4.3 

A  unit  member  shall  not  be  released  from  his/her 
District-assigned  duties  to  attend  meetings. 

7.4.4 

A  reasonable  number  of  duly  authorized  representatives  of  the 
Union  may  transact  official  Union  business  in  the  District. 
Reasonable  access  to  unit  members  shall  be  accorded  provided 
it  does  not  occur  during  hours  of  scheduled  assignments  and 
does  not  interfere  with  the  educational  process.     The  Union 
shall  provide  to  the  District  and  update  as  required,  the 
name(s)  of  Union  representative (s)  authorized  to  discuss 
official  Union  business  with  unit  members. 

Equipment  Usage 

The  Union  and  its  duly-authorized  representatives  may  be  allowed  to 
occasionally  use  District  equipment,  with  advance  approval  of  managerae 
without  cost,  when  such  equipm-^nt  is  not  otherwise  in  use.  Supplies 
for  all  printed  materials  must  be  solely  at  the  expense  of  the  Union. 
District  requirements  shall  at  all  times  have  priority  over  those  of 
the  Union. 

Bulletin  Boards/Mailboxes 
For  communicating  with  members: 
7.6.1 

The  Union  shall  have  the  right  to  use  institutional  bulletin  boai 
and  mailboxes  subject  to  reasonable  regulations,  and  without  chai 

7.6.2 

Such  communications  must  be  dated  and  bear  Union  identification 
as  the  distributor. 

7.6.3    Other  Means  of  Communications 

With  advance  approval  of  management,  other  means  of  communicatior 
may  be  utilized. 


Article  7.0        UNION  RIGHTS  (Continued) 
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7.7  Parking  Permits 

7.7.1    Four  (4)  parking  permits  shall  be  provided  the  Union  for  use 
by  Union  representatives  for  parking  at  District  sites. 

7.8  Released  Time 

7.8.1  Grievances 

District  shall  provide  for  the  Union-Designated  Grievance 
Representative  at  the  Centers  Division  twelve  and  one-half 
(12-s)  hours  per  week  of  paid  release  time,  and,  to  the 
Union-Designated  Grievance  Representative  at  the  College 
Division  seven  and  one-half   {Ih)  units  of  paid  released 
time  for  the  purpose  of  grievance  investigation,  preparation 
and  processing. 

7.8.2  Negotiations 

No  paid  released  time  shall  be  used  or  granted  Union 
representatives  for  negotiation  preparation.     A  maximum 
of  three  (3)  authorized  members  of  the  Union  Negotiating 
Team  shall  be  released  from  their  regular  work  duties 
without  loss  of  pay  or  benefits,  when  negotiating  meetings 
are  scheduled  during  regular  working  hours  of  the  members 
involved. 

7.8.3  Paid  Union  Leave 

In  addition  to  the  released  time  provided  in  7.8,1  and  7.8.2 
above,  partial  or  full  leaves  shall  be  provided  to  unit  members 
designated  by  the  Union,     These  leaves  shall  be  regarded  as 
paid  leaves.     Such  representatives  shall  remain  on  the  District 
payroll  and  receive  all  benefit  ,  including  participation  in 
the  retirement  system,  but  the  Union  shall  reimburse  the  District 
for  that  outlay  of  District  funds  which  covers  the  portion  of 
time  on  leave, 

7.8.4  Uhen  Union  representatives  or  negotiators  meet  officially  with 
District  personnel,  no  matter  at  what  time  or  location,  such 
meetings  shall  be  considered  official  District  business,  and 
Union  representatives  shall  receive  all  the  protections  accorded 
to  regular  instructional  activity. 

7.9    Information  to  the  Union 

7.9.1    Board  Agenda/Minutes  ' 

The  District  shall  mail  to  the  Union  office  one  (1)  copy  of 

all  official  Board  minutes  and  one  (1)  copy  of  each  Board 
agenda  "packet"  excluding  all  confidential  information  or 

materials  as  defined  by  applicable  law.     This  material  shall 

be  furnished  to  the  Union  no  later  than  the  time  they  are 

furnished  to  the  Board.     Four  (4)  additional  copies  of  the 

Board  agenda  "packet"  shall  be  made  available  to  the  Union 
on  request. 
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1.9.2     Employee  Lists 

The  District  shall  provide  the  Union  with  the  names  of  unit 
members  and  their  work  site  locations  at  the  beginning  of 
each  semester. 


7.9.3  Policies/Administrative  Regulations 

One  (1)  book  of  Board  Policies  and  one  (1)  book  of  Administrative 
Regulations.     During  the  term    of  this  Agreement,  the  District 
shall  provide  copies  to  the  Union  of  any  changes,  additions, 
alterations,  or  deletions  to  each  book  simultaneous  with 
distribution  to  the  management. 

7.9.4  Budgets/studies 

The  Union  shall  be  provided  with  materials  and  data  available 
to  the  public.     Charges  may  not  exceed  cost.     District  shall 
provide  the  Union  with  the  following  at  the  time  of  submission 
to  the  Governing  Board,  without  cost:     a  copy  of  CCAF-311; 
one  (1)  copy  of  the  "Community  College  President's  Study," 
and,  one  (1)  copy  of  the  "Analytical  Summaries  of  Instructional 
Operations--City  College  of  San  Francisco,"  both  by  Mueller; 
one  (1)  copy  of  the  "Self-Study  and  Team  Accreditation 
Reports";  one  (1)  copy  of  "Attendance  Report  CCAF-320"; 
one  (1)  copy  of  '*rhe  Budget"  in  final  adopted  form;  one  (1) 
copy  of  each  Board  presentation  preliminary,  tentative, 
publication  budget  packets  as  prepared  for  public  usage. 


7.9.5     In  addition  to  7.9.4  above,  the  Union  shall  receive  upon 

request  any  data,  reports  or  studies  which  will  aid  in  the 
preparation  of  collective  bargaining  proposals  or  in  the 
evaluation  of  the  implementation  of  the  collective  bargaining 
agreement . 


7.10    Copies  of  Agreement 

District  shall  print  and  distribute  this  contract  to  unit  members 
within  thirty  (30)  days  of  ratification  of  the  contract  by  both 
parties.     District  shall  supply  one  (1)  copy  to  each  unit  member 
and  100  copies  to  the  Union. 
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7.11    Union /I'anagenent  Consultation 

The  parties  agree  that  communication  involving  employer-employee 
relations,  specifically  administration  of  the  contract  in  force, 
may  be  facilitated  by  consultation  meetings.     Either  party  may 
request  a  consultation  meetiiio  where  they  believe  a  resolution 
of  a  problem  or  problems  may  be  feasible.     The  party  requesting 
such  a  meeting  shall,  in  writing,  submit  an  agenda  to  allow  an 
understanding  of  the  problem  to  be  discussed  or  resolved  and  the 
date,  place,  and  time  requested.     The  receiving  party  shall,  within 
three   (3)  work  days,  notify  the  requesting  party  of  agreement  or 
non-agreement  to  the  meeting.     Such  meeting  shall  not  be  unreasonably 
denied.     Meetings  shall  be  held  during  Union  members'  non-working 
hours.     Neither  party  shall  have  more  than  three   (3)  representatives 
at  any  such  meeting  unless  mutually  agreed  to  prior  to  the  meeting. 
These  meetings  are  not  intended  to  bypass  the  grievance  procedure 
and  shall  not  constitute  any  invitation  to  renegotiate  any  provisions 
of  the  Agreement. 


Article  8.0        ACADEMIC  FREEDOM 
8.1 

Faculty  members  shall  maintain  the  exclusive  right  and  responsibility 
to  determine  grades  based  upon  their  professional  judgment.  No  grade 
shall  be  changed  without  their  approval. 

8.2 

Except  with  the  specific  consent  of  the  faculty  member  involved,  work 
stations  shall  bo  free  from  mechanisms,  mechanical  and  electronic, 
by  means  of  which  management  shall  be  able  to  listen  or  record 
procedures  in  said  work  stations. 

8.3  .  • 

The  faculty  shall  have  the  Academic  Freedom  to  seek  the  truth  and 
guarantee  freedom  of  learning  to  the  students. 


Article  9.0  EVALUATION 


9.1  General 
9.1.1 

Management  may  visit  any  class  or  observe  any  certificated 
activity  for  purposes  of  observation  and  review  of  certificated 
activiti~es.     Such  visits  or  observations  are  not  part  of  the 
evaluation  process  or  procedures. 

9.1.2 

The  availability  of  clerical  assistance  and  secretarial  services 
may  be  taken  into  consideration  in  the  evaluation  process. 
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9.2     Regular  Instructors 
9.2.1 

Shall  be  evaluated  once  each  two  years. 

9.2.2 

Shall  be  notified  in  advance -of  the  semester  he/she  is  to  be 
evaluated. 

9.2.3 

Shall  be  evaluated  between  the  sixth  (6th)  to  the  fifteenth 
(15th)  week  of  the  semester. 

9.2.4 

Evaluatees  shall  have  the  option  of  being  evaluated  by  - 
9.2.4.1  Self-Evaluation 
9.2.4.1.1 

Self-evaluation  shall  be  made  on  the  appropriate 
forms  (Appendix) . 

9.2.4.1.2 

Evaluatees  shall  have  six  weeks  to  complete 
a  self-evaluation. 


If  an  evaluatee  fails  to  submit  a  signed 
evaluation  after  written  notice  and  further 
refusal  after  48  hours,  the  President  or  his/her 
designee  shall  require  an  imniediate  Peer-Managei;^. 
evaluation  to  be  conducted.     Such  notice  and 
refusal  shall  be  documented  and  placed  in  his/he 
personnel  file. 


If,  after  submission  of  the  Self-Evaluation  Repo 
and  upon  consultation  with  the  evaluatee 's 
appropriate  manager  or  designee,  management  deem 
further  evaluation  appropriate,  the  evaluatee 
shall  choose  between  9.2.4.2  and  9.2.4.3  for 
further  evaluation.     ^C^here  the  evaluatee 
falls  to  choose  either  9.2.4.2  or  9.2.4.3. 
two  weeks  after  notification,  management  shall 
choose  either  9.2.4.2  or  9.2.4.3. 


Article  9.0        EVALUTION  (Continued) 


9. 2. A. 2    Peer  Evaluation 
9.2.4.2.1 

Peer  evaluation  shall  be  coordinated  through 
the  appropriate  manager  or  designee  and  shall 
be  arranged  so  that  no  released  time  or  cost 
to  the  District  shall  occur. 

9^2.4.2.2 

The  manager/designee  shall  select  three  (3) 
Peer  Evaluators.     The  evaluatee  shall  have  the 
right  to  make  three  (3)  disqualifications  from 
those  originally  selected  without  stating  cause.  , 

9.2. A. 2. 3 

The  evaluatee  shall  be  notified  of  the  day  and 
time  of  the  formal  evaluation  visitations  at 
least  one  week  in  advance. 

9. 2. 4. 2. A 

Either  the  evaluatee  or  the  evaluating  team 
members  (2 "of  3)  may  request  a  pre-evaluation 
conference  prior  to  the  first  formal  class 
evaluation  visit.     This  request  must  be  made 
within  48  hours  after  the  first  advance  notice 
of  formal  evaluation.     Where  either  requests 
such  conference,  it  shall  be  held  prior  to  the 
first  formal  class  evaluation  visit. 

9.2.4.2.5 

After  each  "ormal  visitation  and  prior  to  the 
formal  writing  of  the  evaluation,  either  the 
evaluators  (2  of  3)  or  the  evaluatee  shall  have 
the  option  of  requesting,  within  24  hours,  a 
second  visitation.     If  requested,  the  second 
visitation  must  occur  before  the  evaluation 
is  written. 

9.2.4.2.6 

The  evaluatee,  at  the  time  of  receipt  of  the 
evaluation  report  form,  shall  sign  or  initial 
the  report  indicating  he/she  has  received  it. 
If  the  evaluatee  refuses  to  sign  that  he/she 
received  the  report,  the  evaluator  shall  so 
indicate  on  the  report,  signing  his/her  own 
name.     The  evaluatee  may  wish  to  file  a 
rebuttal  to  the  report,  in  which  case  this 
must  be  done  within  one  week  of  receiving  it. 
Any  rebuttals  received  shall  be  attached  to  the 
report  and  placed  in  the  evaluatee 's  personnel 
file. 
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9. 2. A. 3    Peer-Management  Evaluation 
9. 2. A. 3.1 

The  evaluation  team  shall  be  comprised  of 
one  management  employee  or  designee  and  two 
(2)  faculty  members  selected  by  management. 
The  evaluatee  shall  have  the  right  to  make 
.  two  (2)  disqualifications,  without  cause, 

of  the  faculty  members  originally  selected 
to  be  on  the  team. 

9.2.4.3.2 

Evaluation  shall  be  arranged  so  that  no 
released  time  or  cost  to  the  District  shall 
occur. 

9.2.4.3.3 

The  evaluatee  shall  be  notified  of  the  day 
and  time  of  the  formal  evaluation  visitations 
at  least  one  week  in  advance. 

9.2.4.3.4 

Either  the  evaluatee  or  the  evaluating  team 
members  (2  of  3)  may  request  a  pre-evaluation 
conference  prior  to  the  first  formal  class 
evaluation  visit.     This  request  must  be  made 
within  48  hours  after  the  first  advance  notice 
of  formal  evaluation.     Where  either  requests 
such  conference,  it  shall  be  held  prior  to  the 
first  formal  class  evaluation  visit. 

9.2.4.3.5 

After  each  formal  visitation  and  prior  to  the 
formal  writing  of  the  evaluation,  either  the 
evaluators  (2  of  3)  or  the  evaluatee  shall  have 
the  option  of  requesting,  within  24  hours,  a 
second  visitation.     If  requested,  the  second 
visitation  must  occur  before  the  evaluation  is 
written. 

9.2.4.3.6 

The  evaluatee,  at  the  time  of  the  receipt  of 
the  evaluation  report  form  shall  sign  or  initia 
the  report  indicating  he/she  has  received  it. 
If  the  evaluatee  refuses  to  sign  that  he/she 
received  the  report,  the  evaluator  shall  so 
indicate  on  the  report,  signing  his/her  own 
name.     The  evaluatee  may  wish  to  file  a  rebuttc 
to  the  report,  in  which  case  this  must  be  done 
within  one  week  of  receiving  it.     Any  rebuttals 
received  shall  be  attached  to  the  report  and 
placed  in  the  evaluatee' s  personnel  file. 
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9.2.5 

Prior  to  the  6th  week  of  the  semester  he/she  is  to  be  evaluated, 
the  evaluatee  may  request  student  evaluation  by  means  of  student 
questionnaires . 


9.2.5.1 

Student  questionnaires  shall  be  uniform  for  all  faculty 
i  in  the  same  area  or  discipline  (See  appendix) . 

9.2.5.2 

Faculty  who  choose  Peer  or  Peer-Management  evaluation 
shall  have  completed  questionnaires  forwarded  to  the 
evaluators  who  shall  prepare  appropriate  summaries  of 
the  results.     These  summaries  shall  become  part  of  the 
evaluation  report. 


9.2.6 

Except  as  otherwise  provided,  the  final  evaluation  report  shall 
remain  confidential  except  to  authorized  managers. 

9.3    First  and  Second  Year  Contract  Instructors 

9.3.1 

Shall  be  evaluated  at  least  once  each  semester  during  their 
first  three  semesters  of  contract  employment. 


9.3.2 


9.3.3 


Shall  be  evaluated  by  a  team  comprised  of  one  management  employee 
or  designee,  two  certificated  employees  selected  by  management, 
one  of  whom  may  be  an  appropriate  supervisor,  and  one  of  whom 
shall  be  a  faculty  member  from  tht;  Department  or  related  discipline. 
The  evaluatee  may  exercise  one  challenge,  without  cause,  to  the 
faculty  member  originally  selected  by  management. 


Shall  be  notified  of  the  day  and  time  of  the  formal  evaluation 
visitations  at  least  one  week  in  advance. 


Either  the  evaluatee  or  the  evaluating  team  members   (2  of  3) 
may  request  a  pre-evaluation  conference  prior  to  the  first  formal 
class  evaluation  visit.     This  request  must  be  made  within  A8  hours 
after  the  first  advance  notice  of  formal  evaluation.     Where  either 
requests  such  conference,  it  shall  be  held  prior  to  the  first 
formal  class  evaluation  visit. 


After  each  formal  visitation  and  prior  to  the  formal  writing 
of  the  evaluation  either  the  evaluators  (2  of  3)  or  the  evaluatee 
shall  have  the  option  of  requesting,  within  24  hours,  a  second 
visitation.     If  requested,  the  second  visitation  must  occur 
before  the  evaluation  is  written. 
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9.3.6 


9.3.7 


9.3.8 


After  the  visitation,  evaluators  shall  complete  the  appropriate 
form  (Appendix      )  and  arrange  for  a  private  post-evaluation 
conference  with  the  evaluatee  within  two  (2)  weeks.  Such 
report  shall  indicate  whether  performance  was  (1)  Satisfactory 
(2)  Satisfactory-needs  improvement,    (3)  Unsatisfactory. 


The  evaluatee,  at  the  time  of  receipt  of  the  evaluation  report 
form  shall  sign  or  initial  the  report  indicating  he/she  has 
received  it.     If  the  evaluatee  refuses  to'  sign  that  he/she 
received  the  report,,  the  evaluator  shall  so  indicate  on  the 
report,  signing  his/her  o\m  name.     The  evaluatee  may  wish  to 
file  a  rebuttal  to  the  report,  in  which  case  this  must  be 
done  within  one  week  of  receiving  it.     Any  rebuttals  received 
shall  be  attached  to  the  report,  and  placed  in  the  evaluatee 's 
personnel  file. 


Except  as  otherwise  provided,  the  evaluation  report  shall  remain 
confidential,  except  to  authorized  managers. 


9. A    Non- Instructional  Faculty 
9.4.1 


9.4.2 


9.4.3 


9.4.4 


9.4.5 


Shall  be  evaluated  on  the  basis  of,  and  in  accordance  with, 
their  status  as  regular,  first  year  contract,  or  second  year 
contract. 


Evaluations  shall  be  conducted  generally  in  the  same  manner 
as  that  of  instructional  faculty,  but  shall  also  be  based  on 
observations,  contact  and  student  questionnaires  where 
appropriate. 


Student  questionnaires  for  non-teaching  faculty  members  shall  be 
appropriate  to  their  position,  and,  uniform  within  the  non-teach 
department.     Where  utilized,  they  shall  be  in  sufficient  number 
to  insure  a  cross  section  of  opinion  as  determined  by  the 
evaluators.     (Appendix j 


UTiere  student  questionnaires  are  utilized,  summaries  of  the 
results  will  be  a  part  of  the  final  report. 


Failure  to  conduct,  submit  or  sign  appropriate  evaluation  report 
shall  subject  the  evaluatee  to  the  provisions  stated  for  regular 
instructors  if  the  evaluatee  has  regular  status,  or  to  those  sta 
for  first  and  second  year  contract  instructors  if  the  evaluatee 
first  or  second  year  contract  status. 


Article  9.0        EVALUATION     (Continued)  ^^3 
9.5    Part-Time  Evaluation 
9.5.1 

Part-time  faculty  evaluation  may  take  place  when  desired  and/or 
scheduled  by  management. 


9.5.2 


Part-time  employees  who  have  worked  fifty  percent   (50%)  or  more 
of  a  full-time  load  for  three  semesters  or  more,  shall  be 
provided  upon  request  a  peer-management,  peer,  student  or 
self-evaluation,  as  provided  for  regular  employees,  except  that 


9.5.2,1 


9.5.2.2 


Peer  evaluations  shall  be  done  by  two  instead  of  three 
peers,  and 


Evaluatees  shall  have  the  right  to  make  only  one 
disqualification  of  faculty  evaluators  in  either  Peer 
or  Peer-Management  evaluations. 

9.5.2.3     Such  evaluation  shall  be  conducted  the  semester  requested, 
or  within  the  ensuing  two  (2)  semesters. 


9.5.3 


Part-time  employees  who  have  vrorked  less  than  fifty  percent 
(50%)  but  more  than  twenty-five  percent  (25%)  for  three  (3) 
semesters  or  more,  may  be  provided  upon  request,  a  peer, 
student  or  self-evaluation  as  in  9.5.2  above,  wherever  possible 
within  that  semester  or  the  ensuing  tv70  (2)  semesters. 


Requests  for  evaluation  shall  occur  no  more  than  once  every 
four  (4)  semesters  subsequent  to  any  evaluation. 


All  part-time  evaluations  requested  shall  be  in  accordance 
with  the  "Part-Time  Evaluation  Form"  as  mutually  agreed  and 
shall  be  without  released  time  or  additional  cost  to  the 
District. 


Article  10.0        SUSPENSION/DISCIPLINARY  ACTION 

10.1    No  suspension  or  disciplinary  action  shall  take  place  except  for 
just  and  sufficient  cause. 


9.5.4 


9.5.5 


Article  11.0        PERSONNEL  FILES 
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11.1 

There  shall  be  one  official  District  personnel  file  for  each  faculty 
member  V7hich  shall  be  maintained  in  the  District  Certificated  Service; 
Office.     The  file  shall  consist  of  records  of  employment  with  the 
District,  records  of  educational  advancement  and  other  work  or 
experience  pertaining  to  the  status  of  the  faculty  member's  eraplo>Tnenl 
with  tlie  Di strict ,  appointment  request  forms,  leave  forms,  transcript! 
recommendations  and  evaluations  for  job  application,  and  corresponden< 
pertaining  to  the  member. 

11. i 

The  following  items,  even  though  maintained  separately,  shall  be 
considered  as  part  of  the  official  District  personnel  file:  time 
rolls,  attendance  and  payroll  records,  work  orders,  TB  records, 
history  cards,  salary  cards,  credential  records,  schedule  and 
assignment  files.     The  District  may  add  similar  categories  of 
routine  personnel  record-keeping  to  this  list  provided  that  the 
Union  is  notified  that  the  list  will  be  expanded. 

11.3 

Only  materials  in  the  official  District  personnel  file  (augmented 
by  records  maintained  by  other  governmental  agencies)  shall  be  used 
in  any  proceeding  affecting  the  status  of  the  faculty  member's 
employment  with  the  District,  and  this  file  shall  be  the  only  file 
used  in  any  disciplinary  or  dismissal  proceeding. 

11.3.1 

A  faculty  member  may  inspect  his/her  personnel  file  upon 
written  notice  and  during  normal  business  hours  at  such  times 
when  the  faculty  member  is  not  otherwise  required  to  render 
service  to  the  District.     A  faculty  member  may,  upon  his/her 
written  authorization,  designate  a  representative  to  review 
the  file  in  the  presence  or  the  absence  of  the  faculty  member. 
Where  the  member  selects  a  Union  representative  to  review 
the  member's  file,  the  Union  and  member  agree  to  indemnify 
and  hold  harmless  the  District  for  any  loss  or  damage 
whatsoever  arising  from  operation  of  this  subsection. 
District  agrees  to  be  bound  by  applicable  federal  and/or 
state  statutes  concerning  the  privacy  and  confidentiality 
of  such  records  and  files.     Access  to  the  official  District 
personnel  file  shall  be  limited  to  District  administrators 
and  supervisors  and  their  properly  authorized  classified 
and  confidential  staff. 

11.3.2 

All  reviews  shall  be  done  in  the  presence  of  a  management 
employee  or  designee  who  shall  be  positioned  in  a  manner 
ensuring  confidentiality  to  the  parties  and  security  of  the 
file. 
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11.3.3 

Any  item  to  be  placed  in  the  file  shall  be  clearly  identifiable 
as  to  its  source  or  originator  and  its  date  of  receipt  by  the 
District. 

11.3.4 

Faculty  members  shall  be  notified  of  any  entry  into  their  files 
or  records  which  are  deemed  derogatory  in  nature,  other  than 
formal  evaluations.     The  member  shall  have  the  right  to  respond 
in  writing  to   any  item(s)  in  his/her  file  which  he/she  deems 
derogatory.     Such  response  shall  be  attached  to  the  appropriate 
item(s). 


11.3.4.1  If  a  faculty  member  wishes  a  deletion  or  a  correction 
of  any  of  the  material  being  placed  in  his/her  file, 
he/she  shall  request  a  personal  conference  with  the 
Vice  Chancellor,  Certificated  Services  within 
twenty  (20)  days  of  the  time  the  employee  knew  or 
reasonably  should  have  known  of  the  occurrence  of 
the  alleged  improper  filing. 

11.3.4.2  The  provisions  of  Article  22,  Section  22.3  are 
applicable  to  this  section.     If  a  satisfactory 
resolution  is  not  reached  within  ten  (10)  work 
days  of  the  conference,  the  employee  may  present 
within  ten  (10)  days  thereafter,  in  writing,  an 
appeal  to  the  Chancellor/Superintendent. 

11.3.4.3  Either  the  employee,  the  Chancellor  or  designee  may 
request  a  personal  conference  within  ten  (10)  days 
of  filing/receipt  of  ^he  appeal.     Any  such 
conference  shall  be  by  mutual  agreement  and  held 
within  ten  (10)  days  of  such  appeal. 

11.3.4.4  The  Chancellor  or  designee  shall  communicate  his/her 
decision  in  writing,  within  fifteen  (15)  days  or 
initial  receipt,  or  fifteen  (15)  days  subsequent  to 
a  conference  held  between  the  parties,  whichever 

is  the  longer  period.     The  Chancellor's  decision 
is  final  and  binding. 

11.3.4.5  The  faculty  member  is  entitled  to  a  hearing  with 
representation,  but  he/she  may  waive  this  right. 


11.3.5 

Materials  excluded  from  review  by  the  faculty  member  and  the 
Union  include  ratings,  reports  and  records  obtained  prior  to 
the  employment  of  the  faculty  member  and  any  other  materials 
related  to  application  for  other  positions  in  the  District. 
Where  inconsistent  with  the  law,  this  subsection  shall  not 
apply. 
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11.3.6 

Upon  request  by  a  faculty  member,  copies  of  any  materials 

which  he/she  is  entitled  to  review  shall  be  made  for  him/her. 

The  first  copy  of  material  used  by  the  District  in  any  disciplinary, 

dismissal,  or  grievance  proceeding  will  be  provided  at  no  cost. 

Any  other  copies  will  be  at  cost. 

11.3.7 

The  District  shall  inform  each  faculty  member  requesting  to  see 
his/her  file  of  the  existence  of  those  records  maintained 
separately.     VJhere  a  faculty  member  specifically  requests 
to  review  those  official  records,  the  District  shall  provide 
for  such  review.  • 

11.3.8 

If  a  faculty  member  wishes  a  deletion  or  a  correction  of  any 
part  of  his/her  file,  he/she  shall  first  make  a  request  in 
writing  to  tlie  Assistant  Chancellor,  Certificated  Services. 
If  the  request  for  deletion  or  correction  is  denied  by  the 
Assistant  Chancellor,  the  faculty  member  may  appeal  the  ruling 
in  writing  to  the  Chancellor/Superintendent.     The  faculty 
member  is  entitled  to  a  hearing  with  representation,  but 
he/she  nay  waive  this  right. 

Article  12.0  UPGRADING 


12.1  Any  faculty  member  with  less  than  a  full-time  load  may  request  that 
his/her  assignment  be  increased: 

12.2  Such  increased  load  requests  may  arise  from  such  events  as: 

12.2.1  A  permanent  or  part-time  faculty  position  vacancy  occurring. 

12.2.2  An  increase  in  the  total  number  of  teaching  hours  in  a 
program,  discipline  or  department. 

12.2.3  Increased  student  enrollment  calling  for  the  opening  of 
additional  classes  or  sections. 

12.2.4  Creation  of  a  new  discipline,  department  or  center. 

12.3  Whenever  possible,  all  openings  shall  be  announced  to  the  faculty 
and  the  Union  at  least  one  month  prior  to  being  filled. 

12.4  Selection  for  upgrading 

12.4.1  College 

12.4.1.1    Full-time  job  announcements  will  be  prepared  and 
released  to  part-time  unit  members  and  long-term 
substitutes  along  with  a  copy  of  the  CCSF  upgrade 
request  form.     The  form  will  state  that  the  inter- 
viewing committee  will  welcome  letters  of  recom- 
mendation to  verify  teaching  competence  and  job 
performance . 
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12.4.1.2     The  Department  Screening  Committee  will  recommend  to 
the  President  at  least  one  candidate  for  each  posi- 
tion to  be  filled.     Released  time  shall  be  given  for 
members  of  the  Screening  Committee.     If  the  number  of 
qualified  unit  members  is  not  sufficient,  then  the 
position  shall  be  announced  to  the  general ■ public . 
If  the  President  does  not  appoint  from  the  recommended 
candidate (s) ,  the  President  will  give  his  reasons 
-  in  writing  to  the  Committee  and  the  candidate (s) , 
and  the  position  will  be  announced  to  the  general  public. 


12.4.1,3    Qualifications,  affirmative  action,  seniority,  job 
■  performance  and  special  job  related  skills  will  be 
considered  in  both  the  selection  of  the  candidates 
for  recommendation  to  the  President  and  in  the 
final  selection  by  the  President. 


12.4.1.4    If  after  the  entire  process  is  concluded,  the 

President  elects  not  to  appoint  any  candidate,  he/she 
shall  state  the  reasons  in  writing  to  the  Chair 
of  the  Screening  Committee  and  the  candidate (s) . 

12.4.2  Centers 


12.4.2.1    Full-time  job  announcements  will  be  prepared  and 
released  to  part-time  unit  members  and  long-term 
substitutes  along  with  a  copy  of  the  Centers  upgrade 
request  form.     The  form  will  state  that  the  screening/ 
interviewing  committee  will  welcome  letters  of 
recommendation  to  verify  teaching  competence  and  job 
performance . 


12.4.2.2  Permanent  pools  of  qualified  candidates  for  full- 
time  positions  shall  be  established  in  those  dis- 
ciplines with  more  than  30  FTE  faculty  members. 

12.4.2.2.1  These  pools  shall  be  reopened  once  a 
year,  in  March,  and  the  selection  process 
for  the  pools  shall  be  completed  by  the 
end  of  the  Spring  semester  of  the  Early 
Start  calendar. 

12.4.2.2.2  Anyone  who  was  in  one  of  the  pools  in 
1980-81  or  enters  a  pool  subsequent  to 
this  agreement  shall  remain  in  the  pool 
until  and  unless  he/she  receives  a 
permanent  appointment. 

12.4.2.2.3  The  following  two  methods  can  be  used  to 
enter  the  pool: 

12,4.2.2.3,1    Faculty  with  four  years  previous 
experience  in  this  District 
shall  be  automatically  placed 
in  the  pool , 
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12.4.2.2.3.2  Faculty  in  the  Bargaining  Un 
but  not  falling  under  the  ab( 
categories  may  apply  to  be 
placed  in  the  pool. 

12.4.2.2.3.3  No  one  else  may  be  in  the  poi 

12.4.2.2,4  Faculty  applying  to  be  placed  in  the  pool 
per  12.4.2.2.3.2  above  shall  be  selected  b; 
a  committee  of  3  administrators  and  3  facu 
members,  selected  according  to  past  practi' 
Released  time  shall  be  given  for  members  o 
the  Screening/interviewing  Committees. 

12.4.2.3    In  areas  other  than  12.4.2.2  above,  selection  shall 
be  by  a  bipartite  committee  of  3  administrators  and 
3  faculty  members,  selected  according  to  past  practice 
Released  time  shall  be  given  for  members  of  the 
Screening/interviewing  Committees.     Every  effort  shall 
be  made  to  complete  the  screening/interviewing  process 
as  quickly  as  possible. 

12.4.2.3.1  The  Screening/interviewing  Committees  will 
screen  and  interview  candidates  in  two  grc 
Unit  members  and  non-unit  members. 

12.4.2.3.2  From  each  of  the  two  groups  described  abov( 
the  Committee  will  select  a  subgroup  of 
qualified  candidates  provided  such  a  group 
exists  in  either  subgroup.     The  committee 
will  then  select  from  the  combination  of 
these  two  subgroups  those  candidates  to  be 

12.4.2.3.2    From  each  of  the  two  groups  described  aho\ 
the  Committee  will  select  a  subgroup  of 
qualified  candidates  provided  such  a  grou^ 
exists  in  either  subgroup.     The  committee 
will  then  select  from  the  combination  of 
these  two  subgroups  the  candidate (s)  to  be 
recommended  to  the  President, 

12,4.2.4    All  committees,  administrators  and  the  President  shal] 
consider  affirmative  action,  seniority  (including  tim« 
in  the  pool  for  faculty  in  12,4,2,2  above),  job 
performance  and  special  job  related  skills  in  selectii 
faculty  for  permanent  assignments. 

12.5        It  shall  be  the  District's  intention  to  utilize  the  experience 
of  part-time  faculty  gained  in  prior  service  to  the  District 
when  making  class  assignments.    When  the  services  of  a  part-time 
faculty  member  are  terminated  for  reasons  other  than  lack  of  an 
available  class  assignment ,  such  faculty  member  shall  receive 
a  written  statement  of  the  reasons  of  termination,  upon  request. 
Reasons  for  termination  may  be  appealed  to  the  President  of  the 
appropriate  division  and  if  not  satisfactorily  resolved,  then 
to  the  Chancellor  or  designee  for  final  decision. 
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12.6  Faculty  members  upgraded  from  part-time  to  full-time  shall 
retain  all  sick  leave  accruals  from  their  previous  district 
part-time  assignment. 

12.7  Pay  and  fringe  benefits  based  on  the  load  following  the  upgrading 
process  shall  be  granted  in  accordance  with  Articles  20  and  21, 
Compensation  and  Fringe  Benefits. 

12.8  Employees  of  the  District  will  be  given  priority  consideration 
when  additional  hours  are  available  for  assignment.     This  includes 
both  additional  hours  on  a  part-time  basis  and  permanent  full- 
time  assignments. 

12.9  Full-time  positions  designated  to  be  filled  by  Long  Term  Substitutes 
shall,  whenever  possible,  be  filled  in  accordance  with  this  Article. 


Article  13.0        ASSIGNMENT  AND  SCHEDULING 

For  purposes  of  this  contract,  assignments  shall  be  divided  into  two 
categories.  Ordinary  assignment  is  the  equitable  process  of  assigning  requested 
courses,  hours,  rooms,  work  schedules,  and  work  places  to  faculty  members 
within  their  areas  of  preparation,  training,  and  experience  at  one  center, 
site,  program  or  department.     An  extraordinary  assignment  is  one  which  does 
not  fulfill  all  the  conditions  of  ordinary  assignment. 

13.1    For  all  assignments: 

13.1.1  Within  each  Department  or  Center,  employees  may  each  semester 
submit,  on  a  form  mutually  agreed  upon,  to  their  immediate  manager 
or  designee,  their  desires  with  respect  to  their  teaching  programs 
and  locations  within  the  Department  or  Center. 

13.1.2  Whenever  possible,  employees  shall  be  notified  in  writing  of 
their  tentative  assignments  at  least  four  (4)  weeks  in  advance 
of  the  assignment  becoming  effective. 

13.1.3  Changes  in  the  faculty  member's  schedule  shall  not  be  made 
arbitrarily  or  punitively. 

13.1.4  Any  deviation  from  the  contracted  workload  of  a  faculty  member 
shall  be  adjusted  within  the  following  three  (3)  semesters. 
Faculty  members  who  owe  teaching  units  will  be  assigned  sufficient 
extra  load  courses,  without  pay,  to  balance  any  deficit  unit 

load  existing,  or  at  the  option  of  the  faculty  member,  have 
his/her  salary  reduced  proportionately  to  balance  the  existing 
deficit.     In  cases  where  it  is  necessary  to  teach  more  units 
than  those  owed,  the  faculty  member  shall  have  the  option  of 
being  paid  for  the  additional  hours  or  taking  a  reduced  load 
within  the  next  three  semesters.     No  employee  shall  be  assigned 
more  than  three  units  of  extra  load  courses  in  one  semester 
pursuant  to  this  provision  without  the  employee's  consent. 
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13.2    For  extraordinary  assignments: 

13.2.1  Full-time  faculty  may  take  as  much  of  their  teaching  load  as 
they  desire  in  the  evening  or  on  Saturday,  provided  that  such 
scheduling  does  not  adversely  affect  the  educational  program. 
Evening  or  Saturday  instruction  shall  be  voluntary. 

13.2.2  There  shall  be  no  compulsory  overload  except  for  faculty  who 
have  owed  units  for  two  semesters  and  elect  not  to  take 

a  proportionate  cut  in  pay. 

13.2.3  There  shall  be  no  compulsory  split  shift  assignments.     A.  split 
shift  assignment  is  one  which  involves  a  break  of  more  than  two 
hours  between  classes  or  one  which  involves  a  total  of  more  than 
four  hours  break  in  a  day. 

13.2.4  No  faculty  member  shall  be  required  to  have  more  than  three  course 
preparations  without  his/her  consent. 


There  shall  be  no  compulsory  split  site  or  split  department 
assignments.  Instructors  with  split  site  assignments  shall 
be  compensated  for  transportation  according  to  Article  20, 

Faculty  considering  partial  reassignment  or  being  considered 
for  partial  reassignment  shall  upon  request  receive  an  interview 
with  the  assigning  persons  or  hiring  committee.  Before 
compulsory  reassignment  can  take  place,  the  assigning  persons 
must  make  a  reasonable  effort  to  consider  all  qualified  persons 
for  the  assignment.     In  the  event  that  none  of  the  qualified 
persons  desires  reassignment,   the  assignment  shall  be  given  on 
a  temporary  one-semester  basis.     If  the  need  for  reassignment 
continues,  the  assignment  shall  be  rotated. 

13.3  Released  time  for  committee  work 

Released  time  shall  be  provided,  upon  request,   to  all  members  of 
hiring/screening/interviewing  committees  or  members  of  committees 
operating  at  the  District  or  Divisional  level. 

13.4  Part  time  assignments 

When  because  of  low  enrollment  a  part-time  faculty  member  is  not  able 

to  continue  in  his/her  assignment  from  a  previous  semester,  then  the 

part-timer  shall  be  given  the  first  opportunity  to  return  to  the  same 
workload  when  enrollment  permits. 


13.2.5 


13.2.6 


Article  14.0 


TRANSFER 


21 


14.1 

A  transfer  is  a  change  in  a  unit  member's  given  department  or  work 
site  at  the  same  load. 

IA.1.1 

VTliere  in  the  Centers  Division,   a  given  work  site  includes  all 
of  the  physical  locations  under  the  administration  of  a  specific 
Center,  and 

14.1.2 

Where  in  the 
of  the  bui.ldi 
the  specific 
President . 

14.2 

Exchange  Transfer 

An  exchange  transfer  is  a  mutual  agreement  on  the  part  of  two  or 
more  faculty  members  to  exchange  positions,  which  must  be  approved 
by  management,  and  is  specifically  excluded  from  the  provisions  of 
this  article. 

14.3 

Effective  beginning  the  Spring  Semester,  1980,  Schedule  I  and 
Schedule  II  employees,  upon  request,  shall  be  given  first 
consideration  for  transfers  to  full  time  vacancies  occuring  prior 
to  the  beginning  of  a  semester. 

14;4 

Where  a  full-time  vacancy  occurs  during  a  semester,  the  District 
shall  temporarily  place  an  employee  or  employees  in  the  vacancy 
for  the  remainder  of  the  semester.     Schedule  I  and  Schedule  II 
employees  shall  be  given  first  consideration  for  the  position 
for  ensuing  semesters. 

14.5 

Applicants  shall  be  considered  on  the  basis  of  credentials,  major 
and  minor  fields  of  study,  qualifications,  affirmative  action, 
seniority,  job  performance,  special  job-related  skills  and  the 
needs  of  the  District  in  requests  for  transfer. 

14.6 

If  there  are  no  volunteer  applicants • selected  pursuant  to  14.5 
above  for  a  vacancy,  the  District  may  transfer  a  member  involuntarily 
on  a  temporary  basis. 

14.7 

V/herc  involuntary  transfers  occur,  other  than  reduction  in  force, 
and  additional  training  is  deemed  required  by  the  District  in  regard 
to  Schedule  I  and  Schedule  II  employees,  such  training  shall  be  at 
District  expense  as  to  tuition,  books  and  related  expenses. 


College  Division,  a  given  v7ork  site  includes  all 
.ngs  of  the  City  College  campus,   or  any  one  of 
off-campus  locations  administered  by  the  College 
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1A.8 

The  Chancellor/Superintendent  is  authorized  under  the  Education 
Code  and  authority  delegated  and  imposed  upon  him/her  by  the 
Governing  Board  to  make  transfers  of  all  employees  based  upon  the 
needs  of  the  District  and  consistent  with  the  terms  of  this  agreement. 

Article  15.0  RESIGNATION 
15.1 

A  resignation  is  a  statement  in  writing  on  the  part  of  a  faculty 
member  that  he/she  wishes  to  terminate  employment  witl)   the  District. 

15.2 

A  faculty  mem.ber  may  terminate  his/her  emplo},'Tnent  provided  that  he/she 
gives  at  least  30  days'  written  notice. 

.15.2.1 

All  resignations  shall  be  submitted  directly  to  the  appropriate 
director  or  President's  office,  dated,  and  immediately  forwardc 
to  t?ie  District  Personnel  Office. 

15.2.2 

The  District  Personnel  Office  shall  process  all  resignations 
of  contract  and  regular  faculty  to  the  Governing  Board  after 
receipt  at  the  District  Personnel  Office. 

15.2.3 

A  contract  and  regular  faculty  member  shall  have  the  right 
to  withdraw,  without  prejudice,  his/her  resignation,  in 
writing,  at  any  time  up  to  one  week  in  advance  of  the  next 
Board  meeting;  other  faculty  members  shall  have  the  right 
to  withdraw  their  resignations,  v7ithout  prejudice,  in 
writing,  prior  to  the  hiring  of  a  replacement  faculty  member. 

15.3 

After  Board  acceptance  of  a  resignation,  a  written  request  by  the 
faculty  member  to  withdraw  the  resignation  may  be  considered  by 
the  Governing  Board. 


Article  16.0        WORK  ENVIRONMENT 

16.1  District  agrees  to  comply  with  all  safety  requirements  as  determined 
by  the  regulations  of  the  California  Occupational  Safety  and  Health  Ac 

16.2  The  District  shall  provide  work  stations  conducive  to  optimum  learning 
including  but  not  limited  to  cleanliness,  lighting,  low  noise  level, 
proper  humidity,  proper  heating,  cooling  and  ventilation. 

16.3  The  District  shall  provide  adequate  security  and  police  services  to 
insure  that  work  stations,  sites  and  offices  are  safe  so  that 
faculty  members  can  properly  perform  their  duties  in  safety.  These 
services  shall  be  provided  during  all  hours  when  campus,  center, 
site,  and  work  place(s)  are  in  use. 
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17.1    General  Provisions 

17.1.1  Definition 

A  leave  is  an  authorised  absence  from  duty  for  a  specific  period 
of  time.  A  leave  protects  the  faculty  member  by  holding  his/her 
place  uYitil  he/she  returns  to  duty. 

17.1.2  Extension  of  Leaves 


Unless  otherwise  indicated,   leaves  may  be  extended  upon  mutual 
agreement 'between  the  unit  member  and  management,   for  up  to 
two  additional  years.  ; 

17.1.3  Salary 

As  indicated  below,  some  leaves  are  without  pay,  some  leaves 
are  with  partial  pay,  and  some  leaves  are  v;ith  full  pay. 

17.1. A    Fringe  Benefits 


Unless  otherwise  indicated,  members  on  paid  leave  are  eligible 
for  and  retain  fringe  benefits  of  their  position;  members  on 
unpaid  leave  shall  be  eligible  for  and  retain  fringe  benefits 
of  their  position,  in  accordance  with  the  specific  insurance 
program  and  carrier  requirements,  by  paying  monthly,  in  advance, 
the  full  District  and  employee  costs  of  such  benefit  programs. 
Members  not  electing  to  pay  such  costs  shall  have  coverage 
rescinded  until  retur-r^  from  leave »     Upon  return,  such  benefits 
shall  be  reinstated. 


17.1.5  Retirement 

Effective  beginning  the  Spring  Semester  of  1980,   the  effect  of 
leave  on  retirement  eligibility  and/or  credit  shall  be  exclusively 
governed  by  the  State  Teachers'  Retirement  System,  or  the  San 
Francisco  City  &  County  EDiployees'  Retirement  System,  whichever 
is  applicable.     Members  should,  prior  to  requesting  leave, 
determine  from  the  Retirement  System  sources  the  effect  of  such 
leave.     Leave  Forms  will  include  the  statement,  WARJ^'ING 
-  EMPLOYEES  SHOULD  CHECK  WITH  THEIR  RETIRE^IENT  SYSTEM  FOR 
EFFECTS  OF  THIS  LEAVE  ON  RETIREMENT  ELIGIBILITY/BENEFITS. 

17.1.6  Other  Benefits 

Unless  otherwise  indicated,  time  on  paid  leave  shall  be  counted 
as  time  in  service  for  all  rights  and  benefits. 

17.1.7  Notification  of  Leave: 


17.1.7.1    Except  in  emergency  situations  or  when  waived  by  management, 
requests  for  unpaid  leave  shall  be  filed  no  later  than 
forty-five  (45)  calendar  days  prior  to  the  start  of  the 
semester  in  which  the  leave  will  begin,  or 
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17.1.7.2 

Where  short-term  (twenty  (20)  days  or  less),  no  later 
than  five  (5)  days  prior  to  the  requested  beginning  day 
of  leave. 


17.1.7.3    The  Divisional  President  or  Chancellor/Superintendent  or  de 
shall  notify  the  applicant  within  20  days  of  the  applicatio 
whether  or  not  a  recommendation  for  approval  of  the  leave 
requested  shall  be  forwarded  to  the  Governing  Board.  Notif 
of  approval  or  denial  shall  be  provided  immediately  upon 
determination  by  the  Board. 

17.1.8    Return  from  Leave 

17.1.8.1  Abridgment  of  Leave 

The  District  may  grant  or  deny  requests  for  early 
return  from  leave  or  cancellation  of  approved  leave. 

17.1.8.2  Notice  from  Employee  at  End  of  Leave 

17.1.8.2.1    An  employee  on  any  leave  of  absence  longer 
than  three  (3)  months  shall  notify  the 
Certificated  Services  Office  In  writing 
at  least  forty-five  (45)  calendar  days 
In  advance  of  the  expiration  of  such  leave: 

17.1.8.2.1.1  Of  his/her  intention  not  to  return 
to  duty;  such  notice  shall  be 
deemed  a  resignation. 

17.1.8.2.1.2  Of  his/her  request  for  a  leave 
extension. 

17.1.8.2.2 

Lack  of  such  notification  shall  be  deemed 
an  intention  to  return  on  the  date  specified 
in  the  original  approved  leave  application. 

17.1.8.2.3 

Where  no  notice  and/or  leave  extension 
request  has  been  received,  and,  no  emergency 
exists  to  prevent  return  on  the  specified 
date,  failure  to  return  shall  be  deemed  as 
a  resignation  by  the  Governing  Board. 

17.1.8.3    Notice  to  Employee  regarding  Extension  of  Leave 

Within  20  days  of  the  receipt  of  the  request  for 
extension  of  leave,  the  dlvidional  President  or 
Chancellor/Superintendent  or  designee  shall  notify 
the  applicant  as  to  whether  or  not  a  recommendation 
for  approval  of  the  leave  requested  shall  be  forwarded 
to  the  Governing  Board.     Notification  of  approval  or 
denial  shall  be  provided  immediately  upon  determination 
"by  the  board. 
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17.2    Unpaid  Leave 
17.2.1 


17.2.2 


A  unit  member  may  be  granted  a  leave  without  pay  for  not  more 

than  twenty   (20)  assigned  duty  days  in  any  one  year  period, 

subject  to  the  discretion/approval  of  the  Chancellor/Superintendent. 


A  unit  member  may  be  granted  leave  without  pay  for  any  period 
of  time,  upon  recommendation  of  the  Chancellor/Superintendent, 
and  subject  to  the  approval  of  the  Board. 


17.2.3 


These  leaves  may  be  granted  for,  but  not  limited  to,  such 
purposes  as  personal  study,  research,  rest,  child  care,  union 
organization  leave,  governmental  service,  rehabilitation,  "eace 
Corps,  Action,  personal  business,  professional  growth,  and  court 
appearance. 

17.2.4    Unpaid  leaves  shall  not  be  unreasonably,  arbitrarily  or 
capriciously  denied. 


17.2.5 


Board-approved  unpaid  leaves  of  one  semester  or  one  year  when 
completed  under  nationally  recognized  fellowships  or  foundations 
(Fulbright,  Guggenheim,  etc.)  do  not  break  the  continuity  of 
service  for  salary  increments  and  sabbatical  credit,  where 
applicable . 


17.3    Sick  Leave 
17.3.1 


17.3.1.1  Effective  July  1,  1979,  sick  leave  for  full-time.  Regular, 
Contract  I  and  II  employee  illness  or  injury  (only)  shall  be 
granted  to  each  member  at  the  rate  of  one  (1)  day  per  month 

of  service  computed  on  a  contractual  basis  (ten  days  annually) 
Sick  leave  can  be  taken  in  h.  day  or  whole  day  incremc^nts. 

17.3.1.2  Other  employees  shall  be  granted  sick  leave  on  the  basis 
of  1  sick  day  for  every  17  days  of  service,  not  to  exceed 
10  in  one  academic  year. 


17.3.2 


17.3.3 


Earned  sick  leave  v/hich  is  not  used  may  be  accumulated 
indefinitely  from  one  year  of  service  to  the  next  and  may  be 
used  as  required  during  such  subsequent  years  of  service. 


Employee  credit  for  sick  leave  of  absence  need  not  be  accrued  prior 
to  taking  sick  leave  by  the  employee,  and,  such  leave  may  be  taken 
at  any  time  during  the  fiscal  year,  not  to  exceed  the  balance  of  the 
employee's  sick  leave  entitlement  through  June  30  of  that  fiscal  year 
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17. 3. A 


17.3.5 


17.3.6 


17.3.7 


An  employee  who  is  on  paid  leave  shall  continue  to  earn  all 
employee  leave  benefits  to  which  entitled  as  though  working, 
An  employee  who  is  on  leave     of  absence  without  pay  shall 
retain  all  accumulated  sick  leave  benefits  but  shall  not 
accrue  any  additional  sick  leave  benefits  during  such 
periods  of  absence. 


When  a  Full-time,  Regular,  Contract  I  or  Contract  II 
member  has  exhausted  his/her  sick  leave  benefits  and 
is  subsequently  absent  from  work  because  of  illness  or 
accident  for  a  period  of  five   (5)  school  months  or  less, 
whether  or  not  the  absence  arises  out  of  or  in  the  course  of 
the  enplo>nnent  of  the  member,   tlie  employee  shall  receive  fifty 
percent  -(50%)  of  his/her  regular  salary  during  the  period  of 
such  absence  up  to  a  maximum  of  five   (5)  school  months. 


17.3.6.1  Sick  leave  credit  received  by  transfer  from  the  previous 
employer  of  a  new  employee  shall  be  accepted  pursuant  to  th 
provisions  and  limitations  provided  in  the  Education  Code. 

17.3.6.2  It  shall  be  the  responsibility  of  the  employee  to  notify  th 
Chancellor/Superintendent's  Office,  in  writing  of  the  name 
and  address  of  the  District  by  whom  he/she  was  last  employe 
and  request  credit  for  the  accumulated  leave  of  absence  for 
illness  or  injury  to  which  he/she  is  or  was  entitled  at 
the  time  of  separation. 


At  the  time  a  member  begins  his/her  employment  for  the  academic 
year,  he/she  shall,  annually,  be  provided  with  a  current  accounting 
of  his/her  accumulated  sick  leave. 


17.3.8 

An  employee  utilizing  sick  leave  benefits  under  provisions 
of  this  Article  shall  provide  the  District  with  a  signed 
"Certificate  of  Illness"  and  verification  and,  if  absent 
five  or  more  consecutive  duty  days,  may  be  required  to 
provide  the  District,  upon  return,  with  a  statement  from 
a  physician  verifying  the  ability  to  return  to  work. 

17.3.9 

Sick  leave  may  be  utilized  by  any  person  placed  under 
quarantine  on  the  same  basis  as  thougri  this  person  has 
been  ill. 

17.4    Maternity  Leave 

A  unit  member  wiio  is  absent  from  duties  because  of  a  disability 
caused  or  contributed  to  by  pregnancy,  miscarriage,  childbirth 
and  recovery  therefrom  shall  have  the  right  to  utilize  sick 
leave  or  unpaid  leave  in  accordance  witli  applicable  provisions 
of  law  and  this  contract.     The  beginning  and  ending  date  of  such 
leave,  and  utilization  of  sick  leave  or  unpaid  leave  of  absence 
shnl]  be  determined  by  the  employee  and  her  physician  at  the  time 
of  request  for  such  leave . 
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17.5    Industrial  Accident  and  Illness  t.ea\^e 


For  accident  or  illness  which  is  job- incurred,  members  shall  be 
provided  leave  benefits  under  the  follovring  provisions: 


17.5.1 

Allowable  leave  shall  be  sixty  (60)  days  during  which  the 
schools  of  the  District  are  required  to  be  in  session  or 
when  the  member  would  otherwise  have  been  performing  work 
for  the  District  in  any  one  (1)  fiscal  year  for  the  same 
accident. 


17.5.2 


17.5.3 


17.5.4 


Allowable  leave  shall  not  be  accumulated  from  year  to  year. 


Industrial  accident  or  illness  leave  shall  commence  on  the 
first  (1st)  day  of  absence. 


When  a  certificated  unit  member  is  absent  from  his  duties 

on  account  of  an  industrial  accident  or  illness,  he/she  shall 

be  paid  such  portion  of  the  salary  due  him/her  for  any  month 

in  which  the  absence  occurs  as,  when  added  to  his/her  temporary 

disability  indemnity  under  Division  4  or  Division  A. 5 

(commencing  with  Section  6100)  of  the  Labor  Code,  will  result 

in  a  payment  to  him/her  or  not  more  than  his/her  full  salary.  Tlu 

phrase  "full  salary"  as  utilizee  in  this  section  shall  be 

computed  so  that  it  shall  not  be  less  than  the  member's 

"average  weekly  earnings"  as  that  phrase  is  utilized  in 

Section  4453  of  the  Labor  Code.     For  purposes  of  this  section, 

however,  the  maximum  and  minimum  average  weekly  earnings  set 

forth  in  Section  4453  of  the  Labor  Code  shall  otherwise  not 

be  deemed  applicable. 


17.5.5 

Industrial  accident  or  illness  leave  shall  be  reduced  by  one  (1) 
day  for  each  day  of  authorlzev"  absence  regardless  of  a  temporary 
disability  Indemnity  award. 

17.5.6 

When  an  industrial  accident  or  illness  leave  overlaps  into 
the  next  fiscal  year,  the  member  shall  be  entitled  to  only  the 
amount  of  unused  industrial  accident  or  illness  leave  due  him/her 
for  the  same  illness  or  injury. 
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17.5.7 

Upon  termination  of  the  industrial  accident  or  illness  leave, 
the  unit  member  shall  be  entitled  to  the  benefits  provided  in 
Education  Code  Sections  87781  and  87786,  and  for  the  purposes 
of  each  of  these  sections,  his/her  absence  shall  be  deemed  to  havj 
commenced  on  the  date  of  termination  of  that  industrial  accident 
or  illness  leave,  provided  that  if  the  member  continues  to 
receive  temporary  disability  indemnity,  he/she  may  elect  to  take 
as  much  of  his/her  accumulated  sick  leave  which,  when  added  to 
his/her  temporary  disability  indemnity,  will  result  in  a  payment 
to  him/her  of  not  more  than  his/her  full  salary. 


During  any  paid  leave  of  absence,  the  District  will  issue 
the  employee  appropriate  salary  warrants  for  payment  of  the 
salary  including,  where  appropriate,  temporary  disability 
indemnity,  and  will  deduct  normal  retirement  and  other 
authorized  contributions;  all  without  the  necessity  of 
preparing  and  issuing  a  temporary  disability  indemnity 
check  to  the  employee  who  then  endorses  it  to  the  District. 

Any  unit  member  receiving  benefits  as  a  result  of  this 
section  shall,  during  periods  of  injury  or  illness,  remain 
within  the  State  of  California,  unless  the  Governing  Board 
authorizes  travel  outside  the  state. 


17.5.10    In  cases  of  assault  and  battery,  it  is  the  duty  of  any 

faculty  member  who  is  attacked,  assaulted,  or  menaced  by 
any  person  and  the  duty  of  any  person  under  whose  direction 
or  supervision  such  faculty  member  is  employed  who  has  knowledge 
of  such  incident,   to  promptly  report  the  incident  to  the 
appropriate  law  enforcement  authorities  of  the  county  or 
city  in  which  the  incident  occurred.     If  the  attack,  assault, 
or  menace  was  by  a  student,  failure  to  make  such  a  report  is 
a  misdemeanor  punishable  by  a  fine  of  not  more  than  $200,  and 
any  action  designed  to  influence  the  faculty  member  not  to 
make  such  a  report  is  also  a  misdemeanor  subject  to  a  fine  of 
not  less  than  $100  or  more  than  $200. 


17.6    Extended  Leave 

When  an  employee  has  been  on  an  extended  leave  due  to  Industrial 
accident  or  illness,  and,  all  leaves  are  exhausted,  paid  or 
unpaid,  he/she  will  be  placed  on  a  reemployment  list  for  a 
period  of  thirty-nine  (39)  months.     If,  at  any  time,  during 
the  thirty-nine  (39)  months,  the  employee  is  able  to  assume 
the  duties  of  his/her  position,  he/she  will  be  reemployed  in 
the  first  (1st)  vacancy  in  the  classification  of  his/her  previous 
assignment.     Upon  resumption  of  his/her  duties,   the  break  in 
service  will  be  disregarded  and  he/she  will  be  fully  restored 
as  a  permanent  employee. 


Article  17.0        LEAVE  (Continued) 


29 


17.  7 


Personal  Emergency/Necessity  Leave 
17.7.1 

Effective  date  of  ratification  of  this  agreement     a  cerr^-ff  a 
employee  shall  be  granted  up  to  a  .axi.u^  six  (  i  day^  I  ^^e^' 
of  absence  in  any  school  year,  at  his/her  election,  without  advar - 
penn^ssion  and  without  loss  of  pay.   in  cases  of  pe  sonaJ 


17.7.2 


17.7.3 


Personal  emergencies  include  serious  illness  or  death  of  . 
me.  er  of  his/her  immediate  family;  an  accident  invo  v  ng 

^^^^  .=2;  .-jj;.—  -  — 

Sd^f;;::ra:^r?r;o^:r:rl  -  a_co.pelUng  nature, 

to  management-  litigant  require  prior  notice 


^Wdiate  family"  will  be  interpreted  to  mean  the  mother, 
father,  grandmother,  grandfather,  or  a  grandchild  of  the 

son    s'on  in'  f  ^P^-e  of  the  employee,  and  the  spouse, 

son    son-in-law.  daughter,  daughter-in-law.  brother,  or 
sister  of  the  employee,  or  any  significant  other  person. 


17.8    Bereavement  Leave 
17.8.1 

Effective  date  of  ratification,  members  may  be  granted, 
without  loss  of  salary,  or  other  benefits,  leave  of  absence 
not  to  exceed  three  (3)  working  days  (five  (5)  working  days 
if  out-of-state  travel  is  required)  per  occurrence  on  account 
of  death  of  any  member  of  the  member's  immediate  family. 

17.8.2 

"Member  of  the  immediate  family."  as  used  in  this  section, 
means  the  mother,  father,  grandmother,  grandfather,  or 
grandchild  of  the  member  or  of  the  member's  spouse,  and 
the  spouse,  son.  son-in-law,  daughter,  daughter-in-law, 
brother,  sister,  or  any  significant  other  person. 
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17.9    Jury  Duty/Witness 

17.9.1  *■ 

When  regularly  called  for  jury  duty  or  as  a  witness  in 
the  manner  provided  by  law,  members  shall  be  granted,  upon 
request,  a  leave  of  absence  without  loss  of  pay  for  the  day 
the  employee  is  required  to  perform  jury  duty  or  serve  as 
a  witness  during  the  employee's  regularly  assigned  working 
hours. 

17.9.2 

Request  for  jury  service/witness  leave  should  be  made  by 
presenting  as  soon  as  possible  the  official  court  summons 
to  the  member's  immediate  supervisor  or  District  designee. 

17.9.3 

Reimbursement  to  the  District  of  any  monies  earned  as  a 
juror  or  witness,  except  mileage  and  meals  allowance,  shall 
be  made  by  the  member. 

17. 9. A 

A  member  regularly  called  for  jury  duty  or  as  a  witness  shall 
not  be  encouraged  in  any  way  to  seek  exemption  from  such  duty 

nor  shall  he/she  be  discriminated  against  in  any  way  for  not 
seeking  such  exemption. 

17.9.5 

Employees  are  required  to  return  to  work  during  any  evening 
or  weekend  assignment  in  which  jury  duty/witness  services  are 
not  required. 

17.9.6 

The  District  may  require  verification  of  jury  duty/witness 
time  prior  to,  or  subsequent  to,  providing  jury  duty/witness 
compensation.     Faculty  member's  check  for  jury  services  or 
other  written  verification  from  the  court  shall  serve  as 
verif  ication. 

17.10  Military  Service  Leave 

Members  shall  be  granted  military  leave  In  accordance  with  the 
provisions  of  the  State  of  California  Education  Code  and  of  the 
Military  and  Veterans  Code. 

17.11  Legislative  Leave 
17.11.1 

Any  Regular  employee  elected  to  the  Legislature  shall  be 
granted  a  leave  of  absence  without  pay  for  the  duration  of 
his/her  elected  term  of  office,  if  requested  by  the  employee. 
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17.11.3 


17. 11. A 


17.11.5 


The  employee  must  resume  his/her  full  duties  within  six  (6) 
months  after  his  terra  of  office  expires. 


Compensation  for  part-time  services  by  a  me:nber  on  legislative 
leave  shall  be  on  a  pro-rata  basis  of  the  member's  full-time 
salary. 


Unless  otherwise  agreed  to,  a  member,  upon  completion  of  his/her 
term  of  office,   shall  be  reinstated  to  a  comparable  position  to 
the  one  he  held  prior  to  his/her  election. 


A  person  employed  to  take  the  place  of  a  member  who  has  been 
granted  a  legislative  leave  shall  not  have  any  right  to  such 
position  following  the  return  of  such  member's  expiration  of 
the  term  of  office. 


17.12    Early  Retirement 

This  is  an  incentive  plan  whereby  the  employee  retires  before  age 
sixty-five  (65)  but  after  age  fifty-five  (55)  and  is  eligible  for 
retirement  benefits  and  is  contracted  to  perform  professional 
services  for  five  (5)  years  or  until  the  retiree  is  sixty-five  (65)-- 
whichever  comes  first. 

17.12.1  Age  Requirement 

The  employee  must  have  reached     !,e  age  of  fifty-five  (55) 
before  participation. 

17.12.2  Initiation  of  Request 

Although  employee  shall  initiate  the  request,  post-retirement 
employment  contractual  arrangements  are  made  by  mutual  consent 
of  the  employee  and  the  District  before  retirement  according 
to  the  provisions  of  this  Article.     At  the  option  of  the 
employee,   the  contract  can  be  revoked. 

17.12.3  Other  Requirements 

The  employee  must  have  been  employed  full  time  in  the 
San  Francisco  Community  College  District  for  at  least  ten 
(10)  years  in  a  position  requiring  certification. 

17.12.4  Workload 

17.12.4.1    Over  the  period  of  the  plan,  the  employee's  work 
assignment  shall  not  exceed  that  which  bears  the 
same  relationship  to  a  regular  employee's  workload 
having  comparable  duties  as  the  allowable  STRS 
maximum  bears  to  the  early  retiree's  place  on  the 
salary  schedule. 
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I1.12,i}    V.'orkload  (Continued) 


17.12.4.2 

Formula  for  computation  shall  be  $5,000  x  177 
(days)  divided  by  retiree's  final  scheduled 
annual  salary. 

17.12. A. 3 

Duties  may  include  any  activities  agreed  upon 
between  the  early  retiree  and  District  other 
than  day-to-day  substitution. 

17.12.4.4  ■ 

Employees  who  perform  teaching  services  under 
this  plan  shall  be  given  the  sane  consideration 
as  regular  employees  in  regard  to  class 
assignments,   scheduling  and  class  sizes. 

17.12.5  Salary 


The  employee  shall  receive  $5,000  or  the  maxirr.um 
compensation  allowable  to  those  concurrently  receiving 
retirement  benefits.     The  employee  may  arrange  with 
the  District  the  manner  in  which  this  payment  is  made. 


17.12.6  Fringe  Benefits 

Employees  who  retire  with  ten  (10)  or  more  years  of 
service  to  the  District  and  those  acting  as  consultants 
under  this  plan  shall  continue  to  receive  District-paid 
contributions  for  employee  and  dependent  family  member 
coverage  in  the  health  an'd  dental  plans,  subject  to 
the  rules  and  regulations  of  the  contracts  with  the 
health  and  dental  plan  organizations  and  this  contract. 
A  "retired"  employee  shall  be  defined  as  one  v7ho  has 
retired  for  service  or  disability  and  who  is  eligible  for 
or  is  receiving  a  retirement  allowance  from  the  State 
Teachers'  Retirement  System  or  San  Francisco  City  and 
County  Employees  Retirement  System. 

17.12.7  Notification  Dates 

17.12.7.1  Any  employee  who  is  interested  in  participating  i 
the  plan  shall  notify  the  District  no  later  than 
January  15  of  the  academic  year  preceding  the 
first  year  of  the  contract. 

17.12.7.2  After  the  employee  requests  early  retirement,  th( 
District  shall  notify  the  employee  by  February  1! 
this  request  is  mutually  acceptable,  contingent  ( 
an  agreement  as  to  duties  to  be  reached  by  March 
of  the  academic  year  preceding  the  first  year  of 
contract . 
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17.13     Reduced  \,"orkloads  -  Pre-Retirement  Reduction  of  Certificated  Emplciyee 
Annual  V.'orkload 

It  shall  be  the  policy  of  the  District  to  permit  the  reduction  of 
certificated  eniployee  workloads  in  accordance  with  the  provisions  of 
Education  Code  Sections  87483  and  22724  and  the  following  regulations: 

17.13.1  Age  Requirement 

The  employee  must  have  reached  the  age  of  fifty-five  (55) 
before  reduction  in  workload  according  to  this  provision. 

17.13.2  Initiation  of  Request 

Tlie  option  of  reduced-load  employment  mup;    -'e  l.v  i;;!.; i 
consent,  and  can  be  revoked  only  with  the     ■  tu.'^l  con:-,*  r:t  of 
the  District  and  employee. 

17.13.3  Other  Requirements 

The  employee  must  have  been-  employed  full-time  in  the 
San  Francisco  Community  College  District  in  a  position 
requiring  certification  for  at  least  ten  (10)  years,  of  which 
the  immediately  preceding  five   (5)  years  were  full-time 
employment. 

17.13.4  Workload 

The  minimum  workload  for  reduced-load  emplo\Tnent  shall  be 
the  equivalent  of  one-half   (h)   cI  the  annual  full-time 
workload  as  defined  elsev/heie  in  this  agreement.  Employees 
who  teach  under  this  plan  shall  be  given  the  sane  consideration 
as  regular  employees  in  regard  to  class  assignments,  scheduling 
and  class  sizes. 

Employees  who  work  one-half   (-i)  of  a  full-time  workload  may 

be  able  to  fulfill  their  annual  assignment  by  working  full-time 

for  one  (1)  semester. 

Pre-retirement  reduction  in  v.'orkload  is  limited  to  a  period 
of  five  (5)  years.     Retirement  can  be  taken  at  the  end  of  each 
work-year,  but  retirement  shall  be  mandatory  at  the  conclusion 
of  the  5-year  pre-retirement  program  period. 

17.13.5  Salary,  and  Fringe  Benefits 

The  employee  shall  be  paid  a  salary  which  is  the  pro-rata  share 
of  the  salary  which  the  employee  would  have  earned  had  he  or 
she  not  elected  to  exercise  the  option  of  reduced  workload. 
The  employee  shall  retain  all  other  rights  and  benefits  enjoyed 
by  full-time  members  of  the  unit. 
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Retirement  System 

The  employee  shall  receive  retirement  credit  as  if  he/she 
were  employed  on  a  full-time  basis.     Both  employee  and  the 
District  shall  contribute  to  the  retirement  system  the 
amount  that  would  have  been  contributed  if  the  member  were 
employed  on  a  full-time  basis. 

Notification  Dates 

An  employee  requesting  participation  in  a  reduced  workload 
agreement  must  apply  by  January  15  for  the  following  academic 
year  or  by  September  15  for  the  following  spring  semester. 

The  divisional  President  or  Chancellor/Superintendent  or 
designee  shall  notify  the  employee  within  20  days  of  the 
receipt  of  the  request  for  reduced  workload  as  to  whether 
or  not  a  recommendation  for  approval  of  the  leave  requested 
shall  be  forwarded  to  the  Governing  Board      Notification  of 
approval  or  denial  shall  be  provided  immediately  upon 
determination  by  the  Board. 

17.14    Sabbatical  Leaves 

General  Information 

All  applications  for  sabbatical  leave  will  be  submitted  on  a  form 
provided  by  the  District  and  will  include  a  full  statement  of  the 
purpose  and  plans  for  use  of  such  leave.     This  full  statement  becomes 
a  major  part  of  the  employee's  sabbatical  contract  with  the  District. 
Applications  shall  be  submitted  by  March  15  for  the  following  Fall 
Semester,  and  by  October  15  for  the  following  Spring  Semester.  The 
District  shall  notify  those  faculty  who  have  applied  for  sabbatical 
whether  or  not  their  sabbaticals  will  be  granted  by  April  1  for  the 
following  Fall  Semester,  and  by  November  1  for  the  following  Spring 
Semester . 

Basic  Eligibility 

Sabbatical  leaves  for  regular  certificated  employees  must  be^ 
preceded  by  at  least  six  consecutive  years  of  service  requirii 
certification  qualifications,  all  of  which  shall  have  been 
full-time  (Schedule  I  or  II)  service  in  the  San  Francisco 
Community  College  District. 

Length  of  Leave/Criteria  for  Selection 
17.14.2.1 

Sabbatical  leave  may  be  granted  for  no  more  than 
one  (1)  year  (two  (2)  semesters).     A  faculty  member 
may  elect  to  split  his/her  one  (1)  year  (two  (2) 
semester)  sabbatical  leave  into  two  (2)  non-consecu 
semesters  within  a  three   (3)  year  period. 


17.13.  7 


17.13.8 


17.14.1 


17.14.2 
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17.14.2.1.1    A  meraber  on  one  (1)  semester  sabbatical 
leave  shall  receive  ninety  percent  (90%) 
of  full  salary  for  such  semester. 

17. lA. 2. 1.2    A  member  on  a  one  (1)  year  sabbatical,  or 

on  a  one  (1)  year  split-semester  sabbatical 
tihall  receive  sixty  percent   (60%)  of  full 
salary  for  such  period (s). 

17.1A.2.2     If  a  sufficient  number  of  eligible  faculty  members 

apply,  sabbatical  leaves  shall  be  granted  so  that  four 
percent   (4%)  of  the  total     full-time  (Schedule  I  and 
II)  faculty  will  be  on  leave  each  semester;  however, 
at  least  three-fourths   (3/4)  of  such  four  percent  (4%) 
granted  and  on  leave  must  be  for  one  (1)  year  sabbaticalj 

17.14.2.3  ^Yic  event  more  eligible  faculty  apply  than 

leaves  available,   leave  shall  be  granted,  determined 
In  the  following  arder: 


17.14.2.3.1 


17.14.2.3.2 


17.14.2.3.3 


17.14.2.3.4 


Greatest  number  of  consecutive  service 
years  of  full-time  employment  since 
date  of  hire  or  date  of  last  sabbatical 
leave,  whichever  is  later;  if  equal. 


Earliest  hire  date  in  a  probationary 
status;  if  equal 


Earliest  continuous  part-time  service 
hire  date  within  the  District;  if  equal. 


By  lottery. 

17.14.3.     Approved  Activities  for  Sabbatical  Leaves 
17.14.3.1    Sabbatical  Leave  for  Study 
17.14.3.1.1 


17. 14. 3.1. 2 


During  a  sabbatical,  a  certificated  employee 
shall  complete  at  least  nine  accredited 

semester  units,  or  their  equivalent,  of  courses 
approved  in  advance  per  semester,  and  the 
employee  shall  be  credited  for  one  complete 
semester  or  year  of  service  for  salary 
increment  purposes. 


Transcripts  or  other  evidence  of  completion 
shall  be  submitted  to  the  office  of  the 
Chancellor/Superintendent  within  sixty  days 
of  the  certificated  employee's  return  to 
duty,  except  that  if  credit  is  to  be  claimed 
for  salary  classification  or  for  increments, 
transcripts  must  also  be  filed  in  accordance 
with  the  provisions  of  the  Administrative 

Rpgul  fltions  pp^-tpining  to  sa1»T-y, 
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17.14. 3. 1.3 

A  special  project  or  research  problem  may 
be  substituted  for  the  unit  requirement  if 
it  is. approved  in  advance  by  the  Divisiona 
President,  Chancellor/Superintendent  or 
his/her  designee. 

17.14.3.2    Sabbatical  Leave  for  Travel 

17.14.3.2.1 

Certificated  employees  on  sabbatical  lea'' 
shall  remain  in  travel  status  at  least 
80%  of  their  sabbatical  term. 

17.14.3.2.2 

^  The  application  for  leave  shall  include, 

in  general  terms,  an  itinerary  of  the 
proposed  travel,  together  with  a  statemei' 
concerning  the  proposed  objective.  i 

17.14.3.2.3  I 

Upon  completion  of  the  leave  and  within  | 
sixty  days  of  the  employee's  return  to  j 
duty,  a  comprehensive  written  report  shall 
be  submitted  to  the  appropriate  Presidenii 
with  a  copy  to  Certificated  Services  Off:i 
showing  fulfillment  of  the  objectives.  i 

17.14.4  Employee's  Obligation  Upon  Return  from  Sabbatical 
17.14.4.1 

Upon  completion  of  the  leave  and  within  60  days  of  the 
teacher's  return  to  duty,  a  detailed  itinerary,  and  a 
written  report  describing  and  documenting  the  activitiei 
and  accomplishments  of  the  certificated  employee  during 
the  sabbatical  leave  shall  be  submitted  to  the  appropri; 
President  with  a  copy  to  Certificated  Services  Office. 
This  report  shall  include  the  documentation  and  such 
other  information  as  the  District  Personnel  Committee  m.i 
require  to  determine  if  the  program  of  study  or  travel  < 
upon  has  been  carried  out.     The  District  Personnel 
Committee  shall  review  the  report  to  determine  that 
the  intent  and  purposes  of  the  sabbatical  leave  have 
been  satisfied  and  shall  forward  the  report  to  the 
Chancellor/Superintendent  or  designee  with  its  approval 
or  disapproval. 

17.14.4.2     The  Chancellor/Superintendent  or  designee  may,  for  good 
cause,  authorize  an  extension  of  time  not  to  exceed  one 
year  for  the  purpose  of  completing  the  necessary 
requirements  of  the  sabbatical. 

17.14.5  Required  Services  Following . Sabbatical  Leave 


A  certificated  employee  must  sei"ve  two  years  of  service  at  his/her 
full  load  after  a  one-year  sabbatical  leave,  and  one  year  after  a 
one-semester  sabbatical  leave. 
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17.14.6 


17.14.7 


The  District  may  take  appropriate  action  if  an  employee  fails 
to  fully  comply  with  his/her  sabbatical  leave  agreement. 


In  case  the  program  of  study  or  travel,  as  agreed  upon  in  the 
sabbatical  leave  contract  with  the  District,  is  interrupted  by 
serious  accident  or  illness  during  such  leave,  and  the  accident 
or  illness  is  properly  verified  by  a  qualified  physician,  such 
interruption  shall  not  constitute  a  violation  of  the  contract  or 
prejudice  the  employee  against  receiving  the  rights  and  benefits 
provided  for  under  the  terms  of  the  sabbatical  leave.  However, 
this  provision  is  based  on  the  fact  that  such  interruption  does 
not  extend  over  a  period  of  time  that  would  cause  the  purposes 
of  the  sabbatical  leave  to  be  abandoned.     In  the  latter  case, 
the  sabbatical  leave  would  be  terminated  and  a  sick  leave  would 
be  substituted.     If  a  sabbatical  is  terminated  due  to  illness 
or  serious  accident,  the  sabbatical  leave  salary  shall  also  be 
terminated.     In  all  cases  of  serious  accident  or  illness  of  a 
certificated  staff  member  on  sabbatical  leave,  the 
Chancellor/Superintendent  shall  be  notified  by  registered 
letter  after  occurrence  or  medical  diagnosis. 


17.15    Exchange  Leave 
17.15.1 


17.15.2 


17.15.3 


17.15.4 


17.15.5 


The  Governing  Board  of  the  San  Francisco  Community  College 
District,  subject  to  the  rules  and  regulations  prescribed 
by  the  Board  of  Governors,  may  enter  into  an  agreement  with 
the  proper  authorities  of  any  foreign  country,  or  of  any 
state,  territory  or  possession  of  the  United  States,  or 
other  district  within  the  s   ^te,   for  the  exchange  and 
employnent  of  its  regularly  credentialed  employees  and 
employees  of  public  schools  of  any  foreign  country,  state, 
territory  or  possession  or  other  district  within  this 
state.     Any  certificated  person  so  employed  shall  be  known 
as  an  "exchange  certificated  employee." 


An  employee  of  the  San  Francisco  Community  College  District 
may  apply  for  such  an  exchange  under  an  exchange  leave. 


Exchange  leaves  may  be  granted  to  employees  upon  approval 
of  the  Governing  Board. 


To  be  eligible  for  such  a  leave,  an  employee  must  be  a 
regular  employee  for  at  least  one  full  year  and/or  have 
served  a  minimum  of  two  (2)  years  at  his/her  full  load 
immediately  prior  to  the  period  of  the  exchange  leave. 


The  exchange  leave  is  for  one  semester  or  one  academic  year 
only,  unless  extended  for  an  additional  year  upon  mutual 
agreement  among  the  four  parties,  the  educational 
institutions  and  the  two  exchanged  employees. 
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17.15.6 

The  San  Francisco  Community  College  District  shall  pay  its 
faculty  member  with  the  usual  and  full  salary  for  the  period 
of  assignment  with  the  host  institution. 

The  San  Francisco  Community  College  District  shall  continue 
to  contribute  to  its  employee's  fringe  benefits  in  the  same 
manner  as  if  the  employee  were  not  exchanged. 

At  the  completion  of  the  exchange  and  upon  return  to  duty  in 
the  San  Francisco  Community  College  District,  the  employee 
must  serve  at  least  two  (2)  consecutive  years  at  his/her 
full  load  before  becoming  eligible  for  another  exchange 
leave. 


The  San  Francisco  Community  College  District  shall  not  be 
obligated  to  pay  any  costs  for  transportation,  living  or 
personal  expenses  incurred  as  a  result  of  the  exchange. 

17.16  Partial  Load  Leave 

Effective  date  of  ratification,  by  mutual  agreement  between  the 
employee  and  management,  contract  and  regular  employees  may  be 
granted  a  reduction  from  their  full  workload  requirements.  The 
employee  shall  receive  pay  on  a  pro-rata  basis  as  the  load  reduction 
bears  to  his/her  full  load  salary  schedule  placement.  Increments 
shall  be  earned  only  where  the  reduced  load  is  not  less  than  seventy-f 
percent  (75%)  of  his/her  full  load  requirements.     Retirement  credit, 
if  any,  shall  be  in  accordance  with  the  Retirement  programs' 
respective  provisions.     District-paid  insurance  benefits  shall  be 
furnished  as  though  the  employee  is  on  his/her  full  workload. 

17.17  Professional  Growth  Leave 

Professional  Growth  Leave  may  be  granted  by  the  Chancellor  or 
his/her  designee  to  any  faculty  member,  with  or  without  pay,  travel, 
expenses  or  fees,  where  such  leave  is  determined  as  beneficial  to  the 
District . 
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17.15.8 


17.15.9 
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18.1    Load  shall  remain  according  to  past  practice  except  for  the  following 
changes : 

18.1.1  Non-credit  classes  shall  be  moved  from  .60  load  factor  to 
.75  load  factor. 

18.1.2  All  laboratory  student-contact  teaching(such  as  lecture/laboratory, 
lecture/studio,  and  lecture/demonstration  classes  presently  at  .75 
load  factor;  laboratory  classes  presently  at  .67  load  factor;  and 
courses  such  as  Biology  Field  Trip  courses  presently  at  .50 

load  factor) shall  be  increased  to  a  1.0  load  factor. 

18.1.3  The  non-teaching  load  shall  be  moved  from  a  ,43  load  factor 
to  a  ,50  load  factor. 

18.1.4  Business  52A  and  52B  (Intermediate  Accounting)  shall  be  moved 
from  5.0  faculty  load  credit  to  6.25  faculty  load  credit. 

18.1.5  Business  Administration  1  and  2  (Accounting)  shall  be  moved 
from  5.75  faculty  load  credit  to  6.25  faculty  load  credit. 

18.1.6  Business  54  (Auditing)  and  Business  55  (Cost  Accounting)  shall 

be  moved  from  3,0  faculty  load  credit  to  3.75  faculty  load  credit. 

18.1.7  ESL  IW,  2W,  IR  and  2R  shall  be  moved  from  3.0  to  3.75  faculty 
load  credit, 

18.1.8  Drama  47  shall  be  moved  from  2.0  faculty  load  credit  to  6.0  faculty 
load  credit. 

18.1.9  Drama  48  shall  be  moved  from  3.0  faculty  load  credit  to  9.0 
faculty  load  credit. 

18.1.10  Drama  49  shall  be  moved  from  1.0  faculty  load  credit  to  3.0 
faculty  load  credit, 

18.1.11  Nursing:     All  clinical  courses  (courses  held  in  hospitals) 
shall  have  1.0  load  factor  per  hour  in  class. 

18.1.12  Allied  Health  programs:     For  Site  Visitations,   .67  load  factor 
for  each  hour  of  instructor  time.     Formula  shall  be  based  on 
the  assumption  of  1/2  hour  spent  with  each  student  per 
visitation. 

1/2  hour  X  No,  of  Students  x  .67  load  factor 

18.1.13  Business  90  (Stenography)  shall  be  moved  from  5.0  faculty  load 
credit  to  7.0  faculty  load  credit. 

18.1.14  TV  courses:     All  required  hours  shall  be  compensated  at  1.0 
load  factor. 

18.1.15  Instructors  assigned  in  the  Reading  Lab,  Writing  Lab,  Biology 
Lab,  and  their  equivalent  shall  have  a  .67  load  factor. 
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18.2     Instructional  faculty  who  are  assigned  20  or  more  students  as  advisees 
shall  receive  reassigned  time  according  to  the  following  schedule: 


#  of  advisees  Unit(s)  of  reassigned  time  (at  1.0  load  fa 

20-30  1.0 
31-40  1.5 
41-55  2.0 
56-65  2.5 
66-80  3.0 


For  additional  students,  continue  to  use  the  same  formula. 

18.2.1    Faculty  members  who  are  assigned  fewer  than  20  advisees  shall 

accumulate  credit  toward  reassigned  time  over  a  number  of  semester 
not  to  exceed  3  until  the  total  number  of  advisees  reaches  at 
least  20,  at  which  time  the  faculty  member  shall  be  scheduled 
reassigned  time  according  to  the  above  compensation  table. 

18.3  For  purposes  of  determining  teaching  load,  one  classroom  hour  shall  be 
defined  as  fifty  (50)  clock  minutes  of  classroom  instruction  including 
all  lecture,  laboratory,  lecture- laboratory,  and  any  other  mode  or  manner 
of  instruction. 

18.4  No  faculty  member  shall  be  required  to  be  present  at  a  District  working 
location  for  any  minimum  working  period  or  any  standard  work  day  or 
any  minimum  number  of  working  days  a  week, 

18.5  A  faculty  member  who  has  no  scheduled  classes  or  other  duties  shall 
not  be  required  to  be  present  on  site  or  campus  on  such  days, 

18.6  A  faculty  member  shall  not  receive  any  reduction  in  compensation  nor  an 
increase  in  workload  because  of  a  reduced  schedule,  decreased  workload  or 
other  imbalance  resulting  from  errors  in  scheduling,  and/or  changes 

in  program. 

18.7  All  part-timers  at  50%  or  more  of  a  full-time  load  in  the  Centers  Divisioi 
prior  to  implementation  of  18.1.1  above  shall  be  made  full-time. 

18.8  Class  Size 

18.8.1  Class  size  shall  be  computed  two  work  days  after  the  end  of  "Add  \ 
at  the  College, 

18.8.2  Class  size  shall  be  determined  in  the  Centers  by  an  average 
of  one  week's  attendance  for  classes  meeting  four  or  five 
days  per  week;  an  average  of  two  weeks'  attendance  for  classes 
meeting  two  or  three  days  per  week;  an  average  of  three  weeks' 
attendance  for  classes  meeting  once  a  week.     The  determination  . 
of  class  size  can  be  made  any  week,  two  consecutive  weeks  or 
three  consecutive  weeks  depending  on  the  frequency  of  class  j 
meetings,  with  the  exception  of  the  first  week.  | 
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18.8.2.1    The  maximum  class  size  shall  be  25  students  per  class 

except  in  the  instances  below.  The  exceptions  shall  include 
but  not  be  limited  to  the  following  categories: 


1.  Remedial  and  Basic  Skills  Classes  20 

2.  ESL  Classes  20 

3.  Physical  Education  Dance  Composition  Classes  .20 

A.     Aeronautics  and  Airport  Maintenance  ....20 

5.  Classes  with  Individualized  Instruction.,  15 

6.  Classes  requiring  close  supervision  for  student 

learning,  health  and/or  safety  15 

7.  North  Gym  Physical  Education  Individual  Sports  15 

8.  Psych  Tech  and  LVN  lecture  15 

9.  Psych  Tech  and  LVN  lab  10 

10.  Classes  for  the  Handicapped  10 

11.  Co-operative  Nursery  —  Parent  Education  10 

12.  Drama  Performance  Classes  10 

13.  Laboratory  classes  12 

14.  Music  Instrumental  Training  &  Performance  Classes   8 

15.  Nursing  50  &  51  (Hospital  Lab)   8 

16.  Counselors  (Counselor/Student  ratio)  350 

17.  Special  Education  Counselors (Counselor /Student  ratio) 275 

18.  Skills  Center  Counselors  (Counselor/Student  ratio)... 200 

19.  Librarians  (Librarian/Student  ratio)  400 

20.  Student  Health (Student  Health  Worker/Student  ratio). 2500 


18.8.2.2    Classes  of  more  than  the  specified  maximum  shall  be  allowed 
under  the  following  conditions: 


18.8.2.2.1  If  the  workspace  can  safely  accommodate  more  than 
the  specified  maximums,  and 

18.8.2.2.2  If  larger  classes  are  educationally  sound  as 
determined  by  the  Department/Program/Discipline 
and  by  the  Union. 

18.8.2.2.3  Under  no  circumstances  shall  a  faculty  member 
teach  a  class  at  more  than  the  specified  maximum 
class  size  without  his/her  approval  as  well  as 
approval  of  the  Department /Program/Discipline. 

The  Union  shall  be  notified  of  any  such  agreements. 

.18.8.2.3    Class  size  and  counseling  load  shall  be  smaller  than  the 

maximum  in  courses  and  programs  and  areas  in  which  the  cer- 
tifying or  contracting  bodies  recommend  or  require  smaller 
class  size  and  counseling  load  for  certification. 


18.8,2.4    No  class  size  or  faculty-to-student  ratio  shall  exceed  the 
limits  required  by  law. 
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18.8.2.5  Classes  which  work  with  dangerous  equipment  and 
dangerous  substances  shall  be  as  small  as  safety  to  faculty 
members  and  students  dictates.     Formats  of  instruction  other 
than  those  listed  will  have  their  student  to  faculty  ratio 
determined  by  the  Department/Program/Discipline  in  the 
appropriate  division  in  which  the  class  or  service  is  provid' 
The  Union  shall  be  notified  of  any  such  decisions. 

18.8.2.6  If  the  number  of  available  work  stations  and/or  required 
pieces  of  equipment  available  for  a  particular  coure,  class, 
shop,  or  laboratory  class  are  less  than  the  maximum  class 
size,  the  class  size  maximum  shall  be  lowered  appropriately. 

18.8.2.7  Where  working  space  and/or  stations  are  limited,  the  maximum 
class  size  shall  be  reduced  from  established  maximums  in 
order  to  insure  the  health  and  safety  of  the  faculty  members 
and  students, 

18.8.2.8  Third  and  fourth  semester  classes  in  a  series  shall  not  be 
cancelled  because  of  low  class  size. 


ARTICLE  19.0  CALENDAR 


19.1    District  agrees  to  same  formula  for  fiscal  years  1981-82,  1982-83, 
1983-84  as  to  calendar. 
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20.1  Salaries 

20.1.1  For  fiscal  year  1981-82,  the  District  shall  provide  a 
salary  increase  of  4.5%  in  addition  to  a  cost  of  living 
increase  equivalent  to  the  Bay  Area  CPI  July  1,   1980  to 
June  30,  1981.     For  f-'^^cal  years  1982-83  and  1983-84,  the 
District  shall  provide  each  year  a  4.5%  salary  increase 
in  addition  to  cost  of  living  increases  equivalent  to  the 
previous  year's  July  1  to  June  30  CPI  increases. 

20.1.2  For  all  part-time  faculty,  the  District  shall  provide  full 
pro-rata  pay  based  on  the  proportion  of  the  part-time  load 
to  the  standard  full-time  load  for  faculty  in  similar 
categories . 


20.1.3    Career  increments  A,  B  and  C  shall  become  steps  19,  20  and 
21  of  the  salary  schedule.     Advancement  shall  be  according 
to  procedures  and  criteria  for  advancement  to  steps  2  through 
18. 


20.2     Advancement  --  Annual  Increment 


The  principle  of  the  payment  of  an  annual  increment  is  hereby 
continued  in  effect,  subject  to  the  following  limitations: 


20.2.1  An  employee  must  have  served  a  complete  academic  year. 
An  academic  year  for  salary  purposes  shall  be:  (a) 
service  of  no  less  than  75%  of  the  number  of  days  of  an 
academic  year;  or  (b)  more  than  75%  of  the  hours  considered 
as  a  full-time  assignment  for  regular  employees  having 
similar  duties. 

20.2.2  An  instructor  may  not  advance  bevond  the  maximum  rating 
indicated  on  the  Salary  Sche  ale  for  each  classification. 
The  classifications  arc  based  upon  added  preparation  beyond 
the  bachelor  degree  or  adult  certificate.     (For  further 
details,  refer  to  Professional  Growth  Increment/Classification 
Advancement . ) 

20.2.3  A  community  college  credential  authorizing  instruction  in 
vocational  subjects  or,  prior  to  Januar>:  1,  1971,  a  standard 
designated  subjects  credential  authorizing  instruction  in 
vocational  subjects  shall  be  considered  equivalent  to  the 
Bachelor's  degree  plus  30  units  for  movement  on  the  Salary 
Schedule. 

20.2.4  Instructors  r.-rith  Community  College  Credpntials^  irrespective 
of  academic  degrees^   shall  be  entitled  to  move  up  the  salary 
schedule  to  the  maximum  on  Schedule  F,     Thpse  instf-nctors 
shall  also  be  entitled  to  professional   Rro^'th  incrempnts 

as  provided  for  vocational  instructors  in  the  appropriate 
sections  of  Article  20.3. 

20.3    Professional  Growth  Increment /Classification  Advancement 

Professional  growth  increments  are  granted  in  addition  to  annual 
increments.     These  increments  are  based  upon  units  of  verified 
course  work  completed  at  an  accredited  college  or  university, 
upon  completion  of  in-service  courses  or  workshops  offered  by  the 
San  Francisco  Community  College  District  which  have  been  specifically 
approved  for  in-service  credit    or  upon  verified  attendance  at  a 
tr*dP  seminar/coursp  offp^-pd  through  «  t  -;.dp  essoci?.tion  o-  indnst-y. 
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An  instructor  will  be  granted  an  increment  for  every  15  units 
of  verified  course  work  completed  at  an  accredited  college 
or  university  beyond  the  Baccalaureate,   to'  a  maximum  of  60 
units,  or  4  increments,  subject  to  the  following  limitations: 


20.3.1.1 

Prior  written  approval  of  courses  for  increment  credit 
must.be  obtained  from  the  Assistant  Chancellor/Certif ic 
Services. 

« 

20.3.1.2 

Only  one  professional  growth  increment  is  granted  in 
any  one  year  except  as  to  20.3.5  below. 


20.3.2 


In-service  courses  or  workshops  offered  by  the  San  Francisco 
Community  College  District  and  approved  in  advance  for  incremen 
credit  shall  be  granted  one  non-college  unit  of  credit  for 
16  hours  of  attendance  and  an  outside  study  assignment.  If 
there  is  no  outside  study  assignment,  one  non-college  unit 
of  credit  will  be  granted  for  32  hours  of  attendance. 
Verification  of  attendance  and  completion  of  assignment  must 
be  submitted  to  the  Certificated  Services  Office  immediately  aft 
completion  of  the  course  or  workshop. 

20.3.3  An  instructor  in  a  vocational  area  shall  be  granted  an 
increment  for  every  15  units  of  verified  course  work  completed 
at  an  accredited  college  or  university,  to  a  maximum  of 

60  units,  or  4  increments,  subject  to  the  following  limitations 

20.3.3.1  For  courses  taken  prior  to  this  agreement,  credit 
shall  be  given  upon  approval  of  the  Trade/Tech 
Professional  Growth  Committee  (See  20.3.5) 

20.3.3.2  For  courses  taken  following  this  agreement, 
prior  written  approval  shall  be  obtained  from  the 
Trade/Tech  Professional  Growth  Committee. 

20.3.3.3  Only  1  professional  increment  is  granted  in  any  one 
year  except  for  the  first  year  of  this  agreement, 
when  adjustments  may  be  made 

20.3.4  An  instructor  in  a  vocational  area  shall  be  granted  credit 
for  trade  seminars /courses  offered  through  a  trade  association 
or  industry  at  the  rate  of  32  hours  of  attendance  being  i 
equivalent  to  1  unit  of  credit. 

20.3.5  Effective  the  beginning  of  this  agreement,  a  Trade/Tech  Professi 
Growth  Committee  shall  be  established  in  each  division,  to 
review,  approve  and  verify  seminars /courses  for  vocational 
instructors  per  20.3.3     and  20.3.4  above      This  committee 
shall  be  composed  of  2  administrators  appointed  by  the  District 
and  2  faculty  members  from  vocational  areas,  appointed  by  the 
Union.  ^  ^ 


i 
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20.3.6  An  instructor  who  earns  units  beyond  the  bachelor's  degree  or  a 
non-degree  instructor  of  vocational  subjects  who  earns  units 
after  issuance  of  his/her  c:"edpntial  may  move  from  one  salary 
classification  to  another  as  he/she  meets  the  requirements 

of  the  next  classification. 

20.3.7  An  instructor  who  earns  a  doctorate  from  an  accredited  institu- 
tion subsequent  to  contract  appointment  shall  be  allowed  credit 
for  up  to  tv70  additional  increments. 

20.3.8  A  Doctor  of  Arts  degree,  Bachelor  of  Law  or  Juris  Doctor  degree 
earned  from  an  accredited  institution  subsequent  to  the 
Baccalaureate  shall  be  considered  as  the  equivalent  of  the 
earned  doctorate. 

20.3.9  Deadlines 
20.3.9.1 

For  course  work  completed  or  degrees  awarded  during 
an  academic  year,  increments  will  be  granted  in  the 
following  academic  year,  subject  to  20.3.7.3  below. 

20.3.9.2 

For  course  work  completed  or  degrees  awarded  during 

the  summer,,  increments  will  be  granted  for  the  forthconiing 

academic  year,  subject  to  20.3.7.3  below. 

Official  transcripts  must  be  submitted  to  the  Certificated 
Services  Office  imraediat  ly  upon  receipt  but  must  be 
submitted  by  November  30  to  affect  salary  for  that 
current  academic  year. 

20.4  Overload  Assignments  --  Payment 

Contract  and  Regular  Schedule  I  employees  and  Long-Term  Substitutes 
who  are  assigned  overload  hours  will  be  compensated  at  the  appropriate 
pro-rata  rate  of  pay. 

20.5  Personal  Automobile  --  Reimbursement 

The  District  shall  reimburse  an  employee  for  advance  authorized  use  of 
his/her  personal  automobile  on  matters  of  official  District  business 
at  the  prevailing  District  rate,  but  not  less  than  22  cents  a  mile. 
Such  requests  must  be  submitted  on  the  proper  District  forms  and  in  a  timely 
manne  r . 

20.6  Faculty  sponsors  of  Associated  Students  approved  clubs  shall  be  compensated 
at  the  non-instructional  rate  for  all  reported  activities  up  to  a  maximum 
of  25  hours  per  semester. 

20.7  Salary  payments  shall  be  on  a  monthly  or  a  twice  a  month  basis  according 
to  the  request  of  the  unit  member.     Monthly  salary  may  be  paid  on  a 
10  or  12  month  basis,  according  to  the  request  of  the  unit  member 


20.3.9  3 
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20.8  If  a  regularly  scheduled  pay  date'  falls  on  a  weekend  or  a  holiday, 
salary  warrants  shall  be  delivered  on  the  last  scheduled  work  day 
before  the  weekend  or  holiday. 

^ 

20.9  If  pay  checks  are  not  available  to  the  faculty  on  the  scheduled  pay 
date,  the  District  shall  pay  a  penalty  of  187o  on  an  annual  rate  per 
each  day  of  delay.  | 

20.10  Extra  assignments  ' 

The  following  unit  members  who  regularly  perform  the  following  designa 
assignments  shall  be  compensated  for  such  extra  duties  on  a  pro-rata 
basis  as  follows: 


250  hours  per  season 

Head  football  coach 
Head  basketball  coach 


200  hours  per  season 


Athletic  Director 
Head  track  coach 
Head  baseball  coach 
Women's  volleyball  coach 

150  hours  per  season 

Assistant  football  coach 

Tennis  coach 

JV  Basketball  coach 

JV  track  coach 

Water  Polo  coach 

Gymnastics  coach 

Badminton  coach 

Men's  volleyball  coach 

150  hours  per  year 

Dance  head  coordinator 

100  hours  per  year 

Dance  instructor 

30  hours  per  year 

Skiing  instructor 

50  hours  per  play 

Drama  instructor 


Cross  Country  coach 
Soccer  coach 
Golf  coach 
JV  baseball  coach 
S^-'imming  coach 
Fencing  coach 
Archery  coach 


150  hours  per  year 
Forensics 

150  hours  per  year 
Music  performances 
300  hours  per  year 
intramural 


An  additional  15  hours  per  week  shall  be  given  for  post-season  activit! 
and  state  play-offs  and  tournaments      Transportation  and  expenses  shal' 
bp  paid  for  those  instructors  who  are.  required  to  trsvel  to  romp©tif"i<j 
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21.1     The  folloi-'ine  fringe  benefits  shall  be  continued  and  octended  to  barrraining 
unit  members  at  40"'  cr  more  of  a  full-time  load: 

21.1.1  Medical 

The  District  shall  provide  medical  care  to  all  eligible  unit 
members  for  the  years  81-82,  82-83,  83-84  at  the  same  level  of 
coverage.     The  District  shall  during  the  life  of  this  agreement 
pay  increased  premiums  for  such  coverage  if  any 

21  1.2     Drug/Dental   ^including  Orthodont ia) /Li f e  Insurance 

The  District  shall  provide  the  follo^-nng  fringe  benefits  for 

all  eligible  unit  members:     Dental  Program  (including  Orthodontia) 

Prescription  Drugs  and  Life  Insurance  for  the  years  1981-82.  1982-83 

1983-84  at  the  same  level  of  coverage      District  shall  during 

the  life  of  this  agreement  pay  increased  premiums  for  such 

coverage  if  any. 

21  2    Dental  coverage  for  retired  members 

Bargaining  unit  members  shall,  upon  retirement,  continue  to  have  District- 
paid  dental  coverage 

21.3    The  Union  shall  be  entitled  to  one  (1)  representative  at  all  District 
insurance  meetings  considering  drug,  dental  and  life  carriers,  bids, 
specifications  and  selection,  including  selection  and  specifications 
for  consultants  for  the  above-mentioned  insurance. 
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22.1  Purpose 


To  provide  an  orderly  procedure  for  reviewing  and  resolving 
grievances  promptly. 


22.2  Definitions: 


22.2.1  ^Grievance 


A  formal  written  allegation  by  a  grievant  that  the  grievant 
has  been  adversely  affected  by  a  violation  of  a  specific 
article,  section  or  provision  of  this  Agreement. 


22.2.1.1 

Grievance  as  defined  in  this  Agreement  shall  be 
brought  only  through  this  procedure. 


22.2.1.2 

Actions  to  challenge  or  change  the  policies  of  the 
District  as  set  forth  in  the  policies,  rules  and 
regulations,  or  administrative  regulations  and 
procedures  not  contained  within  this  Agreement, 
must  be  undertaken  under  processes  determined  by 
present  existing  policies. 

22.2.2  Grievant 

Grievant  is  any  unit  member  with  a  grievance,  or  any  group 
of  unit  members  having  the  same  grievance. 

22.2.3  Day 


A  "day"   (for  purposes  of  this  Grievance  Article)  is  any  day 
on  which  the  central  administrative  office  of  the  District 
is  regularly  open  for  business. 


22.3    Time  Limits 


22.3.1 

Grievant  who  fails  to  comply  with  the  established  time  limits 
at  any  step  shall  forfeit  all  rights  for  that  grievance  to 
further  application  of  this  Grievance  Procedure. 

22.3.2 

District  failure  to  respond  within  established  time  limits 
at  any  step  entitles  the  grievant  to  proceed  to  the  next  step 

22.3.3 

Time  is  of  the  essence  in  all  processing  of  grievances. 

22.3.4 


Time  limits  and  steps  may  be  waived  by  mutual  agreement. 
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22.4    Other  Provisions 

22.4.1    Member's  Legal  Rights 

Nothing  contained  her<_in  shall  deny  to  any  unit  member 
his/her  legal  rights  under  state  or  Federal  constitution 
and  laws. 

22.4.2 

A  unit  member  may  be  represented  and  accompanied  by  a 
designee  of  his/her  choosing  at  any  point  in  this  procedure. 

22.4.2.1 

Employees  who  allege  a  grievance  concerning  common 
matters  of  fact  and  contract  provision  may  elect  to 
file  a  class  action/group  grievance.     Where  class 
action/group  grievance,  one  unit  member  shall  represent, 
at  all  steps  and  levels,  the  entire  group,  except 
those  not  wishing  to  be  included. 

22.4.2.2 

In  all  grievance  proceedings,  including  class  action/ 
group  grievance,  both  the  Union  and  the  District  shall 
be  limited  to  two  representatives-,  unless  mutually 
agreed  otherwise. 

22.4.3 

Any  grievance  or  alleged  grievance  which  occurs  during  the 
period  between  the  termination  date  of  this  Agreement  and  the 
effective  date  of  a  new  agreement  shall  be  processed  under 
this  Grievance  Procedure. 

22.4.4 

The  time  and  day  of  any  meetings  at  any  stage  or  level  of 
this  procedure  shall  be  by  mutual  agreement  between  the  grievant. 
Union  designee  and  management.     Any  such  meeting  shall, 
whenever  possible,  be  during  non-working  hours  of  the  grievant 
or  designee. 

22.4.5 

Wherever  any  meeting  is  agreed  to,  or  required,  during  the 
grievant  or  designee's  regular  working  hours,  he/she  shall 
be  excused  with  pay  for  that  purpose. 

22.4.6 

Only  matters  essential  to  the  proper  maintenance  of  an  accurate 
personnel  file  may  be  placed  in  an  individual's  personnel  file. 
Except  for  the  final  remedy,  no  material  used  or  developed 
solely  for  processing  a  grievance  shall  be  placed  in  the 
member's  personnel  file. 


Article  22  . 0 
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22.^.1 


22.4.8 


•22.4.9 


If  the  grievant  chooses  to  represent  him/herself,   tlie  Union 
shall  be  given  a  copy  of  the  grievance  at  the  time  of  submission 
at  the  District  level.     Wlien  the  Union  is  not  the  designated 
representative  of  an  employee  in  the  grievance  procedure,  the 
employer  shall  not  agree  to  a  resolution  of  the  grievance 
until  the  Union  has  received  a  copy  of  the  grievance  and  the 
proposed  resolution  and  has  been  given  an  opportunity  to  file 
a  response.     Such  response  shall  be  filed  within  10  days  of 
receipt  of  such  proposed  resolution. 


The  parties  shall  exchange,  upon  request,  pertinent  information 
necessary  or  required  to  process  any  grievance. 


No  faculty  member  at  any  stage  of  the  grievance  procedure  { 
shall  be  requested  or  required  to  meet  with  any  supervisor 
or  management  employee  concerning  any  aspect  of  a  filed  grievance 
other  than  those  outlined  in  this  procedure. 


22.5    Procedural  Steps 

22.5.1  Informal/Oral 


Within  20  days  of  the  time  an  employee  knew  or  reasonably 
should  have  known  of  the  occurrence  of  an  alleged  grievance, 
the  employee  shall  discuss  the  alleged  violation  with  the 
management-designated  employee  not  in  the  bargaining  unit 
having  jurisdiction. 

22.5.2    Formal  Level  -  District  Chancellor 


22.5.2.1 

If  a  satisfactory  resolution  is  not  reached  within  ten 
(10)  days  of  the  informal/oral  step  above,  the  member 
shall  present,  within  ten  (10)  days  thereafter  on  the 
".Statement  of  Grievance  Form,"  attached  hereto  as 
Exhibit  "E,"  the  grievance  in  writing  to  the  Chancellor 
or  his/her  designee. 

22.5.2.2 

Either  the  grievant,   the  Chancellor  or  designee  may 
request  a  personal  conference  within  ten  (10)  days 
of  filing/receipt  of  the  written  grievance.     Any  such 
meeting  shall  be  by  mutual  agreement  and  held  within 
ten  (10)  days  of  request. 
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The  Chancellor  or  designee  shall  communicate  the 
decision  to  the  grievant  in  writing  within  fifteen  (15) 
days  of  receipt  or  fifteen   (15)  days  subsequent  to 
a  conference  hold  between  the  parties,  whichever  is 
the  longer  period. 


22.5.3  Arbitration 
22.5.3.1 

Within  fifteen  (15)  days  after  receipt  of  the  decision 
of  the  Chancellor,   the  Union  may,  upon  written  notice 
to  the  Chancellor,  submit  the  grievance  to  arbitration 
under,  and  in  accordance  with,   the  prevailing  rules  of 
the  American  Arbitration  Association.     Upon  mutual 
agreement,  the  AAA  rules  governing  expedited  arbitration 
may  be  utilized. 

22.5.3.2    Power  of  the  Arbitrator 


It  shall  be  the  function  of  the  arbitrator,  and  he 
is  empowered  except  as  his  powers  are  herein  limited, 
after  investigation  and  hearings,  to  make  a  decision 
in  cases  of  alleged  violation  of  the  specific  articles 
and  sections  of  this  Agreement. 

22.5.3.3    The  arbitrator  shall  have  no  power  to: 

22.5.3.3.1 

Add  to,  subtract  from,  disregard,  alter  or 
modify  any  of  the  terms  of  this  Agreement; 


22.5.3.3.2 


22.5.3.3.3 


22.5.3.4 


Establish,  alter,  modify  or  change  any  salary 
schedule  or  salary  structure; 


Rule  on  any  of  the  following: 
22.5.3.3.3.1 

Any  matter  involving  evaluation 
and  other  than  compliance  with 
procedures ; 


22.5.3.3.3.2 


Termination  of  services  of,  or 
failure  to  reemploy  any 
probationary,  temporary  or 
part-time  certificated  employee. 


Where  any  grievance  is  appealed  to  an  arbitrator  on 
which  he  has  no  power  to  rule,  it  shall  be  referred 
back  to  the  parties  without  decision  or  recommendation 
on  its  merits. 
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The  decision  of  the  arbitrator  shall  be  final  and 
binding  on  all  parties. 

22.5.3.6 

All  fees  and  expenses  of  the  arbitrator  shall  be 
shared  equally  by  the  Board  and  the  Union.     All  other 
expenses  shall  be  borne  by  the  incurring  party,  and, 
i  neither  party  shall  be  responsible  for  the  expense  of 

any  witness  called  by  the  other. 
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23.1  The  terms  and  conditions  of  this  Agreement  shall,  in  regard  to 
categorically-funded  prog>'ams  and  positions,  be  subject  to  the  funding  agency 
requirements  and  the  grant  contract  provisions. 

23.1.1  District  shall,  in  all  grants  applied  for  subsequent 
to  ratification  of  this  Article,  make  every  effort 
when  applying  for  categorical  funds  to  incorporate, 
where  appropriate,  the  applicable  provisions  of  this 
Agreement. 

23.1.2  District  shall  not,  subsequent  to  ratification  of  this 
Article,  in  any  grant,  allow  Temporary  Schedule  I  and 
Schedule  II  categorical  employees  to  be  required  to 
perform  a  higher  work  load  than  District-funded 
Schedule  I  and  II  employees. 

23.1.3  Calendar  for  categorically-funded  programs  or  positions 

shall  be  in  accordance  with  the  terms  and  conditions  of 

the  grant,  except  that  no  Schedule  I  and  Schedule  II 

categorical  employee  shall  be  required  to  perform  for 

more  than  one  hundred  seventy-seven  (177)  days  without 

receiving  additional  compensation  at  the  appropriate, 
rate  of  pay.     No  one  in  a  categorical  program  shall  be 

required  to  work  during  the  suromer. 

23.1.4  All  categorically-funded  programs  and  positions  applied 
for  after  ratification  of  this  Article  shall  be  for  no 
less  than  the  prevailing  applicable  salaries,  then 
existing,,  paid  other  District-funded  employees. 

23.2  Personnel  File  --  Where  a  personnel  file  is  maintained  for 
categorically-funded  einployees,  the  employee  shall  have  access  to  such  file  in 
accordance  with  Article  11,  "Personnel  File." 

23.3  The  following  terms  and  conditions  of  the  contract  covering 
District-funded  employees  shall  be  applicable  to  categorically-funded  programs 
and  positions: 


Article 

1 

""Rargaining  Unit" 

Article 

3  — 

"Past  Practices" 

Article 

4  -- 

"Separability  and  Savings" 

Article 

5  -- 

"Nondiscrimination" 

Article 

6  -- 

"Management  Rights" 

Article 

7  -- 

"Union  Rights" 

Article 

8 

"Academic  Freedom 

Article 

10  - 

"Suspension/Disciplinary  Action" 

Article 

12  - 

"Upgrading" 

Article 

13  - 

"Assignment  &  Scheduling" 

Article 

16 

"Work  Environment" 

Article 

17  - 

"Leaves"  in  the  follo^-'ing  provisions 

17 

1.1,  17  1.2,  17.1.3,  17  1.4,  17,1 

,5. 

17 

4,  17  5,  17  7,  17  8,  17  9,  17  10, 

17 

Article 

18  - 

Load  &  Class  Size 

Article 

20  - 

Salary /Compensation 

Article 

21  - 

Fringe  Benefits 

Article 

22  - 

Grievance  Procedure 

17  17,  17  1.8,17.2 
17 
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23.4  Notwithstanding  any  other  provisiidti  of  this  Article,  full-time 
District  employees  (tenure/tenure  track)  assigned  fully  or  partially 
to  a  categorically-funded  program  or  position  whose  salary  and 
benefits  are  fully  or  partially  charged  to  categorical  funding,  shall 
receive  and  have  applied  the  terms  and  conditions  of  this  contract 

as  though  on  a  District-funded  program  or  position 

23.5  Evaluation  --  Categorically-funded  employees  be  provided,  upon 
request,  a  peer,  student,  or  self-evaluation  as  in  Article  9, 
Section  9. 5. 2,  whenever  possible  ^thin  that  semester  or  the 
ensuing  two  (2)  semesters. 


23 . 6     Sick  Leave 


23.6.1  Temporary  Schedule  I  and  Schedule  II  categorically-funded 
employees  shall  earn  sick  leave  at  the  rate  of  one  (1)  day  per 
month,  for  each  month  worked,   for  the  length  of  the  grant 
Sick  leave  can  be  taken  in  1/2  day  or  whole  day  increments 

23.6.2  Other  categorical  employees  shall  be  granted  sick  leave  on 
the  basis  of  1  sick  day  for  every  17  days  of  service 

23.6  3    Earned  sick  leave  may  only  be  used  by  the  employee  during 
that  grant  period  employment 

23.6.4  Employee  credit  for  sick  Ifeave  of  absence  need  not  be  accrued 
prior  to  taking  sick  leave  by  the  employee,   and  such  leave 
may  be  taken  at  any  time  during  the  grant  period. 

23.6.5  Employees  who  have  accumulated  sick  leave  while  on  district 
funding,   and  have  then  gone  on  categorical  funding,  shall  have 
their  accumulated  sick  leave  restored  upon  returning  to 
district  funding. 
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24.1  These  provisions  only  apply  to  full-time  temporar>'  people  who  are 
placed  on  the  salary  schedule  (Long-Term  Substitutes). 

24.2  The  following  tenns  and  conditions  of  the  AFT/District  contract  shall 
be  applicable  to  full-time  temporary  (LTS)  positions: 

Article  1  --  Bargaining  Unit 
Article  2  --  Effect  of  Agreement 
Article  3  --  Past  Practices 
Article  4  --  Separability  and  Savings 
Article  5  --  Nondiscrimination 
Article  6  --  Management  Rights 

Article  7  •■ —  Union  Rights 
Article  8  —  Academic  Freedom 

Article  9  —  Evaluation  ^  Full-time  temporary  employees  (LTS) 
may  be  provided,  upon  request,  a  peer,  student 
or  self-evaluation  as  provided  for  regular 
employees  in  accordance  with  Article  9,  e:xcept 
that  the  provisions  of  Sections  9,5.2.1  and 
9.5,2.2  shall  apply. 

Article  10  -  Suspension  and  Disciplinary  Action 

Article  11  -  Personnel  Files 

Article  12  -  Upgrading 

Article  13  -  Assignment  and  Scheduling 

Article  16  --  Work  Environment 

Article  17  --  Leaves  -  in  the  following  provisions  only: 

17.1.1  --  Definition 
17.1.3  --  Salary 

17.1.7.2  --  Notification  -  short-term  leaves 

17.1.7.3  --  Notification  -  of  approval/denial 
17.2.1  --  Unpaid  Leave  (up  to  20  days) 
17.3.1.1  --  Sick  Leave 

17.3.3  --  Sick  Leave  -  Full-time  teiiporary  employee  credit  for  sick 
leave  of  absence  need  not  be  accrued  prior  to  taking  sick 
leave  by  the  employee,  and,  such  leave  may  be  taken  at  any 
time  during  the  current  full-time  tenporaiy  assignment,  not 
to  exceed  the  balance  of  the  employee's  sick  leave  entitle- 
ment. 

17.3.8  Verification  of  sick  leave 

17.3.9  --  Quarantine 

17.4  --  Maternity  Leave  (not  to  exceed  the  end  of  the  current  semester) 

17.5  Industrial  Accident  -  (not  to  exceed  the  end  of  the  current 
semester) 

17.7  --  Personal  Necessity  Leave 

17.8  --  Bereavement  Leave 

17.9  --  Jury  Duty  Leave  (not  to  exceed  the  end  of  the  current  semester) 

17.10  --  Military  Leave  (not  to  exceed  the  end  of  the  current  semester) 


ARTICLE,  24  -  FULL-TIME  TEMPORARY  BIPLO^'EES  (LTS)  (Continued) 

17.17  --  Professional  Growth  Leave 
17.3.2 —  Sick  Leave 

18.0  —  Load  and  Class  Size 
Article  19  --  Calendar 

Article  20  --  Salary  -  in  the  follovving  provisions  only: 

20.1  --  Salaries 

20.4  --  Overload  Assignments  -  Pa>'ment 

20.5  --  Personal  Autonrabile  -  Reimbursement 

20.6  Reopener 

Article  21  --  Fringe  Benefits 
Article  22  --  Grievance  Procedure 
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SAN  FRANCISCQJDOMMUNITY  COLLEGE  DISTRICT 
FEDERATION  OF  TEACHERS 
LOCAL  2121 

2940-16th  STREET.  SUITE  305  SAN  FRANCISCO.  CA.  94103 

(415)861-2121 

November  19,  1984 


Hilary  Hsu,  Chancellor 

San  Francisco  Comnunity  College  District 

33  Gough  St. 

San  Francisco,  GA  94103 


NOV  1  V- 

Office  of  the  Chancellor/Supt. 
S.  F.  Com.  College  District 


Dear  Chancellor  Hsu: 

Attached  is  the  collective  bargaining  proposal  of  American  Federation  of 
Teachers,  Local  2121,  to  cover  the  period  July  1,  1985,  to  June  30,  1988. 
I  hope  that  we  have  provided  you  with  our  proposal  in  time  so  that  the 
sunshining  process  can  begin  at  the  December  Governing  Board  meeting. 
I  also  request  that  if  any  special  n^etings  of  the  Board  are  scheduled, 
these  meetings  also  be  used  for  the  sunshining  process. 

We  have  every  expectation  that  our  bargaining  relations  with  the  District 
will  once  again  be  characterized  by  consistent  good  faith  bargaining, 
and  we  look  forward  to  once  again  sitting  down  at  the  table  to  work 
toward  mutually  acceptable  agreements  to  the  issues  facing  us. 


Sincerely , 

^ocmEHTS  DEPT. 

Steve  Levinson,  President  ^tC  2i  ]2S4 

AFT  2121 

labor  donated  RECEIVED 

NOV  1  9 


Office  of  the  Chancellor/supt. 
S.  F.  Com.  Couege  District 


CONTRACT  PROPOSAL 
of 

San  Francisco  ComnLinity  College  District  Federation  of  Teachers 

to 

San  Francisco  Conraunity  College  District 
to  cover 
July  1,  1985  to  June  30,  1988 


submitted  November  19,  1985 


Article  1.0    liAHGAINIMi  UNIT  1 

1.1  Uu'uLion 

'Hus  Ai^retirKJit  is  between  the  Sixn  Francisco  Conmunity  Q)lle^^(»  Dislricl 
(horcnniirtt>r  ro(ern>d 'to  jis  "District"  or  "Board")  luid  the  San 
Fraficisct>  QjiiTnunity  College  District  Federation  of  Teachers,  AIT, 
lix'n\  2121.  AFLr-ClO  (hereinafter  referrced  to  as  "Union"  or  "L/xuJ") 
and  IS  efl'tictive  on  Jfily  1,  1985,  and  sliall  remain  in  full  lorce  and 
el  ri?ct  tlu'OL^cti  June  30,  1988,  unU!ss  otherwise  indicii.tcjd  hiirein, 

1 . 2  Kt.'c-X)gn  i  t  ion 

111*;  District  conTinns  AFT,  Uxral  2121,  as  the  sole  and  exclusive 
representative  of  all  certif iciited  employees  in  the  Siin  l-Vanciscu) 
Qjinnunity  College  District,  excluding  emeritus  faculty,  day-to-day 
substitutes,  toinxjrary  administrators,  sxipervisory ,  conlidential 
and  managunent  emi^loyees. 

1.3  Unit  Fligibility 

Th(i  District  agretjs  that  it  shall  notify  the  Union  when  full-1  iiiie 
faculty  return  to  the  unit  frcjm  tho  supervisory  unit,  and  when  iu?w 
faculty  art)  hircjd.    Such  notif iciition  sliall  im  given  to  the  Union 
as  quickly  as  possible,  but  no  later  than  30  working  days  al  ter 
inclusion  and/or  approval  by  the  Ckwerning  Board. 


Article  2.0    IvI' h^XTT  OF  AGllEl-MIuNT 

2.1  It  is  agreed  the  specific  terms  and  provisions  of  this  Agre<5in  nr 
shall  jjHJvail  over  District  policies  and  practices  wherever  .such 
fxjlicit;s  or  practices  are  inconsistent  with  its  terms. 

Article  3.0    PAST  PIIACTICTS 

3.1  En  t  i  re  Agr ecinen  t 

It  is  agreed  that  this  contract  cunf)rises  the  entire  agrefaiicnit 
b(?twt)en  the  Union  and  District  on  all  matters  within  thi?  scofx'  ol 
n,'pr(!S<.intatii>n,  and,  neith<;r  jjarty  hereto  ha-s  any  further 
of)ligation  to  meet  imd  m^gtitiate  on  such  matters  durinj^  tht^  tt  iiii 
ol  this  AgreeiiR3nt. 

3.2  C*)ligation  U)  Bargain 

The  alx)ve  provision  is  not  intended  to  relieve  the  District  ol  the 
obligation  to  bargain  with  the  Uni(W  prior  to  cltuiglng  any  i?xist  ing 
writtcm  rules,  regulations,  or  practices  which  are  within  the  sci>iH' 
of  repri'senlat  ion. 


Article  4.0    SEPARABILITY  AND  SAVINGS 


2 


4.1    If  any  provision  of  this  Agreement  or  any  application  of  this  Agreement 
to  any  enployee  or  group  of  employees  is  held  invalid  by  operation  of 
law  or  by  a  court  of  ccmpetent  jurisdiction,  such  provision  shall  be 
inoperative  but  all  other  provisions  shall  not  be  affected  thereby  and 
shall  continue  in  full  force  and  effect.    The  parties  agree  they  shall, 
upon  the  request  of  either  party,  within  fifteen  work  days  subsequent 
to  any  such  decision,  meet  for  the  purpose  of  n^otiating  such  new 
tenns  or  conditions  required  to  correct  the  declaration  of  invalidity. 


Article  5.0  NQNDISCRIMINATIC»[ 

5.1  Hie  District  and  Union  agree  not  to  disciminate  against  any  faculty 
member  on  the  basis  of  race,  color,  creed,  national  origin,  sex,  age, 
physical  handicap,  sexual  orientation,  political  beliefs,  political 
activities,  political  affiliation,  marital  status  or  lifestyle. 

5.2  The  Grievance  F>rocedure  herein  may  not  be  used  for  any  claims  arising 
hereunder  for  v*iich  another  adninistrative  forum,  such  as  the  Equal 
Employment  Opportunities  Corinission  or  Fair  Einployment  Practices 
Conmission  is  provided  by  law.    For  the  purposes  of  this  Article, 
the  Public  Ehployraent  Relations  Board  shall  not  be  considered  an 
administrative  forum. 

5.3  Should  changes  or  alterations  be  necessary  due  to  State  Chancellor's 
Office  Affirmative  Action  requirements  and  procedures,  then  the 
parties  agree  they  shall,  within  fifteen  workdays  subsequent  to 

the  notification  of  the  necessity  of  such  changes,  schedule  a 
meeting  for  the  purpose  of  negotiating  such  new  terms  or  conditions 
as  required  to  bring  this  article  into  coipliance. 


Article  6.0    MANAGEMENT  RIGHTS 

6.1  The  Union  recognizes  and  agrees  that  the  District  retains  its 
rights  to  amend,  modify ,  or  rescind  terms  and  conditions  of  this 
contract  or  rescind  policies  and  practices  referred  to  in  this 
Agreement  temporarily  as  required  by  an  emergency.    An  "emergency" 
is  considered  an  Act  of  God,  a  natural  disaster,  or  other  dire 
interruption  of  the  District  program.    Where  an  emergency  is 
declared,  the  District  shall  imnediately  notify  and  consult  with 
the  Union.    Hie  Union  agrees  it  will  abide  by  such  emergency 
decisions  of  the  Board  during  the  time  of  the  declared  emergency. 

6.2  The  District  agrees  that  in  regard  to  a  declared  emergency  and 
decisions  made  therein,  that  the  Union  shall  have  the  right 

to  subject  such  declaration  and  decisions  made  therein  to  the 
provisions  of  the  Grievance  Procedure,  Article  22. 


Article  7.0    UNION  RIGHTS 
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7.1  ^fc)  reprisals 

The  Union  and  Qiployer  agree  that  no  reprisals  will  be  taken 
against  any  person  who  exercises  rights  guaranteed  by  law  or  this 
contract  or  \n^o  executes  responsibilities  inposed  by  law  or  this 
contract . 

7.2  N^otiations  with  Other  Organizations 

7.2.1  nie  Board  or  its  representative(s)  agrees  not  to  negotiate 
with  any  other  organization  or  individual  in  matters  upon 
w*iich  Local  2121  is  the  exclusive  representative.  Local 
2121  agrees  that  neither  it  nor  its  representatives  will 
negotiate  privately  or  individually  with  any  person  or  persons 
not  officially  designated  by  the  Board  as  its  representative(s) 
in  matters  upon  which  Local  2121  is  the  exclusive  representative. 

7.2.2  This  Agreement  shall  constitute  the  full  and  complete  coninit- 
ment  between  both  parties  and  may  be  altered,  changed, 
added  to,  deleted  from  or  modified  only  through  the  mutual 
consent  of  the  parties  in  a  written  and  signed  amendment 

to  this  Agreement. 

7.3  Dues  Deduction 

The  District  will  request  that  the  San  Francisco  Controller  deduct 
frcMn  the  pay  of  Union  manbers  and  pay  to  the  Union  the  normal  and 
regular  monthly  Union  membership  dues  as  voluntarily  authorized  by 
unit  manbers,  in  writing,  by  the  employee  on  the  Controller-approved 
form,  subject  to  the  following  conditions: 

7.3.1  The  District  agrees  to  request  such  deduction  for  all  Union 
members  within  the  unit  recognized  who  have  signed  deduction 
forms  if  dues  are  in  uniform  amounts. 

7.3.2  Such  request  for  deduction  shall  be  made  only  upon  the 
submission  on  a  Controller-approved  form  of  a  duly-executed 
and  revocable  authorization  by  the  enployee. 

7.3.3  Such  dues  deduction  shall  remain  in  effect  until  cancelled  by 
the  Union  member  or  by  the  Union,  or  until  the  member  resigns 
from  the  District. 

7.3.4  The  District  agrees  that  vihen  a  dues  deduction  is  missed 
one  month,  it  will  be  made  up  by  a  double  deduction  the 
following  month. 

7.3.5  TTie  District  agrees  to  work  with  the  Union  to  eliminate  errors 
w^ich  result  in  loss  of  Union  dues. 

7.3.6  The  Union  agrees  to  hold  the  District  harmless  against  any  claims 
made  of  any  nature  wtiatsoever,  and  against  any  claim  or  suit 
instituted  against  the  District  arising  from  its  request  to 

the  Controller  for  collection  and  deduction  of  Union  dues. 
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7.4  Meetings  and  Use  of  Facilities 

7.4.1  The  Union  shall  have  the  right  to  iise  District  facilities  at 
reasonable  times  in  accordance  with  established  District 
r^ulations  and  procedures.    Use  of  such  facilities  by  the 
Union  shall  not  interfere  with  nor  interrupt  normal  District 
operations. 

7.4.2  The  Union  agrees  to  leave  the  facilities  used  in  a  clean  and 
orderly  condition. 

7.4.3  A  unit  member  shall  not  be  released  from  his/her  District- 
assigned  duties  to  attend  APT  2121  meetings. 

7.4.4  A  reasonable  nurrber  of  duly-authorized  representatives  of  the 
Union  may  transact  official  Union  business  in  the  District. 
Reasonable  access  to  unit  meniDers  shall  be  accorded  provided 
it  does  not  occur  during  hours  of  scheduled  assignments  and 
does  not  interfere  with  the  educational  process.    The  Union 
shall  provide  to  the  District  and  update  as  required,  the 
naine(s)  of  Union  representative(s)  authorized  to  discuss 
official  Union  business  with  unit  members. 

7.5  Equipraent  Usage 

The  Union  and  its  duly-authorized  representatives  may  be  allowed  to 
occasionally  use  District  equipment,  with  advance  approval  of  manage- 
ment, without  cost,  vAien  such  equipment  is  not  otherwise  in  use. 
Supplies  for  all  printed  materials  must  be  solely  at  the  expense  of 
the  Union.    District  requirements  shall  at  all  times  have  priority 
over  those  of  the  Union. 

7.6  Bulletin  Boards/Mailboxes 

For  conmunicating  with  bargaining  unit  members: 

7.6.1  The  Union  shall  have  the  right  to  use  institutional  bulletin 
boards  subject  to  reasonable  regulations,  and  without  charge. 

7.6.2  The  Union  shall  have  the  right  to  use  institutional  mailboxes 
without  charge.    The  District  shall  distribute  all  addressed 
mail  in  the  manner  that  all  District  mail  is  distributed.  In 
addition  the  District  shall  distribute  once  a  month,  if 
requested,  a  bulk,  non-addressed  mailing.    Such  a  mailing  shall 
be  distributed  in  the  usual  manner  for  non-addressed  mail. 

7.6.3  The  District  shall  issue  to  the  Union  keys  to  all  locked  mail 
areas  so  that  the  Union  can  distribute  mail  to  unit  members 
v^en  it  does  not  utilize  the  provisions  of  7.6.2. 

7.6.4  Bulk  mail  distributions  and  Union  material  on  bulletin  boards 
must  be  dated  and  bear  Union  identification  as  the  distributor. 
Addressed  Union  mail  must  bear  Union  identification. 

7.6.5  Each  member  of  the  bargaining  unit  shall  be  entitled  to  a  mailbox 
in  a  secured  area  with  identifying  name. 
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7.7  Parking  Permits 

7.7.1    Four  (4)  parking  permits  shall  be  provided  the  Union  for  use 
by  Union  representatives  for  parking  at  District  sites. 

7.8  Released  Time 

7.8.1  Grievances 

District  shall  provide  released  time  for  the  Union-Designated 

(irievance  Representatives  for  the  purpose  of  grievance 

investigation,  preparation,  and  processing.    Each  division 

shall  have  no  more  than  two  Union-Designated  Grievance 

Representatives  at  any  time.    Hie  Union  Cirievaiice  Represent  at  ive(s) 

in  the  Centers  Division  shall  together  be  released  for  the 

total  equivalent  of  half  of  a  full-time  load  (12^  hours  per 

week  assignment).    The  Grievance  Represent at ive(s)  at  the  College 

shall  together  be  released  for  the  total  equivalent  of  half  of 

a  full-time  load  (7i  units  per  senester).    These  loads  may  be 

averaged  over  a  full  academic  year.    Hie  total  released  time 

for  the  grievance  representatives  shall  not  exceed  the  equivalent 

of  one  full-time  load. 

7.8.2  Negotiations 

No  paid  released  time  shall  be  used  or  granted  Union  representatives 
for  negotiation  preparation.    A  maximum  of  three  (3)  authorized 
raenters  of  the  Union  Negotiating  Team  shall  be  released  from  their 
r^ular  work  duties  without  loss  of  pay  or  benefits,  when  nego- 
tiating meetings  are  scheduled  during  regular  working  hours  of  the 
members  involved.    By  mutual  agreement  the  maximum  may  be  waived. 

7.8.3  When  Union  representatives  or  negotiators  meet  officially  with 
District  personnel,  no  matter  at  what  time  or  location,  such 
meetings  shall  be  considered  official  District  business,  and 
Union  representatives  shall  receive  all  the  protections  accorded 
to  regular  instructional  activity. 

7.9  Union  Leave 

7.9.1  Union  officers  or  designees  shall  be  entitled  to  semester  or 
short-term  Union  Leave.    Such  leave  shall  be  regarded  as  paid 
leave.  The  employee  shall  remain  on  District  payroll  and  receive 
applicable  benefits  and  retirement  system  participation  in 
accordance  with  carrier  and  retiranent  system  requirements. 

7.9.2  The  Union  must  make  payment  to  the  District  for  the  benefits  and 
retirement  system  participation  of  the  Union  member  on  leave 
and  for  the  cost  of  a  replacQr^nt  at  the  hourly  rate. 
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7.10  Information  to  the  Union 

7.10.1  Board  Agenda/Minutes 

The  District  shall  mail  to  the  Union  office  one  (1)  copy  of 
all  official  Board  minutes  and  one  (1)  copy  of  each  Board 
agenda  "packet"  excluding  all  confidential  information  or 
materials  as  defined  by  applicable  law.    This  material  shall 
be  furnished  to  the  Union  no  later  than  the  time  they  are 
furnished  to  the  Board.    Four  (4)  additional  copies  of  the 
Board  agenda  "packet"  shall  be  made  available  to  the  IMion 
on  request. 

7.10.2  Bnployee  Lists 

The  District  shall  provide  the  Union  with  the  names  and  home 
addresses  of  unit  members  and  their  work  site  locations  at  the 
beginning  of  each  academic  sonester.    In  addition  the  District 
shall  provide  other  information  as  required  by  the  Union.  As 
faculty  members  are  added  to  the  bargaining  iinit,  the  District 
shall  provide  the  Union  with  that  information  as  well. 

7.10.3  Policies/ Administrative  Regulations 

The  District  shall  provide  copies,  siniiltaneous  with  distribution 
to  management,  of  any  changes,  additions,  alterations,  or 
deletions  in  order  to  maintain  one  (1)  book  of  Board  Policies 
and  one  (1)  book  of  Administrative  Regulations. 

7.10.4  Budgets/Studies 

Upon  request,  the  Union  shall  be  provided  with  imterials  and 
data  available  to  the  public.    Charges  may  not  exceed  cost.  In 
addition,  the  District  shall  provide  the  Union  with  the  following 
at  the  time  of  submission  to  the  Governing  Board,  without  cost: 
a  copy  of  (XFS-311;  one  (1)  copy  of  the  "Comnunity  College 
President's  Study,"  and,  one  (1)  copy  of  the  "Analytical  Sunimries 
of  Instructional  Operations — City  College  of  San  Francisco," 
both  by  Mueller;  one  (1)  copy  of  the  "Self -Study  and  Team 
Accreditation  Reports";  one  (1)  copy  of  "Attendance  Report 
OCAF-320";  one  (1)  copy  of  "The  Budget"  in  final  adopted  form; 
one  (1)  copy  of  each  Board  presentation  preliminary,  tentative 
publication  budget  packets  as  prepared  for  public  usage. 

7.10.5  In  addition  to  7.10.4  above,  the  Union  shall  receive  upon 
request  any  data,  reports  or  studies  \A4iich  will  aid  in  the 
preparation  of  collective  bargaining  proposals  or  in  the 
evaluation  of  the  inplementation  of  the  collective  bargaining 
agreement. 

7.11  Copies  of  Agreement 

The  District  and  Union  shall  each  be  responsible  for  printing  and 
making  the  contract  available  to  their  respective  const ituancies. 


7.12    Union/Management  Consultation 
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The  parties  agree  that  connunication  involving  employer-enployee 
relations,  specifically  administration  of  the  contract  in  force, 
may  be  facilitated  by  consultation  meetings.    Either  party  my 
request  a  consultation  meeting  v^ere  they  believe  a  resolution 
of  a  problem  or  probloiis  may  be  feasible.    The  party  requesting 
such  a  meeting  shall,  in  writing,  submit  an  agenda  to  allow  an 
understanding  of  the  problem  to  be  discussed  or  resolved  and  the 
date,  place,  and  time  requested.    The  receiving  party  shall,  within 
three  (3)  work  days,  notify  the  requesting  party  of  agreement  or 
non-agreeraent  to  the  meeting.    Such  meeting  shall  not  be  unreasonably 
denied.    Meetings  shall  be  held  during  Union  maiibers'  non-working 
hours.    Neither  party  shall  have  more  than  three  (3)  representatives 
at  any  such  meeting  unless  mutually  agreed  to  prior  to  the  meeting. 
These  meetings  are  not  intended  to  bypass  the  grievance  procedure 
and  shall  not  constitute  any  invitation  to  renegotiate  any  provisions 
of  the  Agreement. 

Article  8.0    ACADEMIC  FREEDOM 

8.1  Faculty  members  shall  maintain  the  exclusive  right  and  responsibility 
to  determine  grades  based  upon  their  professional  judgment.  No 
grade  shall  be  changed  without  their  approval. 

8.2  Except  with  the  specific  consent  of  the  faculty  member  involved, 
work  stations  shall  be  free  from  mechanisms,  mechanical  and 
electronic,  by  means  of  which  management  shall  be  able  to  listen  to 
or  record  procedures  in  said  work  stations. 

8.3  The  faculty  shall  have  the  Acadonic  Freedom  to  seek  the  truth  and 
guarantee  freedom  of  learning  to  the  students. 

Article  9.0  EVALUATION 

9.1  General 

9.1.1  Management  may  visit  any  class  or  observe  any  certificated 
activity  for  purposes  of  observation  and  review  of 
certificated  activities.    Such  visits  or  observations 

are  not  part  of  the  evaluation  process  or  procedures. 

9.1.2  Where  deemed  warranted  a  Peer-Management  evaluation 
shall  be  initiated  by  means  of  a  letter  to  the  faculty 
member  from  the  Division  President  or  designee.  This 
letter  shall  not  be  included  in  the  employee's  personnel 
file. 

9.1.3  The  availability  of  clerical  assistance  and  secretarial 
services  may  be  taken  into  consideration  in  the  evaluation 
process . 

9.1.4  The  provisions  of  this  article  must  prevail  unless  the  Union 
agrees  to  modifications  in  the  procedures  or  forms. 


9.2    Regular  Instructors 
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9.2.1  Shall  be  evaluated  at  least  once  in  every  two  academic  years. 

9.2.2  One  additional  evaluation  shall  be  allowed  pursuant  to  9.1.2 
above. 


9.2.2.1    Following  9.1.2  above,  should  the  Peer-Management 

evaluation  cotimittee  recomnend  unanimously  that  the 
employee  be  re-evaluated  after  being  given  assistance 
and  suitable  time  for  inprovement,  the  following 
shall  apply: 


9.2.2.1.1    A  letter  fron  the  cotimittee  shall  be 

written  to  the  faculty  men±)er  detailing 
areas  that  need  inproven^nt  and  possible 
means  to  achieve  this  inprovement.  This 
letter  shall  not  appear  in  the  personnel 
file. 


9.2.2.1.2  The  re-evaluation  shall  not  occur  before 
the  following  sonester. 

9.2.2.1.3  The  subsequent  evaluation  shall  also 
follow  the  procedures  in  9.2.5,3  but  the 
team  shall  be  conposed  of  different  people. 


9.2.3  Shall  be  notified  in  advance  of  the  semester  they  are  to 
be  evaluated. 

« 

9.2.4  Shall  be  provided  sufficient  time  to  select  and  return  the 
choice  of  a  method  of  evaluation  by  February  10  for  the 
Spring  Semester    or    September  9  for  the  Fall  Semester. 
Those  who  select  Peer  or  Peer-Management  evaluations  shall 
be  evaluated  between  the  sixth  (6th)  to  fifteenth  (15th) 
weeks  of  the  semester. 


9.2.5    Evaluatees  shall  have  the  option  of  being  evaluated  by: 


9.2.5.1    Self -Evaluation 


9.2.5.1.1    Self -evaluation  shall  be  made  on  the 
appropriate  forms.    Management  shall 
provide  these  forms  by  February  24  for 
the  Spring  Semester  and  September  23 
for  the  Fall  Semester. 


9.2.5.1.2    Conpleted  self-evaluation  forms  shall 

be  due  March  30  for  the  Spring  Semester 
and  October  28  for  the  Fall  Semester. 
These  dates  shall  appear  on  the  evaluation 
forms. 


9.2.5.1.3    If  an  evaluatee  fails  to  conplete  and 

submit  a  signed  self -evaluation  when  due, 
the  President /designee  may  require  an 
Inroediate  Peer-Management  evaluation  to 
be  conducted.    Such  failure  to  corrplete 
and  submit  shall  be  documented  and  placed 
in  the  evaluatee 's  personnel  file. 


9 


9.2.5.1.4    If,  after  submission  of  the  self -evaluation 
report  and  upon  consultation  with  the 
evaluatee's  appropriate  manager  or  designee, 
management  deems  further  evaluation 
appropriate,  the  evaluatee  shall  choose 
between  Peer  and  Peer-Management  for 
further  evaluation.    Where  the  evaluatee 
fails  to  choose  two  (2)  weeks  after 
notification,  management  shall  choose 
either  one.    Miere  such  process  occurs 
and  prevents  evaluation  within  the  6th 
to  15th  week,  such  two  (2)  weeks  notice 
shall  be  waived. 


9.2.5.2    Peer  Evaluation 


9.2.5.2.1  Peer  evaluation  shall  be  coordinated  through 
the  appropriate  manager  or  designee. 

9.2.5.2.2  The  manager-designee  shall  select  three 
(3)  Peer  Evaluators.    Hie  evaluatee  shall 
have  the  right  to  make  three  (3)  disquali- 
fications, in  writing,  from  those  originally 
selected  without  stating  cause. 

9.2.5.2.3  The  evaluatee  shall  be  notified  of  the 
day  and  time  for  the  formal  evaluation 
visitations  at  least  one  week  in  advance. 

9.2.5.2.4  Either  the  evaluatee  or  the  evaluating 
team  members  (2  of  3)  may  request  a 
pre-evaluation  conference  prior  to  the 
first  formal  class  evaluation  visit.  This 
request  must  be  made  within  48  hours  after 
the  first  advance  notice  of  formal 
visitation.    Where  either  requests  such 
conference,  it  shall  be  held  prior  to  the 
first  formal  class  evaluation  visit. 


9,2.5.2.5    After  each  formal  visitation  and  prior 
to  the  formal  writing  of  the  evaluation, 
either  the  evaluators  (2  of  3)  or  the 
evaluatee  shall  have  the  option  of 
requesting,  within  24  hours,  a  second 
visitation.    If  requested,  the  second 
visitation  must  occur  before  the  evaluation 
is  written.    Such  second  visitation  shall 
occur  within  the  following  ten  (10)  workdays. 
Where  such  process  occurs  and  prevents 
completion  of  the  evaluation  within  the 
6th  to  15th  week,  such  time  limits  shall  be 
waived. 
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9.2.5.2.6    Ihe  evaluatee,  at  the  time  of  receipt  of 
the  evaluation  report  form,  shall  sign  or 
initial  the  report  indicating  he/she  has 
received  it.    If  the  evaluatee  refuses  to 
sign  that  he/she  received  the  report,  the 
evaluator  shall  so  indicate  on  the  report, 
signing  his/her  own  name.    Ihe  evaluatee 
may  wish  to  file  a  rebuttal  to  the  report, 
in  vi^iich  case  this  must  be  done  within  one 
week  of  receiving  it.    Any  rebuttals  received 
shall  be  attached  to  the  report  and  placed 
in  the  evaluatee 's  personnel  file. 


9.2.5.3    Peer-Management  Evaluation 


9.2.5.3.1  Ihe  evaluation  team  shall  be  conprised  of 
one  management  aiployee  or  designee  and 
two  (2)  faculty  manbers  selected  by  manage- 
ment. The  evaluatee  shall  have  the  right  to 
make  tw3  (2)  disqualifications,  in  writing, 
without  cause,  of  the  faculty  members 
originally  selected  to  be  on  the  team. 

9.2.5.3.2  The  evaluatee  shall  be  notified  of  the  day 
and  time  of  the  formal  evaluation 
visitations  at  least  one  week  in  advance. 


9.2.5.3.3    Either  the  evaluatee  or  the  evaluating  team 
members  (2  of  3)  imy  request  a  pre-evaluation 
conference  prior  to  the  first  formal  class 
evaluation  visit.    "This  request  must  be  made 
within  48  hours  after  the  first  advance 
notice  of  formal  visitation.    Where  either 
requests  such  conference,  it  shall  be  held 
prior  to  the  first  formal  class  evaluation 
visit . 


9,2.5.3.4    After  each  formal  visitation  and  prior  to 

the  formal  writing  of  the  evaluation,  either 
the  evaluators  (2  of  3)  or  the  evaluatee 
shall  have  the  option  of  requesting,  within 
24  hours,  a  second  visitation.     If  requested, 
the  second  visitation  must  occur  before  the 
evaluation  is  written.    Such  visitation  shall 
occur  within  the  following  ten  (10)  workdays. 
Where  such  process  occurs  and  prevents  the 
corrpletion  of  the  evaluation  process  within 
the  6th  to  15th  week,  such  time  limits  shall 
be  waived. 
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9.2.5.3.5    The  evaluatee,  at  the  time  of  the  receipt 
of  the  evaluation  report  form  shall  sign 
or  initial  the  report  indicating  he/she  has 
received  it.    If  the  evaluatee  refuses  to 
sign  that  he/she  received  the  report,  the 
evaluator  shall  so  indicate  on  the  report, 
signing  his/her  own  name.    Ihe  evaluatee 
may  wish  to  file  a  rebuttal  to  the  report, 
in  viiich  6ase  this  must  be  done  within  1  week 
of  receiving  it.    Any  rebuttals  received  shall 
be  attached  to  the  report  and  placed  in  the 
evaluatee 's  personnel  file. 

9.2.6  Prior  to  the  6th  week  of  the  senester  he/she  is  to  be  evaluated, 
the  evaluatee  and/or  management  may  request  official  student 
evaluation  by  means  of  student  questionnaires. 

9.2.6.1  Student  questionnaires  shall  be  uniform  for  all 
faculty  in  the  same  area  or  discipline. 

9.2.6.2  Oonpleted  student  questionnaires  shall  be  forwarded  to 
the  evaluators  who  shall  prepare  appropriate  summries 
of  the  results.    The  sumnaries  shall  become  part  of  the 
evaluation  report.    The  official  student  evaluation 
option  is  not  available  in  conjunction  with  the  Self- 
Evaluation  procedure. 

9.2.7  Except  as  otherwise  provided,  the  final  evaluation  report  shall 
remain  confidential  except  to  authorized  managers. 

9.3    First  and  Second  Year  Contract  Instructors 

9.3.1  Shall  be  evaluated  at  least  once  each  semester  during  their 
first  three  sanesters  of  contract  aiployment. 

9.3.2  Shall  be  evaluated  by  a  team  comprised  of  one  managonent 
enployee  or  designee,  two  certificated  etiployees  selected  by 
management,  one  of  whom  may  be  an  appropriate  supervisor 

and  one  of  vihom  shall  be  a  faculty  member  fron  the  Department 
or  related  discipline.    Ihe  evaluatee  may  exercise  one  challenge, 
in  writing,  with  cause,  to  the  faculty  member  originally 
selected  by  management. 

9.3.3  Shall  be  notified  of  the  day  and  time  of  the  formal  evaluation 
visitations  at  least  one  week  in  advance. 

9.3.4  Either  the  evaluatee  or  the  evaluating  team  members  (2  of  3) 
may  request  a  pre-evaluation  conference  prior  to  the  first 
formal  class  evaluation  visit.    This  request  must  be  made 
within  48  hours  after  the  first  advance  notice  of  formal 
evaluation.    Where  either  requests  such  conference,  it  shall 
be  held  prior  to  the  first  formal  class  evaluation  visit. 
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9.3.5  After  each  formal  visitation  and  prior  to  the  formal  writing 
of  the  evaluation,  either  the  evaluators  (2  of  3)  or  the 
evaluatee  shall  have  the  option  of  requesting,  within  24  hours, 
a  second  visitation.    If  requested,  the  second  visitation  must 
occur  before  the  evaluation  is  written.    Where  such  process 
occurs  and  prevents  evaluation  within  the  6th  to  15th  week, 
such  time  limits  shall  be  waived. 

9.3.6  After  the  visitation,  evaluators  shall  conplete  the  appropriate 

form  (Exhibit   )  and  arrange  for  a  private  post -evaluation 

conference  with  the  evaluatee  within  two  (2)  weeks.    Such  report 
shall  indicate  v^iether  performance  was  (1)  Good,  (2)  Satisfactory, 
(3)  Satisfactory-Needs  Inprovenent,  (4)  Unsatisfactory. 

9.3.7  The  evaluatee,  at  the  time  of  receipt  of  the  evaluation  report 
form  shall  sign  or  initial  the  report  indicating  he/she  received 
it.  If  the  evaluatee  refuses  to  sign  that  he/she  received  the 
report,  the  evaluator  shall  so  indicate  on  the  report,  signing 
his/her  own  name.  The  evaluatee  may  wish  to  file  a  rebuttal  to 
the  report,  in  v^ich  case  this  must  be  done  within  one  week  of 
receiving  it.    Any  rebuttals  received  shall  be  attached  to 

the  report,  and  placed  in  the  evaluatee' s  personnel  file. 

9.3.8  Except  as  otherwise  provided,  the  evaluation  report  shall 
remain  confidential,  except  to  authorized  managers. 

9.4    Non-Instructional  Faculty 

9.4.1  Shall  be  evaluated  on  the  basis  of,  and  in  accordance  with, 
their  status  as  regular,  first  year  contract,  second  year 
contract,  or i  part  time  faculty. 

9.4.2  Evaluations  shall  be  conducted  generally  in  the  same  manner  as 
those  of  instructional  faculty,  but  shall  also  be  based  on 
observations,  contact  and  student  questionnaires  where 
appropriate. 

9.4.3  Student  questionnaires  for  non- teaching  faculty  members  shall 
be  appropriate  to  their  position,  and,  uniform  within  the 
non- teaching  department.    Where  utilized,  they  shall  be  in 
sufficient  number  to  ensure  a  cross  section  of  opinion  as 
determined  by  the  evaluators.  (Exhibit  ) 

9.4.4  Where  student  questionnaires  are  utilized,  sunmaries  of  the 
results  will  be  a  part  of  the  final  report . 

9.4.5  Failure  to  conduct,  submit  or  sign  appropriate  evaluation  reports 
shall  subject  the  evaluatee  to  the  provisions  stated  for  regular 
instructors  if  the  evaluatee  has  regular  status,  to  those  stated 
for  first  and  second  year  contract  instructors  if  the  evaluatee 
has  first  or  second  year  contract  status,  and  to  the  provisions 
stated  for  part-time  if  the  evaluatee  has  part-time  status. 
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9.5    Part-Time  Evaluation 

9.5.1.    All  first  and  second  semester  part-time  faculty  shall  be 
evaluated  by  a  peer  or  peer-management  evaluation.  The 
provisions  shall  be  the  same  as  9.2.5.2  or  9.2.5.3  except 
that  the  evaluating  teams  shall  consist  of  two  faculty  mem- 
bers or  of  one  faculty  manber  and  one  management  member,  and 
in  both  cases  one  faculty  member  may  be  challenged. 


9.5.2    Other  part-time  faculty  evaluation  may  take  place  no  mc^re  than 
once  every  four  (4)  semesters  when  requested  by  the  faculty 
member  or  management. 

9.5.2.1  Where  any  such  evaluation  occurs  and  any  "needs 
improvement"  area  is  noted,  an  official  evaluation 
in  the  next  succeeding  semester  may  be  scheduled  by 
management.    Thereafter,  no  evaluation  shall  (x^cur 
for  at  least  four  (4)  semesters  except  for  9.1.2 
above . 

9.5.2.2  If  9.1.2  is  invoked,  then  the  provisions  of  9.2.2.1 
shall  apply. 

9. 5. 2.. '5    There  shall  not  Ix^  rTK)ro  than  one  (1)  ol  l  icia] 
evaluation  in  any  one  semester. 


9.5.3    Part  time  employees  who  have  worked  three  (3)  semesters  or  more 

shall  be  provided  upon  written  request,  a  peer-management  or  poc-r 
evaluation  as  provided  for  regular  enployees,  incuding  the  option 
of  9.2.6.    The  provisions  shall  be  the  same  as  9.2.5.2  and  9.2.5.3 
except  that  the  evaluating  teams  shall  consist  of  two  faculty  mem- 
bers or  of  one  faculty  member  and  one  management  member,  and  in  both 
cases  one  faculty  member  may  be  challenged. 


9.5.3.1    Such  evaluation  shall  be  conducted  the  semester  requested, 
if  possible,  or  if  necessary,  no  later  than  the  ensuing 
semester. 

9.5.4    All  part-time  evaluations  shall  be  in  accordance  with  the 
appropriate  form  as  mutually  agreed  (Exhibit   ). 

Article  10.0    DISCIPLINARY  ACTION 

10.1    No  disciplinary  action  shall  take  place  except  for  just  and  sufficient 
cause.    With  the  exception  of  dismissal  or  suspension,  disciplinary 
action  shall  be  subject  to  the  provisions  of  the  Grievance  Procodui-c. 
Dismissal    or  Suspension  shall  be  in  accordance  with  Education  Code 
provisions.    Where  the  employee  elects  to  have  an  Arbitrator  hear 
the  matter  of  Suspension  or  Dismissal  pursuant  to  Education  Ccxlo  87G7 1 , 
District,  errployee  and  enployee  representative  shall  mutually  agree 
on  the  Arbitrator  within  five  (5)  workdays  or  receipt  of  denand.  If 
agreement  is  not  reached,  selection  of  the  Arbitrator  shall  ha  in 
accordancje  with  the  seltiction  prtx^edures  of  the  American  Arbilrut  ion 
As.sociation. 
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Article  11.0  MRSONNEL  FILES 

11.1  There  shall  be  one  official  District  personnel  file  for  each  faculty 
member  which  shall  be  maintained  in  the  District  Certificated  Services 
Office.    The  file  shall  consist  of  records  of  employment  with  the 
District,  records  of  educational  advancenent  and  other  work  or 
experience  pertaining  to  the  status  of  the  faculty  member's  eiployment 
with  the  District,  appointment  request  forriB,  leave  forms,  transcripts, 
reconmendations  and  evaluations  for  job  application,  and  correspondence 
pertaining  to  the  member. 

11.2  The  following  items,  even  thou^  maintained  separately,  shall  be 
considered  as  part  of  the  official  District  personnel  file:  time 
rolls,  attendance  and  payroll  records,  work  orders,  IB  records, 
history  cards,  salary  cards,  credential  records,  schedule  and 
assignment  files.    The  District  may  add  similar  categories  of  routine 
perscxinel  record-keeping  to  this  list  provided  that  the  Union  is 
notified  that  the  list  will  be  expanded. 

11.3  Only  materials  in  the  official  District  personnel  file  (augmented 
by  records  maintained  by  other  governmental  agencies)  shall  be  used 
in  any  proce^ing  affecting  the  status  of  the  faculty  member's 
employment  with  the  District,  and  this  file  shall  be  the  only  file 
used  in  any  disciplinary  or  dismissal  proceeding. 

11.3.1  A  faculty  menter  may  inspect  his/her  personnel  file  upon 
written  notice  and  during  normal  business  hours  at  such 
times  vAien  the  faculty  member  is  not  otherwise  required  to 
render  service  to  the  District.    A  faculty  men±)er  may,  upon 
his/her  written  authorization,  designate  a  representative 
to  review  the  file  in  the  presence  or  the  absence  of  the 
faculty  merrtoer.    Where  the  member  selects  a  Union  representative 
to  review  the  merrijer's  file,  the  Union  and  member  agree  to 
inderaiify  and  hold  harmless  the  District  for  any  loss  or 
damage  whatsoever  arising  from  operation  of  this  subsection. 
District  agrees  to  be  bound  by  applicable  federal  and/or 

state  statutes  concerning  the  privacy  and  confidentiality 
of  such  records  and  files.    Access  to  the  official  District 
personnel  file  shall  be  limited  to  District  administrators 
and  supervisors  and  their  properly  authorized  classified  and 
confidential  staff. 

« 

11.3.2  All  reviews  shall  be  done  in  the  presence  of  a  management 
employee  or  designee  vitio  shall  be  positioned  in  a  manner 
ensuring  confidentiality  to  the  parties  and  security  of 
the  file. 

11.3.3  Any  item  to  be  placed  in  the  file  shall  be  clearly  identifiable 
as  to  its  source  or  originator  and  its  date  of  receipt  by  the 
District . 
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11.3.4    Faculty  members  shall  be  notified  of  any  entry  into  their 

files  or  records    \^ich  is  not  routine  (as  defined  in  11.2) 
other  than  formal  evaluations.    A  member  shall  have  the 
right  to  respond  in  writing  to  any  item(s)  \\*iich  he/she 
deems  derogatory  or  inappropriate.    Such  response  shall  be 
attached  to  the  items  in  question. 


11.3.4.1  If  a  faculty  member  wishes  a  deletion  or  a  correction 
of  any  of  the  material  being  placed  in  his/her  file, 
he/she  or  his/her  designee  shall  request  in  writing 

a  personal  conference  with  the  District  Certificated 
Services  Office  designee  within  twenty  (20)  days  ol' 
the  time  the  taiployee  knew  or  reasonable  shc^uld 
have  known  of  the  occurrence  of  the  alleged 
improper  filing. 

11.3.4.2  A  faculty  manber  who  fails  to  comply  with  the  time 
limits  at  any  step  shall  forfeit  all  rights  to 
further  processing.  District  failure  to  respond 
within  time  limits  entitles  the  petitioner  to 
proceed  to  the  next  step.    Time  is  of  the  essence 
in  all  steps.    Time  limits  and  steps  may  be 
waived  by  mutual  agreanent. 

11.3.4.3  If  a  satisfactory  resolution  is  not  reached  within 
ten  (10)  work  days  of  the  conference,  the  employee 
may  present  within  ten  (10)  days  thereafter,  in 
writing,  an  appeal  to  the  Chancellor /Superintendent 
or  designee. 

11.3.4.4  Either  the  enployee,  the  Chancellor /Superintendent  or 
designee  may  request  a  personal  conference  within 
ten  (10)  days  of  filing/ receipt  of  the  appeal.  Any 
such  conference  shall  be  by  mutual  agreement  rind 
held  within  ten  (10)  days  of  such  appeal, 

11.3.4.5  Hie  Chancellor /Superintendent  or  designee  shall 
cormiunicate  his/her  decision  in  writing,  within 
fifteen  (15)  days  of  initial  receipt,  or  fifteien 
(15)  days  subsequent  to  a  conference  held  between 
the  parties,  \\*iichever  is  the  longer  period.  The 
Chancellor/Superintendent's  or  designee's  decision 
is  final  and  binding. 

11.3.4.6  The  faculty  meanber  is  entitled  to  a  hearing  with 
representation,  but  he/she  may  waive  this  right. 


11.3.5    Materials  excluded  from  review  by  the  faculty  member  and  the 
Union  include  ratings,  reports  and  records  obtained  prior 
to  the  employment  of  the  faculty  men±)er  and  any  other 
materials  related  to  application  for  other  positions  in  the 
District.    Where  inconsistent  with  the  law,  this  subscn^tion 
shall  not  apply. 
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11.3.6  Upon  request  by  a  faculty  member,  copies  of  any  materials 
^\*lich  he/she  is  entitled  to  review  shall  be  made  for  him/her. 
The  first  copy  of  material  used  by  the  District  in  any 
disciplinary,  dismissal,  or  grievance  proceeding  will  be 
provided  at  no  cost.    Any  other  copies  will  be  at  cost. 

11.3.7  Ihe  District  shall  inform  each  faculty  member  requesting  to 
see  his/her  file  of  the  existence  of  those  records  maintained 
separately.    Where  a  faculty  member  specifically  requests  to 
review  those  official  records,  the  District  shall  provide  for 
such  review. 

Article  12.0  UPGRADING 

12.1  Any  faculty  member  with  less  than  a  full-time  load  may  request  that 
his/her  assignment  be  increased  to  a  scheduled  position  through 
upgrading. 

12.2  Affirmative  action,  seniority,  job  performance,  credentials,  training, 
experience  in  the  field  and  special  job-related  skills  shall  be 
considered  in  all  decisions  involving  upgrading. 

12.3  Pay  and  fringe  benefits  based  on  the  load  following  the  upgrading 
process  shall  be  granted  in  accordance  with  Articles  20  and  21, 
Compensation  and  Fringe  Benefits. 

12.4  Applicants  from  outside  the  District  will  be  considered  only  if 
District  employees  are  determined  to  be  not  qualified  for  a 
position   according  to  12.2. 

12.5  Upgrading  may  occur  when  openings  arise  from  such  events  as: 

12.5.1  A  permanent  faculty  position  vacancy  occurring. 

12.5.2  An  increase  in  the  total  number  of  teaching  hours  in  a 
program,  discipline,  or  department. 

12.5.3  Increased  student  enrollment  calling  for  the  opening  of 
additional  classes  or  sections. 

12.5.4  Creation  of  a  new  discipline,  department,  or  center. 

12.6  Announcements  of  Upgrading  Opportunities 

12.6.1    Announcements  of  all  openings  shall  be  distributed  to  all 
District  faculty  within  the  relevant  discipline  and  to  the 
Union  and  the  Library  at  least  one  month  prior  to  the 
deadline  for  district  employees  to  request  upgrading  to 
the  posit ion(s). 
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12.6.2  The  announcement  of  (a)  specific  opening(s)  of  (a) 
scheduled  position(s)  shall  include  a  description  of  the 
position(s),  the  requirements  for  the  position(s),  and 
the  process  to  be  followed  in  filling  the  position(s). 

12.6.3  Each  announcement  distributed  shall  include  a  copy  of  a 
District  Upgrading  Form,  to  be  written  in  consultation  with 
the  Union.    The  form  will  state  that,  although  positive 
evaluations  will  not  be  submitted  for  consideration,  the 
Committee  will  accept  up  to  three  (3)  letters  of  reconmen- 
dation  to  verify  teaching  competency  and  job  performance. 
The  form  will  also  describe  the  required  steps  of  the 
upgrading  process. 


12.7    Process  for  Upgrading  to  Long  Term  Subsitute  Positions  at  the  College 


12.7.1  Whenever  any  District  employees  have  submitted  requests  to 
be  upgraded  to  an  open   L.T.S.      faculty  position,  the 
Department  Screening  Cotimittee  will  screen  those  candidates 
for  up^ading  and  will  reconinend  to  the  College  President 
at  least  three  candidates  for  each  position  to  be  filled. 


12.7.2    Released  time  shall  be  given  for  members  of  the  Department 
Screening  Coninittee. 


12.7.3    If  the  Department  Screening  Cdrmittee  determines  that  there 

are  not  three  (3)     L.T.S.     applicants  sufficiently  qualified 
to  send  to  the  President,  the  position  will  be  announced  to 
the  general  public  to  find  additional  qualified  candidates. 


12.8    Process  for  Up^ading  at  the  Centers 


12.8.1    Permanent  pools  of  qualified  candidates  for  full-time 

positions  shall  be  established  in  those  disciplines  with 
more  than  30  FTE  faculty  members. 

12.8.1.1  These  pools  shall  be  reopened  once  a  year,  in  March, 
and  the  selection  process  for  the  pools  shall  be 
completed  by  the  end  of  the  Spring  Semester. 

12.8.1.2  Anyone  viho  was  in  one  of  the  pools  in  1980-81  or  after,  or 
enters  a  pool  subsequent  to  this  agreement  shall 

remain  in  the  pool  until  and  unless  he/she  receives 
a  permanent  appointment. 


12.8.1.3  The  following  two  methods  can  be  used  to  enter 
the  pool: 
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12 . 8 . 1 . 3 . 1  Faculty  with  four  years  previous 
experience  in  the  District  shall  be 
automatically  placed  in  the  pool. 

12.8.1.3.2  Faculty  in  the  Bargaining  Unit  but  not 
falling  under  the  above  categories  may 
apply  to  be  placed  in*  the  pool. 

12.8.1.3.3  No  one  else  may  be  in  the  pool. 

12.8.2    In  areas  other  than  12.8.1  above,  selection  shall  be  by  a 
bipartite  conmittee  of  three  (3)  administrators  and  three 
(3)  faculty  members,  selected  according  to  past  practice. 
Released  time  shall  be  given  for  members  of  the  Screening/ 
Interviewing  Comnittee. 

12.8.2.1  The  Screening/ Interviewing  Conmittee  will  screen 
and  interview  candidates  from  within  the  District. 

12.8.2.2  Hie  Comnittee  will  then  select  the  candidate(s) 
to  be  recornnended  to  the  President. 

12.9     Process  for  Upgrading  to  Permanent    Positions  at  the  College 

12.9.1.    Ihe  Administration  will  determine  the  job  needs  of 
the  College. 

12.9.2     Departmental  Screening  Comnittees  will  identify,  screen 
and  interview  (if  chosen)  candidates  in  two  groups: 

a.  Part-time  unit  members 

b.  All  other  candidates 

12.9.3.    From  each  of  the  two  groups  described  preceding,  the 

Departmental  Screening  Coirmittee  will  select  a  subgroup 
of  qualified  candidates  providing  such  a  group  of 
qualified  candidates  exists  in  either  subgroup. 

12.9.4     The  number  of  such  candidates  to  be  recornnended  to  the 
President  shall  always  exceed  the  number  of  positions 
to  be  filled  by  at  least  one. 
1210    The  Ration  of  Part-Time  and  Overload  Faculty  to  Full  Time  Faculty 

12.10.1  The  District  shall  not  allow  the  ratio  of  part-time  and 
overload  faculty  to  full  time  faculty  to  go  higher  than 
that  of  Fall  1982. 

12.10.2  When  finances  permit,  the  District  shall  reduce  the  ratio 
of  part  time  and  overload  faculty  to  full-time  faculty  by 
at  least  5%  per  year  by  opening  up  new  scheduled  positions 
and/or  by  not  hiring  new  part-time  faculty  or  new  overload 
positions. 

12.10.3  Whenever  the  ration  decreases  for  any  reason  so  that  is  lower, 
that  new  level  will  become  the  new  ration  ceiling. 

12,11    Each  year  there  shall  be  as  many  new  full  time  faculty  as  there 
are  retirements  and  resignations.     In  addition,  ten  (10)  full 
time  positions  in  the  Centers  and  five  (5)  full  time  positions 
in  the  College  shall  be  filled.    Of  the  total  number  of  full  time 
positions  filled  each  year,  at  least  80%  of  the  those  at  the  Centers 
and  at  least  60%  of  those  filled  at  the  College  shall  be  filled  by 
upgradiri):!,  District  part  timers. 
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Article  13.0    ASSIGNMENT  AND  SQIEDULING 

An  assignment  is  the  act  of  appointing  a  faculty  member  to  a  post  or  duty 
within  his/her  anployment  capacity  in  order  to  meet  student  and  District 
requirements. 

13.1    Pre- Assignment 


13.1.1    Within  each  Department  or  Center,  each  semester  enployees 

shall  be  given  the  opportunity  to  submit  to  their  inmediate 
manager  or  designee,  on  a  form  mutually  agreed  upon,  their 
desires  with  respect  to  their  instructional  or  non-instructional 
assignment,  times,  and  locations  within  the  Department  or  Center. 


13.1.2    There  shall  be  no  minimum  number  of  days  a  faculty  member 
must  be  on  site  or  on  campus.    Each  faculty  member  shall 
have  the  responsibility  for  fulfilling  his/her  assigned 
workload . 


13.1.3    Wherever  possible,  anployees  shall  be  notified  in  writing 
of  their  initial  assignments  at  least  four  (4)  weeks  in 
advance  of  the  assignment's  Ipecoming  effective. 

13.2  Assignment 

13.2.1  Assignments  shall  be  made  considering  faculty  preference,  qual- 
ifications, affirmative  action,  seniority,  job  performance, 
special  job-related  skills  and  the  needs  of  the  District. 

13.2.2  Assignments  shall  be  made  wherever  possible  on  a  semester 
basis. 

13.2.3  The  District  shall  make  an  effort  to  grant  program  requests 
in  making  assignments. 

13.2.4  Assignments  shall  be  made  by  management  or  designee  ixs 
required  to  fulfill  educational  offerings  of  the  District 
and  contractual  obligations  of  District  and  unit  members. 


13.2.5    Schedule  Deviations 


13.2.5.1    Any  cumulative  deviation  which  exceeds  three  (3)  units 
from  the  contractual  workload  of  a  Schedule  I  or  II 
faculty  member  shall  be  adjusted  within  the  following 
three  (3)  semesters  wherever  possible  and  not  inconsiste 
with  this  contract.    No  orployee  shall  be  assigned  more 
than  three  (3)  units  or  its  equivalent  of  extra-load 
courses  in  one  soriester  without  the  employee's  constant. 
A  faculty  menter  who  owes  units  (or  hours)  will  be 
assigned  sufficient  extra  load  coLu*ses  without  pay 
until  deficiencies  are  balanced,  or,  at  the  option  ol" 
the  faculty  member,  he/she  shall  have  his/hor  salary 
reduced  proportionately  to  balance  part  or  all  of  the 
existing  deficit. 


13.2.5.2    In  cases  where  it  is  necessary  to  teach  more  units 
than  those  owed  or  i-equired  to  balance  the  deficit , 
or  to  reach  the  normal  load,  the  faculty  member 
shall  have  the  option  of  being  paid  for  such  additional 
hours  over  the  deficit  or  the  normal  load,  or,  taking 
a  reduced  load  within  the  following  tliree  (3)  semesters 
wherever  pc^ssible  and  not  inconsistent  with  this 
contract . 

12.2.5.3  The  District  shall  at  the  request  of  the  instructor  of 
a  low  enrollment  class  wait  until  the  end  of  add  drop 
week  and/or  after  two  meeting  of  all  an  evening  class, 
whichever  is  later,  at  the  College,  or  wait  until  the 

end  of  two  weeks  in  the  Centers  before  cancelling  a  class. 

12.2.5.4  All  instructors  who  have  classes  cancelled  shall  be  paid 
at  the  appropriate  rate  for  all  meetings  of  the  class. 

12.2.5.5  If  an  instructor  receives  notice  that  a  class  has  been 
cancelled  for  low  enrollment,  but  he/she  finds  that 
there  are  sufficient  students  attending  to  maintain  the 
class,  the  class    may    be  reinstated. 

13.2.6  Except  where  specifically  requested  by  faculty,  split  assignments 
shall  not  be  made  v^^ere    there  is  any  possible  alternative.  A 
split  assignment  is  one  which  involves  a  break  of  more  than  two 
hours  between  classes,  one  which  involves  a  total  of  more  thi.m 
four  hours  break  in  a  day,  or  one  with  a  split  site  or  split 
department  assignment.     In  cases  where  split  assignments  occur, 
first  volunteers  must  be  soi:^ht,  and  if  there  are  insufficient 
volunteers,  such  assignments  shall  be  rotated. 

13.2.7  Assignments  shall  not  be  made  capriciously,  ai'bitrarily ,  or 
punitively. 

13.2.8  No  faculty  member  shall  b(>  required  to  have  mo rc^  thiui  thr('(> 
course  preparations  without  his/her  consent. 

13.2.9  A  faculty  merrber  shall  not  receive  any  reduction  in  comf)ensat ion 
nor  an  increase  in  workload  because  of  a  reduced  schedule, 
decreased  workload  or  other  imbalance  resulting  from  errors 

in  scheduling,  conputer  errors,  and/or  changes  in  program. 

13.2.10  By  prior  arrangenent  between  managanent  and  the  faculty  memlxvr, 
a  guarantee  not  to  cancel  a  probable  low-enrollment  specialized 
course  may  be  made  prior  to  the  assignment  of  said  class.  In 
those  cases,  the  class  shall  be  treated  similarly  to  advanced 
classes  in  sequence,  and  shall  not  be  cancelled  that  semester. 

13.2.11  The  District  shall  notify  the  Union  of  all  class  cancellations 
when  such  decisions  are  being  made. 

13.2.12  Released  time  for  cannittee  work 

Released  time  shall  be  provided,  upon  request,  to  all  members 
of  hiring/screening/ interviewing  caTmittees,  evaluation  conmittoes, 
and  members  of  comnittees  operating  at  the  District  or  Divisional 
level,  including  additional  work  required  by  District  or  Divisional 
axjministration,  such  as  program  review. 
13.3  Reassignment 

A  reassignment  is  a  subsequent  change  in  a  faculty  member's  initial 
assignment  for  part  of  a  load  or  part  of  a  semester  not  covered  in 
Article  14.3    (Einergency  Transfer). 


13.3.1    Management  shall  solicit  and  make  reasonable  effort  to  find 
qualified  volunteers  [irior  to  an  involuntary  remiss irninK^nt  , 
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13.3.2  Reassignments  shall  not  be  made  arbitrarily  or  capricious] y; 
where  requested  in  writing,  the  employee  shall  be  furnished, 
in  writing,  reason(s)  for  the  involuntary  reassignment. 

13.3.3  Einployee  requests  for  voluntary  reassignment  shall  be  granted 
with  mutual  agreement  between  the  District  and  the  faculty 
member. 


13.4  A  part-time  faculty  member  who  ha.s  taught  in  the  District  and  is  noL 
able  to  complete  his/her  assignment  due  to  illness,  personal  f^mergency 
or  death  in  the  imnediate  family,  will  be  placed  in  the  appropriate? 
reemployment  group  according  to  Article  25. 

13.5  When  the  services  of  a  part-time  faculty  member  are  terminated  for 
reasons  other  than  lack  of  an  available  class  assignnx^nt,  such  faculty 
member  shall,  upon  written  request  made  within  20  work  days  after 
notice  of  termination,  receive  a  written  statement  of  the  reasons  for 
termination.    Reasons  for  termination  may  be  appealed  to  the  President 
of  the  appropriate  division  and  if  not  satisfactorily  resolved,  then 
to  the  Chancellor  or  designee  for  final  decision. 

13.6  Faculty  meiriDers  with  split  site  assignment,  exclusive  of  extra-pay  over- 
load, shall  be  reimbursed,  in  accordance  with  past' practice,  for  approved 
expenditures  of  mileage,  garage  parking,  bus/streetcar  fares  and 

bridge  tolls  provided  the  enployee  submits  the  District  "Field  Expense 
Form"  accompanied  by  all  receipts  prior  to  the  fifth  (5th)  day  of  the 
month  following  the  month  in  v^^ich  the  expenses  were  incurred. 

Article  14.0  TRANSFER 


14.1    A  transfer  is  a  change  in  a  unit  member's  given  department  or  work 
site  at  the  same  load. 


14.1.1  Where  in  the  Centers  Division,  a  given  work  site  includes  all 
of  the  physical  locations  under  the  administration  of  a 
specific  Center,  and 

14.1.2  Where  in  the  College  Division,  a  given  work  site  includes  all 
of  the  buildings  of  the  City  College  canpus,  or  any  one  of  the 
specific  off -campus  locations  administered  by  the  College 
President . 


14.2    Exchange  Transfer 


An  exchange  transfer  is  a  mutual  agreeiient  on  the  part  of  two  faculty 
members  to  exchange  positions.    These  exchange  transfers  shall  be 
available  only  within  the  Centers  Division.    For  an  exchange  transfer 
to  take  place,  the  following  shall  apply: 

14.2.1    A  faculty  maiiber  may  only  exchange  a  position  with  another 

faculty  monber  of  the  same  classification.     (Schedule  I  with 
Schedule  I;  Schedule  II  with  Schedule  II;  part-time  with 
part-time) 


14.2.2 


A  faculty  member  must  be  properly  credentialed  and  qualified 
to  teach  in  the  area  he/she  is  transferring  to. 
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14.2.3  Faculty  meniDers  may  exchange  positions  for  one  semester  or 
one  year. 

14.2.4  Faculty  men±>ers  wishing  to  exchange  positions  shall  fill  out  the 
appropriate  form,  mutually  agreed-upon  by  the  AFT  and  the 
District.    Ihis  form  shall  be  due  8  weeks  prior  to  the  end 

of  the  semester  preceding  the  sernester/yeaj;"  of  exchange. 

14.3  Einergency  Transfers 

Where  a  Schedule  I  or  II  vacancy(ies)  occur(s)  during  a  semester, 

the  District  may  temporarily  place  any  Qiployee(s)  in  such  vacancy (ies) 

for  the  renainder  of  the  semester. 

14.4  Self-Initiated  Transfers  (Voluntary) 

Regular  Schedule  I  and  Schedule  II  enployees,  upon  request,  shall  be 
given  consideration  for  permanent  transfers  to  vacancies  occurring 
prior  to  the  beginning  of  a  regular  semester.    Contract  (probationary) 
enployees  may  not  apply  for  voluntary  transfer. 

14.5  Management- Initiated  Transfers  ( Involimtary ) 

14.5.1  Other  than  14.3  above,  management  will  solicit  and  make 
reasonable  effort  to  find  qualified  volunteers  prior  to  in- 
voluntarily transferring  a  regular  Schedule  I  or  II  employee. 

14.5.2  Involuntary  transfers  of  Schedule  I  or  II  oiployees  shall  not 
be  made  arbitrarily  or  for  disciplinary  reasons.  Upon 
written  request,  the  enployee  shall  be  furnished,  in  writing, 
the  reason(s)  for  the  involuntary  transfer. 

14 .5. 3  An  involuntarily-transferred  Schedule  I  or  II  employee  shall 
retain  for  four  (4)  years  the  right  to  return  to  his/her 
original  department  or  work  site  if /when  conditions  permit, 
by  requesting  such  return  in  writing,  and,  shall  retain  for 

an  additional  two  (2)  year  period  the  right  of  first  consideration 
for  return  to  his/her  original  department  or  work  site  if /when 
conditions  permit  by  requesting  such  consideration  in  writing. 

14.6  In  all  transfers,  faculty  members  shall  be  considered  on  the  basis  of 
credentials,  major  and  minor  fields  of  study,  qualifications, 
affirmative  action,  seniority,  job  performance,  special  job-related 
skills,  and  the  needs  of  the  District. 

14.7  Where  involuntary  transfers  occur  and  additional  training  is  deemed 
advisable  by  the  District  in  regard  to  Schedule  I  and  II  enployees,  such 
training  shall  be  at  District  expense  as  to  tuition,  books  and  related 
expenses . 

Article  15.0  RESIGNATION 

15.1    A  resignation  is  a  statement  in  writing  on  the  part  of  a  faculty 

member  that  he/she  wishes  to  terminate  erployraent  with  the  District. 


15.2    A  faculty  member  may  terminate  his/her  erployment  provided  that 
he/she  gives  at  least  30  days'  written  notice. 


15.2.1 


All  resignations  shall  be  submitted  directly  to  the  appropriiit(? 
director  or  President's  office,  dated,  and  iitmediately 
forwarded  to  the  District  Certificated  Services  Office. 


15.2.2    The  District  Certificated  Services  Office  shall  process  all 

resignations  of  contract  and  regular  faculty  to  the  Governing 
Board  after  receipt  at  the  District  Certificated  Services 
Office. 


15.2.3  A  contract  or  regular  faculty  meitoer  shall  have  the  right  to 
withdraw,  without  prejudice,  his/her  resignation,  in  writing, 

at  any  time  up  to  one  week  in  advance  of  the  next  Board  meeting. 

15.2.4  After  Board  acceptance  of  a  resignation,  a  written  request  by 
the  faculty  member  to    withdraw  the  resignation  may  be  cons idi -red 
by  the  Governing  Board. 

15.2.5  A  regular  employee  who  resigns  in  good  standing  may,  within 
24  months  of  his/her  resignation,  apply  for  reinstatement. 
Upon  recotimendation  of  the  Chancellor /Superintendent  and  with 
the  approval  of  the  Governing  Board,  the  enployee  shall  be 
classified  as  a  regular  employee.    The  Governing  Board  shall 
disi^gard  the  break  in  service  and  restore  the  employee  to  all 
the  rights,  benefits,  and  responsibilities  of  a  regular  employee. 

15.2.6  Upon  recoranendation  of  the  Chancellor/Superintendent  and  with 
the  approval  of  the  Governing  Board,    any  regular  employee  who 
has  resigned  my  be  assigned  to  a  contract  position  in  his/ 
her  field  provided  he/she  has  taught  within  five  years  of  the 
request  for  reemployment  or  can  show  other  evidence  of  having 
remained  current  in  the  discipline  to  be  taught. 

Article  16.0    WORK  ENVIRQNME3S1T 

16.1  District  agrees  to  comply  with  all  the  safety  requircTOsnts  as  dotonni nt^d 
by  the  regulations  of  the  California  Occupational  Safety  and  Health  Act, 
and  the  San  Francisco  Department  of  Public  Health. 

16.2  The  District  shall  pixDvide  work  stations  conducive  to  optimum  learning, 
including  appropriate  levels  of  cleanliness,  lighting,  humidity, 
heating,  colling,  ventilation,  clearn  air,  and  low  noise  levels. 

ib.c5    The  District  shall  provide  adequate  security  and  police  services 

insure  that  work  stations,  sites  and  offices  are  safe  so  that  faculty 
members  can  properly  perform  their  duties  in  safety.    These  services 
shall  be  provided  during  all  hours  vAien  campus,  center,  site,  and 
work  place  (s)  are  in  use. 


16.4  No  faculty  member  shall  be  required  to  teach  or  counsel  a  student 
once  that  student  has  made  any  real  or  implied  threat. 

16.5  The  District  shall  provide  office  help,  duplicating  services  and  supplies, 
and  instructional  and  reference  support  as  needed  by  faculty  to  enable  them 
to  do  their  jobs  and  serve  the  students. 

16.6  The  District  will  provide  all  faculty  members  access  to  secure^  spaces 

to  prepare  for  classes,  meet  with  students  and  lock,  up  teaching  materials. 

16.7  All  faculty  menters  will  have  the  opportunity  to  recieve  any  District, 
DivisicMi,  Center  of  Department  printed  materials  relevant  to  their 
particular  responsibilities  as  faculty  mentiers,  such  as  catalogues, 
course  schedules,  etc. 

16.8  Hie  District  will  provide  all  new  faculty  with  an  appropriate  orientation 
to  the  District  and  the  Division. 


ArLiclo  J7.U  LLIAVES 

17.1    General  Provisions 
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17; 1.1  Definition 


A  leave  is  an  authorized  absence  from  duty  for  a  specific 
period  of  time.    A  leave  protects  the  faculty  member  by  holding 
his/her  place  until  he/she  returns  to  duty. 
17.1.2    Extension  of  Leaves 


Unless  otherwise  indicated,  leaves  may  be  extended  u\yjn 
mutual  agreement  between  the  unit  member  and  miintigement ,  for 
up  to  two  additional  years. 

17.1.3  Salary 

As  indicated  below,  some  leaves  are  without  pay,  seme  leaves 
are  with  partial  pay,  and  some  leaves  are  with  full  pay. 

17.1.4  Fringe  Benefits 

Unless  otherwise  indicated,  members  on  paid  leave  are  eligible 
for  and  retain  fringe  benefits  of  their  position;  members  on 
unpaid  leave  shall  be  eligible  for  and  retain  fringe  benefits 
of  their  position,  in  accordance  with  the  specific  insurance 
program  and  carrier  requirements,  by  paying  monthly,  in  advance, 
the  full  District  and  employee  costs  of  such  benefit  programs. 
Members  not  electing  to  pay  such  costs  shall  have  coverage? 
rescinded  until  return  from  leave.    Upon  return,  such  bcnclits 
shall  be  reinstated. 

17.1.5  Retirement 

The  effect  of  leave  on  I'etirement  eligibility  and/or  credit 
shall  be  exclusively  governed  by  the  State  Teachers'  Retiremtmi 
System,  or  the  San  Francisco  City  and  County  Qnployees' 
Retirement  System,  whichever  is  applicable.    Members  should, 
prior  to  requesting  leave,  determine  frcxn  the  Retirement  SysLcnn 
sources  the  effect  of  such  leave.    Leave  forms  will  include 
this  statement :    WARNING— EMPLOYEES  SHOULD  QIECK  WITH  THEIR 
RETIREMENT  SYSTEM  FOR  EFFECTS  OF  THIS  LEAVE  ON  RETIREMENT 
ELIGIBILITY/BENEFITS . 

17.1.6  Other  Benefits 

Unless  otherwise  indicated,  time  on  paid  leave  shall  be  counted 
as  time  in  service  for  rights  and  benefits. 

17.1.7  Notification  of  Leave 

17.1.7.1  Except  in  emergency  situations  or  when  waived  by 
management,  requests  for  unpaid  leave  shall  be  filed 
no  later  than  March  1  for  the  following  Tall  s(m>s<(>r 
or  September  15  for  the  following  spring  st^iester. 

17.1.7.2  Where  short  term  leave  (twenty  (20)  days  or  less)  is 
requested,  such  request  shall  be  made  no  latoi-  thiin 
five  (5)  days  prior  to  the  requested  beginning  day  of 
leave . 

17.1.7.3  Within  twenty  (20)  v/ork  days  of  the  request  for 
leave,  the  Divisional  President  or  Chancellor/ 
Superintendent  or  designee  shall  whenever  possible 
notify  the  applicant  as  to  whether  or  not  a  rec(XTi- 
mendaticMi  for  approval  of  the  requested  leave  shall 
be  forwarded  to  the  Governing  Board.  Notification 
of  approval  or  denial  shall  be  provided  irrmediately 
upon  determination  by  the  Board. 
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17.1,8    Return  from  Leave 

17 . 1 . 8 . 1  Abridgment  of  Leave 

The  District  may  grant  or  deny  requests  for  early 
return  from  leave  or  cancellation  of  approved  leaves. 

17.1.8.2  Notice  from  Bnployee  at  End  of  Leave 

17.1.8.2.1  Except  in  emergency  situations  or  when 
waived  by  management,  an  employee  on 
any  leave  of  absence  longer  than  three 
(3)  months  shall  notify  the  Certificated 
Services  Office  in  writing  by  March  1  or 
September  15  of  the  sanest er  in  wiiich 
the  leave  expires: 

17.1.8.2.1.1  Of  his/her  intention  not 
to  return  to  duty;  such 
notice  shall  be  deemed  a 
resignation. 

17.1.8.2.1.2  Of  his/her  request  for  a 
leave  extension. 

17.1.8.2.2  Lack  of  such  notification  shall  be  deemed 
an  intention  to  return  on  the  date  speci- 
fied in  the  original  approved  leave 
application. 


17.1.8.3    Notice  to  Bnployee  regarding  Extension  of  Leave 

Within  twenty  (20)  work  days  of  the  request  for 
extension  of  leave,  the  divisional  President  or 
Chancellor/Superintendent  or  designee  shall  wherever 
possible,  notify  the  applicant  as  to  whether  or  not 
a  reconmendat ion  for  approval  of  the  leave  requested 
shall  be  forwarded  to  the  Governing  Board.  Notifi- 
cation of  approval  or  denial  shall  be  provided 
imnediately  upon  determination  by  the  Board. 

17.2    Unpaid  Leave 

17.2.1  A  unit  menter  may  be  granted  a  leave  without  pay  for  not  more 
than  twenty  (20)  assigned  duty  days  in  any  one  year  period, 
subject  to  the  discretion/ approval  of  the  Chancellor /Super- 
intendent . 

17.2.2  A  unit  member  may  be  granted  leave  without  pay  for  any  period 
of  time,  upcm  recarmendat ion  of  the  Chancellor /Super intendent , 
and  subject  to  the  approval  of  the  Board. 


17.2.3  Hiese  leaves  may  be  grant(3d  for,  but  not  limited  to,  such 
purixjses  as  personal  study,  research,  rest,  child  care, 
union  organization  leave,  governmental  service,  rehabilita- 
tion. Peace  Corps,  Action,  personal  business,  professional 
growth,  and  court  appearance. 

17.2.4  When  a  non-tenured  part-timer  is  granted  an  unpaid  leave  for 

a  sesnester  or  a  year,  there  shall       no  guarantee  of  re-employ- 
ment for  the  ensuing  semester,  but  the  part-timer  shall  be 
placed  in  the  appropriate  seniority  group  (see  Article  25)  and 
treated  as  though  he/she  were  still  working  that  semester,  for 
purposes  of  re-employment. 

17.2.5  Board  approved  unpaid  leaves  of  one  semester  or  one  year  wlien 
conpleted  under  nationally  recognized  fellowships  or  foundations 
(Fullbright,  Guggenheim,  etc.)  do  not  break  the  continuity  of 
service  for  salry  increments  and  sabbatical  credit,  wtiere 
applicable. 

1  .2.6    Unpaid  leaves  shall  not  be  unreasonably,  arbitrarily,  or 
capriciously  denied. 


17.3    Sick  Leave 


17.3.1    Accrual  Rate 

17.3.1.1  Effective  Fall,  1985,  for  Centers  faculty  sick  leave 
for  Schedule  I  and  II  regular  and  contract  employees 
shall  be  granted  to  each  member  in  hours.  The  number 
of  hours  per  sonester  shall  be  equal  to  the  number  of 
hours  of  required  service  per  week.  College  regular 
and  contract  instructors  shall  continue  to  have  sick 
leave  calculated  in  days  and  half  days. 


17.3.1.1.1  Sick  leave  may  be  used  at  anytime  after 
it  is  earned,  provided  it  is  used  in  one 
hour  increments.     (Sick  leave  may  be? 
used  in  one-half  (1/2)  hour  increments 
only  when  a  full  assignment  is  missed 
and  that  assignment  is  one  'wtiich  is 
regularly  scheduled  in  one-half  (1/2) 
hour  blocks  (e.g.  1*  hours,  24  hours,  etc. 

17.3.1.1.2  At  the  end  of  each  year  the  number  of 
sick  leave  hours  accrued  shall  be  rounded 
off  to  the  nearest  half  hour. 

17.3.1.1.3  If  an  employee  has  not  rendered  service 
during  the  academic  calendar  because  of 
illness  or  injury  and  does  not  render 
service  during  a  subsequent  academic 
calendar  because  of  illness  or  injury, 
he/she  shall  not  receive  the  ten  (10) 
sick  days  in  that  subsequent  year. 


17,3,1.2    Other  employees  shall  be  granted  sick  leave  hours 

on  the  basis  of  0.057  x  the  number  of  hours  of  service 
performed  during  the  academic  calendar,  subject  to 
the  following  limits: 
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Limits  of  Accumulation 

No  part-time  enployee  may  accumulate  more 
hours  of  sick  leave  per  senester  than  the 
usual  number  of  hours  per  week  at  60%  of 
a  full-time  load  in  that  assignment  times 
.057.    This  includes  block  hour  assignments. 

Use  and  Accrual  of  Sick  Leave 

Sick  leave  may  be  used  at  anytime  after  it 
is  earned,  provided  it  is  used  in  one  hour 
increments,     (Sick  leave  may  be  used  in 
one-half  (1/2)  hour  increments  only  when 
a  full  assignment  is  missed  and  that 
assignment  is  one  v^ich  is  regularly 
scheduled  in  one-half  (1/2)  hour  blocks 
(e.g.  li  hours,  2^  hours,  etc.) 

17.3.1.2.3  At  the  end  of  each  year  the  number  of 
sick  leave  hours  accrued  shall  be  rounded 
off  to  the  nearest  half  hour. 

17.3.1.2.4  For  purposes  of  converting  part-time  hours 
to  LTS  days  or  full-time  days;  Number  of 
part-time  hours  accumulated  sick  leave  -r 
hours  of  average  daily  work  load  as  a 
full-time  employee  within  the  department/ 
discipline  assigned  =  full-time  days 
accumulated. 

17.3.1.2.5  For  purposes  of  converting  LTS  days  to 
part-time  hours:    Number  of  LTS  days 
accumulated  sick  leave  x  hours  of  average 
daily  teaching  load  as  an  LTS  =  part-time 
hours  accumulated. 

17.3.1.3  Sick  leave  shall  be  earned  only  for  assignments 
performed  during  days  of  service  in  the  academic 
calendar,  including  overload/extra  pay  assignment. 
Overload/extra  pay  sick  leave  shall  be  earned  on  the 
same  basis  as  part-time  sick  leave,  and  may  only  be 
used  for  the  overload  assignment.    Faculty  v*io  had 
previously  received  overload  sick  leave  shall  have  that 
sick  leave  continue  cumulatively. 

17.3.1.4  Usage 

Accumulated  sick  leave  may  be  used  at  any  time  during 
the  school  year  for  any  assignment,  except  for  overload 
as  stated  in  17 . 3 . 1 . 3  preceding . 


17.3.1.2.1 


17.3.1.2.2 
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17.3.1.5    Unpaid  Leave 


Ehployees  who  are,  on  unpaid  leave ,  in  accordance  with 
the  provisions  of  Section  17.2  et  seq. ,  shall  retain  all 
accumulated  sick  leave,  but  shall  not  accrue  any 
additional  sick  leave  benefits  during  such  periods  of 
absence. 

17.3.1.6   Paid  Leave 

Eii?)loyees  on  paid  leave,  except  those  on  sabbatical  or 
industrial  accident  or  illness  shall  accumulate  sick 
leave  benefits  in  accordance  with  the  article. 

17.3.2  Earned  sick  leave  viiich  is  not  used  may  be  accumulated  indefinitely 
from  one  year  of  service  to  the  next  and  may  be  used  as  required 
during  such  subsequent  years  of  service. 

17.3.2.1    Part-time  employees  accumulated  but  unused  sick  leave 
is  lost  after  a  break  in  service  of  more  than  two 
consecutive  semesters,    but    an  unpaid  leave  is  not 
considered  a  break  in  service. 

17.3.3  Biployee  credit  for  sick  leave  of  absence  need  not  be  accrued 
prior  to  taking  sick  leave  by  the  enployee,  and,  such  leave  may 
be  taken  at  any  time  during  the  fiscal  year,  not  to  exceed  the 
balance  of  the  enployee 's  sick  leave  entitlement  through  June  30 
of  that  fiscal  year  for  scheduled  employees,  and  throiigh  the 
end  of  the  semester  for  part-time  enployees. 

17.3.4  Partially  Paid  Sick  Leave 

When  a  Schedule  I  or  II,  Regular ,  1st  Year  Contract  or  2nd  Year 
Contract  merriber  has  exhausted  his/her  sick  leave  benefits  and 
is  subsequently  absent  from  work  because  of  illness  or  accident 
for  a  period  of  five  (5)  school  months  or  less,  ^^*lether  or  not 
the  absence  arises  out  of  or  in  the  course  of  the  employment 
of  the  member  the  employee  shall  receive  fifty  percent  (50%) 
of  his/her  regular  salary  during  the  period  of  such  absence  up 
to  a  maximum  of  five  (5)  school  months. 

17.3.5  Transfer  of  Sick  Leave  Credit  (from  outside  the  District) 

17.3.5.1  Sick  leave  credit  received  by  transfer  from  the 
previous  enployer  of  a  new  enployee  shall  be  accepted 
within  one  year  from  date  of  hire  pursuant  to  the 
provisions  and  limitations  of  the  Education  Code. 

13.3.5.2  It  shall  be  the  responsibility  of  the  employee  to 
notify  the  District  Certificated  Services  Office,  in 
writing,  of  the  name  and  address  of  the  District  by 
whcm  he/she  was  last  enployed  and  request  credit  for 
the  accumulated  leave  of  absence  for  illness  or  injury 
to  which  he/she  is  or  was  entitled  at  the  time  of 
separation. 
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17.3.6  At  the  time  an  enployee  begins  his/her  employment  for  the 
ajcaderaic  year,  he/she  shall,  annually,  be  provided  with  a  current 
accounting  of  his/her  accumulated  sick  leave. 

17.3.7  An  enployee  utilizing  sick  leave  benefits  under  provisions 
of  this  section  shall  provide  the  District  with  a  signed 
"Application  for  Sick  Leave  Allowance"  Form,  such  form 

as  mutually  agreed  to  by  the  Union  and  the  District.    In  all 
cases  of  absence  due  to  illness/accident  not  exceeding  five  (5) 
\work  days,  the  Manager  or  Supervisor  approval  signature  shall 
be  deoned  as  certifying  the  absence  of  the  member,  and, 
authorizing  sick  leave  usage,  if  available.    Failure  to  sign 
or  refusal  to  sign  shall  be  for  good  and  sufficient  cause.  In 
all  cases  of  illness/accident  exceeding  five  (5)  consecutive 
work  days,  a  signed  certification  from  a  reputable  physician  or 
dentist  verifying  that  there  was  an  illness/accident  and  the 
ability  to  return  to  work  may  be  required.    Should  the  absence 
continue  in  excess  of  one  month,  an  additional  certification  from 
the  physician  or  dentist  must  be  filed  each  succeeding  month. 

17.3.8  Sick  leave  may  be  utilized  by  any  person  placed  under  quarantine 
on  the  same  basis  as  though  this  person  has  been  ill. 

17.3.9  Faculty  members  upgraded  from  part-time  to  full-time,  from 
part-time  to  long-term  substitute,  from  long-term  substitute 
to  full-time,  or  reverting  from  long-term  substitute  back  to 
part-time  shall  retain  all  sick  leave  accruals  from  their 
previous  district  assignment (s). 

17.4  Maternity  Leave 

A  unit  manber  v/ho  is  absent  from  duties  because  of  a  disability  caused 
or  contributed  to  by  pregnancy,  miscarriage,  childbirth  and  recovery 
therefrom  shall  have  the  right  to  utilize  sick  leave,  unpaid  leave 
or  provisions  of  17.3.5  above.    To  utilize  these  leave  provisions  after 
the  delivery  date,  th^  anployee  shall  be  required,  within  six  (6)  weeks 
post  delivery  to  provide  a  physician's  statement  as  to  the  expected 
length  of  disability/ability  to  return  to  wDrk.    Should  circumstances 
cause  a  reevaluation  of  the  expected  length  of  disability /ability  to 
return  to  work  an  additional  statement  from  the  physician  shall  be 
required.    These  provisions  are  not  intended  to  be  used  as  child  care 
leave.    Child  care  leave  is  an  unpaid  leave  ^^^ich  shall  cormience  on  the 
date  certified  by  the  employee's  physician  that  she  is  able  to  return  to 
work.    Ihe  District  shall  not  deny  childcare  leave  of  up  to  one  year  for 
faculty. 

17.5  Industrial  Accident  and  Illness  Leave 

For  accident  or  illness  wtiich  is  job- incurred,  men±)ers  shall  be 
provided  leave  benefits  under  the  following  provisions: 

17.5.1    Allowable  leave  shall  be  sixty  (60)  days  during  which  the 

schools  of  the  District  are  required  to  be  in  session  or  when 
the  member  would  otherwise  have  been  performing  work  for  the 
District  in  any  one  (1)  fiscal  year  for  the  same  accident. 
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17.5.2  Allowable  leave  shall  not  be  accumulated  from  year  to  year. 

17.5.3  Industrial  accident  or  illness  leave  shall  comnence  on  the 
first  (1st)  day  of  absence. 

17.5.4  When  a  certificated  unit  member  is  absent  from  his/her  duties 

on  account  of  an  industrial  accident  or  illness,  he/she  shall  be 
paid  such  portion  of  the  salary  due  him/her  for  any  month  in 
which  the  absence  occurs  as,  when  added  to  his/her  tenporary 
disability  indemnity  under  Division  4  or  Division  4.5  (com- 
mencing with  Section  6100)  of  the  Labor  Code,  will  result  in  a 
payment  to  him/her  of  not  more  than  his/her  full  salary.  The 
phrase  "full  salary"  as  utilized  in  this  section  shall  be 
computed  so  that  it  shall  not  be  less  than  the  member's  "avt'ra^o 
weekly  earnings"  as  that  phrase  is  utilized  in  Section  4453  of 
the  Labor  Code.    For  purposes  of  this  section,  however,  the 
maximum  and  minimum  average  weekly  earnings  set  forth  in 
Section  4453  of  the  Labor  Code  shall  otherwise  not  be  deeiied 
applicable. 

17.5.5  Industrial  accident  or  illness  leave  shall  be  reduced  by 
one  (1)  day  for  each  day  of  authorized  absence  regardless  of 
a  temporary  disability  indemnity  award. 

17.5.6  When  an  industrial  accident  or  illness  leave  overlaps  into 
the  next  fiscal  year,  the  member  shall  be  entitled  to  only 
the  amount  of  imused  industrial  accident  or  illness  leave  due 
him/her  for  the  same  illness  or  injury. 

17.5.7  Upon  termination  of  the  industrial  accident  or  illness  leave, 
the  unit  member  shall  be  entitled  to  the  benefits  provided 

in  Education  C^ode  Sections  87781  and  87786,  and  for  the 
purposes  of  each  of  these  sections,  his/her  absence  shall  be 
deoned  to  have  conmenced  on  the  date  of  termination  of  that 
industrial  accident  or  illness  leave,  provided  that  if  the  member 
continues  to  receive  temporary  disability  indeimity,  he/she  may 
elect  to  take  as  much  of  his/her  accumulated  sick  leave  which, 
\^en  added  to  his/her  taiporary  disability  indemnity,  will  result 
in  a  payment  to  him/her  of  not  more  than  his/her  full  salary. 

17.5.8  During  any  paid  leave  of  absence,  the  District  will  issue  the 
employee  appropriate  salary  warrants  for  payment  of  the  salary 
including,  where  appropriate,  tenporary  disability  indemnity, 
and  will  deduct  normal  retirement  and  other  authorized  contri- 
butions; all  without  the  necessity  of  preparing  and  issuing  a 
temporary  disability  indemnity  check  to  the  enployee  who  then 
endorses  it  to  the  District. 

17.5.9  Any  unit  member  receiving  benefits  as  a  result  of  this  section 
shall,  during  periods  of  injury  or  illness,  remin  within  the 
State  of  California,  unless  the  Governing  Board  authorized 
travel  outside  the  state. 
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17.5.10    In  cases  of  assault  and  battery,  it  is  the  duty  of  any  faculty 
men±)er  who  is  attacked,  assaulted,  or  menaced  by  any  person 
and  the  duty  of  any  person  under  vAiose  direction  or  supervision 
such  faculty  men±)er  is  anployed  who  has  knowledge  of  such  in- 
cident, to  promptly  report  the  incident  to  the  appropriate  law 
enforcement  authorities  of  the  county  or  city  in  which  the  in- 
cident occurred.    If  the  attack,  assault,  or  menace  was  by  a 
student,  failure  to  make  such  a  report  is  a  misdemeanor  punish- 
able by  a  fine  of  not  more  than  $200,  and  any  action  designed 
to  influence  the  faculty  member  not  to  make  such  a  report  is 
also  a  misdemeanor  subject  to  a  fine  of  not  less  than  $100 
nor  more  than  $200. 

17.6  Reemployment  (Following  Leave  Exhaustion) 

When  an  employee  has  been  on  an  extended  leave  due  to  industrial  ac;cident 
or  illness,  and,  all  leaves  are  exhausted,  paid  or  unpaid,  he/she  will 
be  placed  on  a  reemployment  list  for  a  period  of  thirty-nine  (39)  months. 
If  at  any  time,  during  the  thirty-nine  (39)  months,  the  employee  is  able 
to  assume  the  duties  of  his/her  position,  he/she  will  be  reemployed  in 
the  first  (1st)  vacancy  in  the  classification  of  his/her  previous 
assignment.    Upon  resunption  of  his/her  duties,  the  break  in  service  will 
be  disregarded  and  he/she  will  be  fully  restored  as  a  permanent  employee. 

17.7  Personal  Qnergency /Necessity  Leave 

17.7.1    A  certificated  erployee  shall  be  granted  up  to  a  maximum  ten  (10) 
days  leave  of  absence  in  any  school  year,  at  his/her  election, 
without  advance  permission  and  without  loss  of  pay,  in  cases 
of  personal  emergency,  or  personal  business  of  a  carpel ling 
nature,  where  such  leave  can  be  deducted  from  the  employee's 
accumulated  sick  leave. 


17.8    Bereavement  Leave 


17.8.1  Employees  shall  be  granted,  without  loss  of  salary,  or  other 
benefits,  leave  of  absence  not  to  exceed  three  (3)  working 
days  (five  (5)  working  days  if  out-of-state  travel  is  required) 
per  occurrence  on  account  of  death  of  any  member  of  the  member's 
imnediate  family. 

17.8.2  "Member  of  the  imnediate  family,"  as  used  in  this  section,  means 
the  mother,  father,  grandmother,  grandfather,  or  grandchild  oJ 
the  Qiployee  or  of  the  anployee's  spouse,  and  the  spouse,  son, 
son-in-law,  daughter,  daughter-in-law,  brother,  sister,  or  any 
person  living  in  the  imnediate  household  of  the  employee. 


17.9    Jury  Duty /Witness  Leave 

17.9.1    When  regularly  called  for  jury  duty  or  as  a  witness  in  the  manner 
provided  by  law,  members  shall  be  granted,  upon  request,  a  leave 
of  absence  without  loss  of  pay  for  the  day  the  enployee  is  requinxi 
to  perform  jury  duty  or  serve  as  a  witness  during  the  employee's 
rr^piilarlv  assigtiod  workin^r  hi-)iir.s. 
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17.6.2  Request  for  jury  service/witness  leave  should  be  made  by  presenting 
as  soon  as  possible  the  official  court  summons  to  the  monber's 
imnediate  supervisor  or  District  designee. 

17.9.3  Reimbursement  to  the  District  of  any  monies  earned  as  a  juror 
or  witness,  except  mileage  and  meals  allowance,  shall  be  made 
by  the  member. 

17.9.4  A  member  regularly  called  for  jury  duty  or  as  a  witness  shall 
not  be  encouraged  in  any  way  to  seek  exenption  from  such  duty 
nor  shall  he/she  be  discriminated  against  in  any  way  for  not 
seeking  such  exemption. 

17.9.5  Qrployees  are  required  to  return  to  work  during  any  evening  or 
weekend  assignment  in  \\tiich  jury  duty /witness  services  are  not 
required. 


17.9.6    The  District  may  require  verification  of  jury  duty /witness  time 

prior  to,  or  subsequent  to,  providing  jury  duty /witness  compensa- 
tion.   Faculty  marfDer's  check  for  jury  service  or  other  written 
verification  from  the  court  shall  serve  as  verification. 

17.10    Military  Service  Leave 


Members  shall  be  granted  military  leave  in  accordance  with  the  provisions 
of  the  State  of  California  Education  Code  and  of  the  Military  and 
Veterans  Code. 


17.11    Legislative  Leave 

17.11.1    Any  Regular  employee  elected  to  the  State  Legislature  shall 
be  granted  a  leave  of  absence  without  pay  for  the  duration 
of  his/her  elected  term  of  office,  if  requested  by  the  employee. 


17.11.2  The  errployee  must  resume  his/her  full  duties  within  six  (6) 
months  after  his/her  term  of  office  expires. 

17.11.3  Compensation  for  part -t line  services  by  an  employee  on  legis- 
lative leave  shall  be  on  a  pro-rata  basis  of  the  employee's 
full-time  salary. 


17.11.4  Unless  otherwise  agreed  to,  an  employee,  upon  completion  of 
his/her  term  of  office,  shall  be  reinstated  to  a  comparable 
position  to  the  one  he/she  held  prior  to  his/her  election. 


17.11.5    A  person  enployed  to  take  the  place  of  an  employee  vA\o  has 
been  granted  a  legislative  leave  shall  not  have  any  right 
to  such  position  following  the  return  of  such  employee  to 
the  position. 
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17.12    Early  Retirement 

Hiis  is  an  incentive  plan  whereby  the  employee  retires  before  age 
sixty-five  (65)  but  after  age  fifty-five  (55)  and  is  eligible  for 
retirement  benefits  and  is  contracted  to  perform  professional  services 
for  five  (5)  years  or  until  the  retiree  is  sixty-five  (65) — 
whichever  comes  first. 

17.12.1  Age  Requirement 

The  enployee  must  have  reached  the  age  of  fifty-five  (55) 
before  participation. 

17.12.2  Initiation  of  Request 

Although  the  employee  shall  initiate  the  request,  post- 
ret  iranent  eirployment  contractual  arrangements  are  made  by 
mutual  consent  of  the  employee  and  the  District  before 
retirement  according  to  the  provisions  of  this  Article. 
At  the  option  of  the  employee,  the  contract  can  be  revoked. 

17.12.3  Other  Requirements 

The  employee  must  have  been  employed  as  a  Schedule  I  or  II 
employee  wdrking  at  his/her  full  load  (75%  of  the  days  or 
75%  of  his/her  full  load)  in  the  San  Francisco  Cormiunity 
College  District  for  at  least  ten  (10)  years. 

17.12.4  Workload 

17 . 12 . 4 . 1  Over  the  period  of  the  plan ,  the  employee ' s 
work  assignment  shall  not  exceed  that  which 
bears  the  same  relationship  to  a  regular 
employee's  workload  having  conparable  duties  as 
the  allowable  STRS  maximum  bears  to  the  early 
retiree's  place  on  the  salary  schedule. 

17.12.4.2  Formula  for  computation 

17 . 12 . 4 . 2 . 1  In  the  Centers  Division  the  annual 
workload  (in    days)  shall  be  $5800 
(or  the  current  STBS  maximum)  x  177 
(days)  divided  by  the  retiree's  final 
scheduled  annual  salary  rounded  off 
to  the  nearest  wdiole  number. 

17.12.4.2.2  In  the  College  Division  the  annual 
workload  (in  units)  shall  be  $5650 
(or  the  CLtrrent  STRS  maximum)  x  30 
(units)  divided  by  the  retiree's 
final  scheduled  annual  salary,  rounded 
off  to  the  nearest  \^^ole  number. 
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17.12.4.3    Duties  may  include  any  activities  agreed  upon 

between  the  early  retiree  and  District  other  than 
day-to-day  substitution. 


17.12.4.4    Biployees  viho  perform  teaching  services  under  this 
plan  shall  be  given  the  same  consideration  as 
regular  employees  in  regard  to  class  assignments, 
scheduling  and  class  size. 


17.12.5  Salary 

The  enployee  shall  receive  $5800  or  the  maximum  compensation 
allowable  to  those  concurrently  receiving  retirement  benefits. 
The  enployee  may  arrange  with  the  District  the  manner  in  which 
this  payment  is  made. 


17.12.6    Fringe  Benefits 

Elrployees  who  retire  with  ten  (10)  or  more  years  of  service 
to  the  District  and  acting  as  consultants  under  this  plan 
shall  continue  to  receive  District -paid  contributions  for 
employee  and  dependent  family  member  coverage  in  the  health 
and  dental  plans,  subject  to  the  rules  and  regulations  of 
the  contracts  with  the  health  and  dental  plan  organizations 
and  this  contract.    A  "retired"  employee. shall  be  defined  as 
one  who  has  retired  for  service  or  disability  and  who  is 
eligible  for  or  is  receiving  a  retirenent  allowance  from  the 
State  Teacher's  Retirement  System  or  San  Francisco  City  and 
County  Eii^Dloyees  Retirement  System. 


17.12.7    Notification  Dates 

17.12.7.1    An  employee  who  is  interested  in  participating  in 
the  plan  shall  notify  the  District  no  later  than 
January  15  for  the  following  fall  semester  or 
September  1  for  the  following  spring  semester. 


17.12.7.2    After  the  employee  requests  early  retirement, 

Hie  District  shall  notify  the  errployee  by  February  15 
if  this  request  is  mutually  acceptable,  contingent 
on  an  agreement  as  to  duties  to  be  reached  by  March  15 
or  October  1  if  the  request  is  mutually  acceptable 
contingent  on  an  agreement  as  to  duties  to  be 
reached  by  November  1  preceding  the  first  year  of 
the  contract. 

17.12.8     Ehployees  who  do  not  elect  to  use  the  Early  Retirenent  incentive 
described  above  may  opt  to  receive  up  to  two  years  retirement 
credit  if  they  are  under  sixty  years  old  as  per  the  provision  of 
AB  2223. 


17.13  Reduced  Workloads  -  Pre-Retirement  Reduction  of  Certificated  Eirployees 
Annual  Workload 


17.13.1    Age  Requirement 

The  employee  must  have  reached  the  age  of  fifty-five  (55)  before 
reduction  in  workload  according  to  this  provision,  but  in  no  case 
can  the  employee  participate  bt?yond  the  end  of  the  school  year  in 
which  he/she  reaches  his/her  70th  birthday. 
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17.13.2  Initiation  of  Request 

Tbe  option  of  reduced- load  ennployment  must  be  made  by  mutual 
consent,  and  can  be  revoked  only  with  the  mutual  consent 
of  the  District  and  employee. 

17.13.3  Other  Requirements 

Ihe  employee  must  have  been  employed  full-time  (Schedule  I) 
in  the  San  Francisco  Cannunity  College  District  in  a  position 
requiring  certification  for  at  least  ten  (10)  years,  of  which 
the  inmediately  preceding  five  (5)  years  were  full-time 
enployment.    "Full-time"  in  this  subsection  shall  be  defined 
in  accordance  with  STRS  requirements. 

17.13.4  Workload 

The  minimum  workload  for  reduced- load  oiployment  shall  be 
the  equivalent  of  one-half  (^)  of  the  annual  full-time 
workload  as  defined  else\^4iere  in  this  agreement.  Erployees 
'Who  teach  under  this  plan  shall  be  given  the  same  considera- 
tion as  regular  errployees  in  regard  to  class  assignments, 
scheduling  and  class  sizes. 

Biployees  who  W3rk  one-half  (^)  of  a  full-time  workload 
may  be  able  to  fulfill  their  annual  assignment  by  working 
full-time  for  one  (1)  regular  semester. 

Pre-retirement  reduction  in  workload  is  limited  to  a  period 
of  five  (5)  years.    Retironent  can  be  taken  at  the  end  of 
each  wDrk-year,  but  retirement  shall  be  mandatory  at  the 
conclusion  of  the  5-year  pre-retirement  program  period. 

17.13.5  Salary  and  Fringe  Benefits 

The  employee  shall  be  paid  a  salary  \\tiich  is  the  pro-rata 
share  of  the  salary  which  the  enployee  would  have  earned  had 
he  or  she  not  elected  to  exercise  the  option  of  reduced 
workload.    The  enployee  shall  retain  all  other  rights  and 
benefits  enjoyed  by  full-time  members  of  the  unit. 

17.13.6  Retirement  System 

The  employee  shall  receive  retirement  credit  as  if  he/she 
were  orployed  on  a  full-time  basis.    The  employee  contri- 
butions will  be  the  same  as  if  the  manber  were  employed  on 
a  full-time  basis,  the  District  contributions  will  be  as 
required  by  law. 

17.13.7  Notification  Dates 


An  employee  requesting  participation  in  a  reduced  workload 
agreement  must  apply  by  January  15  for  the  following  academic 
year  or  by  SepteniDer  15  for  the  following  spring  semester. 
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17.13.8    The  divisional  President  or  Chancellor/Superintendent  or 
designee  shall  notify  the  employee  within  20  warkdays  of 
the  receipt  of  the  request  for  reduced  workload  as  to 
whether  or  not  a  reconmendation  for  approval  of  the  leave 
requested  shall  be  forwarded  to  the  Governing  Board. 
Notification  of  approval  or  denial  shall  be  provided 
irrmediately  upon    determination  by  the  Board. 


. 14    Sabbatical  Leave 


General  Information 


All  applications  for  sabbatical  leave  will  be  submitted  on  a  form 
provided  by  the  District  and  will  include  a  full  statement  of  the 
purpose  and  plans  for  use  of  such  leave.    TTiis  full  statement 
becones  a  major  part  of  the  employee's  sabbatical  contract  with 
the  District.    The  cotipleted  sabbatical  leave  application  and 
agreement  shall  be  sutjraitted  to  the  appropriate  President  or 
designee(s)  no  later  than  close  of  day  September  3  or  February  4 
of  the  semester  irrinediately  preceding  that  for  vn^ich  the  leave 
is  desired.    The  District  shall  notify  those  faculty  who  have 
applied  for  sabbatical  whether  or  not  their  sabbaticals  will  be 
granted  by  February  25  for  the  following  Fall  semester,  and  by 
September  24  for  the  following  Spring  semester. 


17.14.1    Basic  Eligibility: 

Sabbatical  leave  for  regular  certificated  employees  must 
be  preceded  by  at  least  twelve  (12)  credited  semesters 
of  service  requiring  certification  qualifications,  all  of 
w^ich  shall  have  been  Schedule  I  or  II  service  in  the 
San  Francisco  Community  College  District. 


17.14.1.1  A  semester  of  service  shall  be  credited  to 
Schedule  I  or  II  employees  upon  completion 
of  service  of  at  least  seventy-five  percent  (75%) 
of  the  regular  full  load  within  their  discipline 
for  an  entire  semester.  Faculty  working  a  partial  loa 
shall  receive  proportional  credit. 

17.14.1.2  Hourly  service  is  not  credited  for  eligibility. 

17.14.1.3  Long-term  substitute  service  is  not  credited 
for  eligibility  except  that  service  as  a 
Schedule  I  or  II  long-term  substitute  imnediately 
preceding  a  Schedule  I  or  II  contract  (probationary) 
appointment  shall  be  credited  to  a  maximum  of  one 
(1)  year. 

17.14.1.4  Grant  or  categorical  service  shall  not  be  credited 
for  eligibility  except:    Service  as  a  Schedule  I 
or  II  grant /categorical  employee  shall  be  credited 
for  that  amount  of  continuous  uninterrupted  service 
with  the  District,  beginning  with  the  1973-74 
academic  year  to  the  date  of  First  or  St^cond  Year 
Contract,  Schedule  I  or  II  appointment. 
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Service  as  an  hourly  enployee  \MDrking  the  equivalent 
of  a  Schedule  I  or  II  load  (at  least  20  hours  per 
week)  shall  be  credited  for  that  amount  of  continuous 
uninterrupted  service  with  the  District,  as  reflected 
on  District  records  beginning  with  the  1973-74 
academic  year  to  the  date  of  First  or  Second  Year 
Contract,  Schedule  I  or  II  appointment. 

17.14.1.5    Notwithstanding  any  such  crediting  of  semesters 
to  long-term  substitute  or  to  grant /categorical 
service,  no  First  or  Second  Year  Contract 
(probationary)  employee  shall  be  eligible  for 
or  be  granted  sabbatical  leave  prior  to  completion 
of  his/her  contract  (probationary)  statias. 


17.14.2    Length  of  Leave/Criteria  for  Selection 

17.14.2.1    Sabbatical  leave  may  be  granted  for  no  more  than 
one  (1)  year  (two  (2)  semesters).    A  faculty 
manber  may  elect  to  split  his/her  one  (1)  year 
(two  (2)  semester)  sabbatical  leave  into  twD 

(2)  non-consecutive  semesters  within  a  three 

(3)  year  period. 


17.14.2.1.1    A  member  on  a  one  (1)  semester 

sabbatical  leave  shall  receive  ninety 
percent  (90%)  of  full  salary  for  sxich 
semester . 


17.14.2.1.2    A  member  on  a  one  (1)  year  sabbatical, 
or  on  a  one  (1)  year  split -semester 
sabbatical  shall  receive  sixty  percent 
(60%)  of  full  salary  for  such 
period(s) . 

17.14.2.2  If  a  sufficient  number  of  eligible  faculty  members 
apply,  sabbatical  leaves  shall  be  granted  by 
division  so  that  four  percent  (4%)  of  the  total 
Schedule  I  and  II  faculty  in  each  division  will 

be  on  leave  each  sonester;  however,  in  each 
division  at  least  three-fourths  (3/4)  of  such 
four  percent  (4%)  granted  and  on  leave  must  be 
for  one  (1)  year  sabbaticals. 

17.14.2.3  In  the  event  more  eligible  faculty  apply  than 
leaves  available,  leaves  shall  be  granted, 
determined  in  the  following  order: 

17.14.2.3.1    Greatest  number  of  consecutive 

sonesters  of  Schedule  I  or  Schedule 
II  eirployment  since  date  of  hire  or 
date  of  last  sabbatical  leave, 
whichever  is  later  (unpaid  leaves 
shall  not  consititute  a  break  in 
service) ;  if  equal , 


17.14.2.3.2  Least  number  of  sabbaticals  taken 
previously;  if  equal, 

17.14.2.3. 3  Earliest  hire  date  in  a  probationary 
status;  if  equal, 

17 . 14 . 2 . 3 . 4  Earl iest  cont  inuous  part-t  ime 
service  hire  date  within  the  District; 
if  equal, 


17.14.2.3.  5  By  lottery. 
17.14.3    Approved  Activities  for  Sabbatical  Leaves 
17.14.3.1    Sabbatical  Leave  for  Study 


17 . 14 . 3 . 1 . 1  During  a  sabbat  ical ,  a  cert  i  f icat ed 
errployee  shall  couplet e  at  least  nine 
accredited  sanester  units,  or  their 
equivalent,  of  courses  approved  in 
advance  per  semester,  and  the  employee 
shall  be  credited  for  one  cc»nplete 
semester  or  year  of  service  for 
salary  increment  purposes. 

17.14.3.1.2  Transcripts  or  other  evidence  of 
completion  shall  be  submitted  to  the 
District  Certificated  Services  Office 
within  sixty  days  of  the  certificated 
enployee's  return  to  duty,  except 
that  if  credit  is  to  be  claimed  for 
salary  classification  or  for  incre- 
ments, transcripts  must  also  be  filed 
in  accordance  with  the  provisions  of 
Article  20. 


17.14.3.1.3    A  special  project  or  research  problem 
may  be  substituted  for  the  unit 
requirement  if  it  is  approved  in  advance 
by  the  Divisional  President,  Chancellor/ 
Superintendent  or  his/her  designee. 


17 . 14 . 3 . 2    Sabbat  ical  Leave  for  Travel 


17 . 14 . 3 . 2 . 1  Cert  if  icat ed  employees  on  sabbat  ical 
leave  shall  remain  in  travel  status 
the  equivalent  of  at  least  80%  of  their 
sabbatical  term. 

17.14.3.2.2  The  application  for  leave  shall 
include  in  general  terms,  an 
itinerary  of  the  proposed  travel, 
together  with  a  statement  concerning 
the  proposed  objective. 


17.14.3.3    If  unforseen  circumstances  prevent  caipletion  of 

an  an  original  sabbatical  plan,  the  faculty  member 
may  request  approval  of  a  revised  plan. 
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17.14.4    Elrployee  Obligation  on  Return  from  Sabb^-tical 

17.14.4.1  Within  sixty  (60)  calendar  days  of  the  employee's 
return  to  duty,  a  detailed  itinerary  (where 
applicable)  and  written  report  describing  and 
documenting  the  activities  and  acccxiplishments 

of  the  employee,  how  the  program  of  study  or 
travel  agreed  upon  was  carriexi  out,  and/or,  how 
the  intent  and  purposes  of  the  sabbatical  were 
satisfied  during  the  sabbatical  leave  shall  be 
submitted  to  the  Divisional  President  or 
designee(s)  vAio  shall  then  issue  a  receipt  to 
the  employee.  The  President  or  designee  shall 
•indicate  acceptance  or  rejection  within  20  days. 

17.14.4.2  If  the  President  or  designee(s)  finds  the 
report  submitted  is  unsatisfactory,  or  has 
not  been  submitted,  he  shall: 

17.14.4.2.1  If  unsatisfactory,  notify  the 
anployee  in  writing,  including  reason(s) 
for  rejection  and  require  the  employee 
to  rewrite  the  report  within  twenty 
(20)  wDrkdays.     If  the  second  report 

is  still  unsatisfactory,  the  employee 
shall  be  notified  in  writing  with 
reason  for  rejection,  and  that  pursuant 
to  the  pertinent  provisions  of  the 
Education  Code,  the  salary  payment  due 
the  orployee  for  his/her  last  month 
of  service  for  the  year  will  be 
withheld  until  a  satisfactory  report 
is  submitted.  (See  also  17.14.4.3.) 

17.14.4.2.2  If  not  submitted,  notify  the  eirployee 
in  writing  and  inform  the  employee  that 
pursuant  to  the  pertinent  provisions 

of  the  education  code  the  salary 
payment  due  the  employee  for  his/her 
last  month  of  service  for  the  year  will 
be  withheld  until  a  satisfactory 
report  is  submitted. 

17.14.4.3  Notwithstanding  17.14.4.2.1  above,  if  a 
sabbatical  leave  application  or  report  is 
rejected  by  the  Division  President  or  des- 
ignee, the  faculty  member,  may  within  ten  (10) 
workdays  of  receipt  of  notice  of  rejection,  file 
an  appeal  of  such  rejection  to  the  Chancellor/ 
Superintendent.    The  Oiancellor  Superintendent 
may  hear  the    appeal,  or,  may  appoint  one  or  more 
persons  to  an  advisory  panel  to  hear  the  appeal  and 
reconmend  the  Chancellor  Superintendent ' s  response . 
The  Chancellor  Superintendent  shall  review  any 
such  advisory  opinion  prior  to  making  a  final 
decision.    &ich  decision  shall  be  final  and  binding 
on  all  parties. 
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17.14.4.4  The  Chancellor /Superintendent  or  designee  may, 
for  good  cause,  authorize  an  extension  of  time 
not  to  exceed  one  academic  year  for  the  purpose 
of  conpleting  the  necessary  requirements/report 
of  the  sabbatical. 

17 . 14 . 4 . 5  Tlie  District  reserves  the  right  to  print  and 
distribute  sabbatical  reports. 

17.14.5  Required  Services  Following  Sabbatical  Leave 

A  certificated  enployee  must  serve  a  total  two  years  of  service 
at  his/her  full  load  at  any  time  between  or  after  a  one-year 
sabbatical  leave.    Partial  work  shall  be  combined  to  fill  the 
requirement.  One  year  of  service  is  required  after  a  one 
semester  sabbatical. 

17.14.6  In  case  the  program  of  study  or  travel,  as  agreed  upon  in 
the  sabbatical  leave  contract  with  the  District ,  is 
interrupted  by  serious  accident  or  illness  during  such  leave, 
and  the  accident  or  illness  is  properly  verified  by  a 
qualified  physician,  such  interruption  shall  not  constitute 

a  violation  of  the  contract  or  prejudice  the  enployee 
against  receiving  the  rights  and  benefits  provided  for  under 
the  terms  of  the  sabbatical  leave.    However,  this  provision 
is  based  on  the  fact  that  such  interruption  does  not 
extend  over  a  period  of  time  that  would  cause  the 
purposes  of  the  sabbatical  leave  to  be  abandoned.  In 
the  latter  case,  the  sabbatical  leave  would  be  terminated 
and  a  sick  leave  would  be  substituted.     If  a  sabbatical 
is  terminated  due  to  illness  or  serious  accident,  the  sabbatical 
leave  salary  shall  also  be  terminated.     In  all  cases  of  serious 
accident  or  illness  of  a  certificated  staff  member  on  sabbatical 
leave,  the  District  shall  be  notified  by  registered  letter 
after  occurrence  or  medical  diagnosis. 

17.15    Exchange  Leave 

17.15.1  The  Governing  Board  of  the  San  Francisco  Community  College 
District,  subject  to  the  rules  and  regulations  prescribed  by 
the  Board  of  Governors,  may  enter  into  an  agreement  with 
the  proper  authorities  of  any  foreign  country,  or  of  any 
state,  territory  or  possession  of  the  United  States,  or 
other  district  within  the  state,  for  the  exchange  and  employ- 
ment of  its  regularly  credent ialed  esiployees  and  employees  of 
public  schools  of  any  foreign  country,  state,  territory 
or  possession  or  other  district  within  this  state.  Any 
certificated  person  so  employed  shall  be  known  as  an  "exchange 
certificated  enployee." 

17.15.2  An  enployee  of  the  San  Francisco  Conmmity  College 
District  may  apply  for  such  an  exchange  under  an  exchange 
leave . 

17.15.3  Exchange  leaves  may  be  granted  to  employees  upon  approval  of 
the  Governing  Board. 
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17.15.4  To  be  eligible  for  such  a  leave,  an  employee  must  be  a 
r^ular  employee  for  at  least  one  full  year  and/or  have 
served  a  minimum  of  two  (2)  years  at  his/her  full  load 
iinnediately  prior  to  the  period  of  the  exchange  leave. 

17.15.5  The  exchange  leave  is  for  one  semester  or  one  academic 
year  only,  unless  extended  for  an  additional  year  upon 
mutual  agreement  among  the  four  parties,  the  educational 
institutions  and  the  two  exchanged  enployees. 

17.15.6  The  San  Francisco  Comnunity  College  District  shall  pay 
its  faculty  member  the  usual  and  full  salary  for  the 
period  of  assignment  with  the  host  institution. 

17.15.7  The  San  Francisco  Comnunity  College  District  shall  continue 
to  contribute  to  its  employee's  fringe  benefits  in  the  same 
manner  as  if  the  enployee  were  not  exchanged. 

17.15.8  At  the  completion  of  the  exchange  and  upon  return  to  duty 
in  the  San  Francisco  Comnunity  Collie  District,  the 
enployee  must  serve  at  least  two  (2)  consecutive  years 

at  his/her  full  load  before  becoming  eligible  for  another 
exchange  leave. 

17.15.9  The  San  Francisco  Comnunity  Collie  District  shall  not  be 
obligated  to  pay  any  costs  for  transportation,  living  or 
personal  expenses  incurred  as  a  result  of  the  exchange. 


17.16    Partial  Load  Leave 


By  mutual  agreement  between  the  employee  and  management,  contract 
and  regular  employees  may  be  granted  a  reduction  from  their  full 
workload  requirements.    TTie  employee  shall  receive  pay  on  a  pro- 
rata basis  as  the  load  reduction  bears  to  his/her  full  load 
salary  schedule  placement.    Full  increments  shall  be  earned  only 
vitiere  the  reduced  load  is  not  less  than  seventy-five  percent  (75%) 
of  full-time  (Schedule  I)  load.    In  cases  v\^ere  a  reduced  load  is 
less  than  seventy-five  percent  (75%)  of  full-time  (Schedule  I)  load, 
the  faculty  member  shall  be  given  1/2  year  credit  toward  an 
increment.    Whenever  two  such  1/2  year  credits  are  earned,  the 
faculty  member  shall  be  moved  one  full  increment.  Retirement 
credit,  if  any,  shall  be  in  accordance  with  the  Retirement 
programs'  respective  provisions.    District-paid  insurance  benefits 
shall  be  furnished  as  though  the  employee  is  on  his/her  full  workload. 


17 . 17    Professional  Growth  Leave 


Professional  Growth  Leave  may  be  granted  by  the  Chancellor /Superin- 
tendent or  his/her  designee  to  any  faculty  manber,  with  or  without 
pay,  travel,  expenses  or  fees,  \\^ere  such  leave  is  determined  as 
beneficial  to  the  District. 
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18.0    IDAD  AND  CLASS  SIZE 

18.1    Load  shall  remain  according  to  past  practice  except  for  the  following 
changes : 

18.1.1  Non-credit  load  shall  be  moved  from  .60  load  factor  to  .75 
load  factor. 

18.1.2  All  laboratory  student -con tact  teaching  (such  as  lecture/ 
laboratory,  lecture/ studio,  and  lecture/demonstration  classes 
presently  at  .75  load  factor  and  laboratory  classes  presently 
at  .67  load  factor )shall  be  increased  to  1.0  load  factor. 

18.1.3  The  non-teaching  load  shall  be  moved  from  a  .43  load  factor  to 
a  .50  load  factor. 

18.1.4  Business  52A  and  52B  (Intermediate  Accounting)  shall  be  moved 
from  5.0  faculty  load  credit  to  6.25  faculty  load  credit. 

18.1.5  Business  AcJminstration  1  and  2  (Accounting)  shall  be  moved  from 
5.75  faculty  load  credit  to  6.25  faculty  load  credit. 

18.1.6  Business  54  (Auditing)  and  Business  55  (Cost  Accounting)  shall 
be  moved  from  3  ..0  faculty  load  credit  to  3.75  faculty  load  credit. 

18.1.7  ESL  2RV  shall  be  moved  from  3.0  to  3.75  faculty  load  credit. 

18.1.8  Nursing:    All  clinical  courses  (courses  held  in  hospitals) 
shall  have  1.0  load  factor  per  hour  in  class. 

18.1.9  Allied  Health  programs:    For  Site  Visitations,  .67  load  factor 
for  each  hour  of  instructor  time.    Formila  shall  be  based  on 
the  assumption  of  1/2  hour  spent  with  each  student  per 
visitation. 

1/2  hour  X  no.  of  students  x  .67  load  factor 

18.1.10  Business  90  (Stenography)  shall  be  moved  from  5.0  faculty  load 
credit  to  7.0  faculty  load  credit. 

18.1.11  TV  courses:    All  required  hours  shall  be  compensated  at  1.0 
load  factor. 

18.1.12  Instructors  assigned  in  the  Reading  Lab,  Writing  Lab,  Biology 
Lab,  and  their  equivalent  shall  have  a  .67  load  factor. 

18.1.13  Credit  shall  be  given  to  faculty  members  who  have  students 
registered  for  independent  study,  at  the  rate  of  1  unit  for 
every  4  students. 

18.1.14  Size  factor  credit  in  large  classes  shall  be  1.5  x  lecture 
hours  for  51-100  students,  2.0  lecture  hours  for  101-150 
students,  and  an  additional  .5  x  lecture  hours  for  each 
additional  increment  of  50  students.  This  provision  covers 
full  time,  part  time,  overload  and  sumner  school  faculty 
in  addition  to  contract,  regular  and  LTS  faculty. 
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18.2    Instructional  faculty  vAio  are  assigned  20  or  more  students  as  advisees 
shall  receive  reassigned  time  according  to  the  following  schedule: 


For  additional  students,  continue  to  use  the  same  formula. 
18.2.1    Faculty  merrbers  yNho  are  assigned  fewer  than  20  advisees  shall 


accumulate  credit  toward  reassigned  time  over  a  number  of 
semesters  not  to  exceed  3  until  the  total  number  of  advisees 
reaches  at  least  20,  at  \^*iich  time  the  faculty  member  shall 
be  scheduled  reassigned  time  according  to  the  above  compensation 
table . 


18.3  For  purposes  of  determining  teaching  load,  one  classroom  hour  shall  be 
defined  as  fifty  (50)  clock  minutes  of  classrocm  instruction  including 
all  lecture,  laboratory,  lecture-laboratory,  and  any  other  mode  or  manner 
of  instruction,  and  one-half  classroom  hour  shall  be  defined  as  twenty- 
five  (25)  clock  minutes. 

18.4  Where  there  are  underloads  or  overloads,  the  supervisor  shall  give  to 
the  faculty  member  a  record  of  such  accumulated  overload  or  underload 
each  semester,  along  with  the  assignment  for  the  ensuing  semester. 

18.5  All  part-timers  at  50%  or  more  of  a  full-time  load  in  the  Centers 
Division  prior  to  implementation  of  18.1.1  above  shall  be  made  full-time. 

18.6  Class  Size 

18.6.1  Class  size  shall  be  coiputed  three  work  days  after  the  end  of 
"Add/Drop  Week"  at  the  College. 

18.6.2  Class  size  shall  be  determined  in  the  Centers  by  an  average  of 
one  week's  attendance  for  classes  meeting  four  or  five  days 
per  week;  an  average  of  two  weeks'  attendance  for  classes 


meeting  two  or  three  days  per  week;  an  average  of  three  weeks' 
attendance  for  classes  meeting  once  a  week.    The  detenninat ion 
of  class  size  can  be  made  any  week,  two  consecutive  weeks  or  three 
consecutive  weeks  depending  on  the  frequency  of  class  meetings, 
with  the  exception  of  the  first  week. 


18.6.3    The  maximum  class  size  shall  be  25  students  per  class  except 
in  the  instances  below.    The  exceptions  shall  include  the 
following : 


#  of  advisees 


Unit(s)  of  reassigned  time  (at  1.0 

load  factor) 


20-30 
31-40 
41-55 
56-65 
66-80 


1.0 
1.5 
2.0 
2.5 
3.0 


1. 
2. 
3. 
4. 


Remedial  and  Basic  Skills  Classes   

ESL  classes   

Physical  Education  Dance  Conposition  Classes 
Aeronautics  and  Airport  Maintenance  .... 


20 
20 
20 
20 
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5.  Classes  with  individualized  Instruction  15 

6.  Classes  requiring  close  supervision  for  student 

learning,  health  and/or  safety  ....    15 

7.  North  Gym  Physical  Education  Individual  Sports  ....  15 

8.  Psych  Tech  and  LVN  lecture  15 

9.  Psych  Tech  and  LVN  lab  10 

10 .  Classes  for  the  Handicapped  "  10 

11.  Co-operative  Nursery  —  Parent  Education    10 

12.  Drama  F>erformance  Classes  10 

13.  Laboratory  classes    12 

14.  Music  Instrumental  Training  &  Performance  Classes    .  .  8 

15.  Nursing  50  &  51  (Hospital  Lab)   8 

16.  Counselors  (Counselor/Student  ratio)    350 

17.  Special  Education  Counselors  (Counselor /Student  ratio)  275 

18.  Centers  Division  Counselor/ Student  ratio    200 

19.  Librarians  (Librarian/ Student  ratio)    400 


20.  Student  Health  (Student  Health  Worker /Student  ratio)  .2500 


18.6.3.1    Classes  of  more  than  the  specified  mEiximum  shall  be 
allowed  under  the  following  conditions: 


18.6.3.1.1  If  the  workspace  can  safely  accomnDdate 
more  than  the  specified  maximums,  and 

18.6.3.1.2  If  larger  classes  are  educationally  sound 
as  determined  by  the  Department /I>rogram/ 
Discipline  and  by  the  Union. 

18.6.3.1.3  Under  no  circumstances  shall  a  faculty 
member  teach  a  class  at  more  than  the  speci- 
fied maximum  class  size  without  his/her 
approval  as  well  as  approval  of  the 
Department /Program/Discipline.    The  Union 
shall  be  notified  of  any  such  agreenents. 


18.6.3.2  Class  size  and  counseling  load  shall  be  smaller  than  the 
maximum  in  courses  and  programs  and  areas  in  v^ich 

the  certifying  or  contracting  bodies  reconmend  or 
require  smaller  class  size  and  counseling  load  for 
certification. 

18.6.3.3  No  class  size  or  faculty-to-student  ratio  shall  exceed 
the  limits  required  by  law. 

18.6.3.4  Classes  which  work  with  dangerous  equipment  and 
dangerous  substances  shall  be  as  small  as  safety  to 
faculty  manbers  and  students  dictates.    Formats  of 
instruction  other  than  those  listed  will  have  their 
student  to  faculty  ratio  deteimined  by  the  Department/ 
Program/Discipline  in  the  appropriate  divison  in  which 
the  class  or  service  is  provided.    The  Union  shall  be 
notified  of  any  such  decisions. 

18.6.3.5  If  the  number  of  available  work  stations  and/or  required 
pieces  of  equipment  available  for  a  particular  course, 
class,  shop,  or  laboratory  class  is   less  than  the 
maximum  class  size,  the  class  size  maximum  shall  be 
lowered  appropriately. 
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18.6.3.6  Where  working  space  and/or  stations  are  limited,  the 
maximum  class  size  shall  be  reduced  from  established 
maximums  in  order  to  insure  the  health  and  safety  of 
ther  faculty  mennbers  and  students. 

18.6.3.7  Third  and  fourth  semester  classes  in  a  series  shall 
not  be  cancelled  because  of  low  class  size. 


Article  19.0  CALENDAR 


19.1    District  and  Union  agree  to  meet  by  January  1  of  each  year  to 
negotiate  the  following  year's  calendar.    The  format  for  the 
calendar  of  the  second  and  third  year  of  the  contract  shall 
follow  the  format  of  the  first  year.    All  faculty  shall  be  on 
the  same  calendar. 


20.1  Salaries 


20.1.1    For  fiscal  year  1985^86,  the  District  shall  provide  a  salary 
increase  of  10%  in  addition  to  a  cost  of  living  increase 
equivalent  to  the  Bay  Area  CPI  July  1,  1984  to  June  30,  1985. 
For  fiscal  years  1986-87  and  1987-88,  the  District  shall 
provide  each  year  a  10%  salary  increase  in  addition  to  cost 
of  living  increases  equivalent  to  the  previous  year's  July  1 
to  June  30  CPI  increases. 


20.1.2  For  all  part-time  faculty,  the  District  shall  provide  full 
pro-rata  pay  based  on  the  proportion  of  the  part-time  load 
to  the  standard  full-time  load  for  faculty  in  similar  cate- 
gories . 

20.1.3  Part-time  faculty  shall  receive  payment  for  each  semester's 
work  in  equal  monthly  amounts. 

20.1.4  Full-time  faculty  who  have  a  class  cancelled  after  the  beginning 
of  a  semester,  and  who  subsequently  owe  units,  shall  be  paid 

on  a  pro-rata  basis  for  the  additional  time  served  in  said 
class  prior  to  cancellation. 

20.1.5  Career  increments  A,  B,  and  C  shall  become  steps  19,  20, 

and  21  of  the  salary  schedule.    Advancement  shall  be  according 
to  procedures  and  criteria  for  advancement  to  steps  2  throi^h  18, 

20.1.6  For  1985-86,  rating  1  of  the  Salary  Schedule  shall  be  removed 
All  steps  shall  be  renumbered,  but  this  change  shall  not  affect 
current ly-enployed  faculty. 


20.1.7 


For  1985-86  and  1986-87,  the  lowest  rating  on  the  salary 
schedule  shall  be  removed  each  year,  as  in  20.1.6  above. 
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20.1.8    The  nLunber  of  hours  worked,  and  accumulated  sick  leave 

earned  and  available  shall  be  shown  on  each  paycheck,  or 
on  a  separate  piece  of  paper  with  each  paycheck. 


20.2    Initial  Placement  on  the  Salary  Schedule 

20.2.1    Faculty  shall  be  placed  on  columns  A-G  of  the  salary  schedule 
according  to  past  practice  and  this  contract. 


20.2.2    Faculty  shall  be  given  one  for  one  credit,  up  to  a  maximum 
of  five  years,  for  each  year  of  full-time  service  as  a 
faculty  member,  outside  of  our  District. 

20.2.2.1  For  purposes  of  20.2.2  above,  full-time  service 
shall  be  defined  as  that  load  wtiich  is  required 
in  a  particular  institution  to  qualify  as  full-time. 


20.2.2.2  In  cases  v^ere  a  faculty  menber  has  part-time 
service  outside  the  District,  such  service  shall  be 
counted  on  a  pro-rata  basis,  with  each  equivalent 
of  a  year  to  equal  one  increment. 

20.2.2.3  Such  credit  must  be  verified  by  the  institution 
or  school  district  for  \\iiich  the  employee  worked. 

20.2.2.4  Under  no  circumstances  can  a  faculty  member  earn 
more  than  a  year's  credit  for  one  year's  work. 


20.2.3  Additional  four  increments  shall  be  given  on  a  one  for  two 
basis,  for  additional  educational  experience  outside  the 
District,  and/or  related  experience. 

20.2.4  In  addition  to  20.2.2  and  20.2.3  above,  faculty  v^o  previously 
worked  in  the  San  Francisco  Conmunity  College  District  as 
part-time  certificated  employees  shall  have  that  experience 
counted.    The  number  of  hours  worked  divided  by  the  number 

of  hours  per  year  in  a  Schedule  I  or  II  assignment  (as  appro- 
priate) shall  equal  the  number  of  additional  increnents 
granted.      No  portion  of  a  year  shall     be  counted. 


20.2.5 


For  vocational  faculty,  placement  for  faculty  with  no  d^ree 
or  a  BA  degree  shall  be  on  column  D;  no  d^ree  +  60  units  or 
BA  +  15  on  E;  BA  +  30  on  F. 
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20.3    Advancement  —  Annual  Increment 

The  principle  of  the  payment  of  an  annual  increment  is  hereby  continued 
in  effect,  subject  to  the  following  limitations: 

20.3.1  An  employee  must  have  served  a  conplete  academic  year.  A 
conplete  academic  year  for  salary  purposes  shall  be  service 
of  75%  or  more  of  the  hours/load  required  for  a  full-time 
assignment  (SchediHe  I)  in  an  academic  year. 

20.3.2  In  cases  vAiere  the  load  worked  is  less  than  75%  of  full-time 
(Schedule  I),  the  faculty  mariaer  shall  be  given  1/2  year 
credit  toward  an  increment.  Whenever  two  such  1/2  year 
credits  are  earned,  the  faculty  member  shall  be  given  one 
full  increment. 


20.4    Professional  Growth  Increment  (Increments  in  addition  to  the  annual 
increment)  -  Non-vocational 

Professional  growth  increments  are  granted  in  addition  to  annual 
increments.    These  increments  are  based  upon  units  of  verified 
course  work  completed  at  an  accredited  college  or  university,  or 
upon  completion  of  in-service  courses  or  workshops  offered  by  the 
San  Francisco  Cornminity  College  District  vntiich  have  been  specifically 
approved  for  in-service  credit. 

20.4.1    A  faculty  meniDer  will  be  granted  an  increnent  for  every  15  units 
of  verified  course  work  conpleted  at  an  accredited  college  or 
university  beyond  the  Baccalaureate,  to  a  maximum  of  60  units, 
or  4  increments,  subject  to  the  following  limitations: 

20.4.1.1    Prior  written  approval  of  courses  for  increment 

credit  must  be  obtained  from  the  District  Certifi- 
cated Services  Office. 


20.4.1.2    Only  one  professional  growth  increment  is  granted  in 
any  one  year  except  as  to  20.4.4  below. 

20.4.2  In-service  courses  or  workshops  offered  by  the  San  Francisco 
Comnunity  College  District  and  approved  in  advance  for 
increment  credit  shall  be  granted  one  non-college  unit  of 
credit  for  16  hours  of  attendance  and  an  outside  study 
assignment.     If  there  is  no  outside  study  assignment,  one 
non-college  unit  of  credit  will  be  granted  for  32  hours  of 
attendance.    Verification  of  attendance  and  conpletion  of 
assignment  must  be  submitted  to  the  Certificated  Services 
Office  inmediately  after  conpletion  of  the  course  or  workshop. 

20.4.3  Professional  growth  increments  do  not  apply  to  Classification  F 
(AB  and  60  units  or  MA)  or  Classification  G. 

20.4.4  A  faculty  manber  \Aio  earns  a  doctorate  from  an  accredited 
institution  subsequent  to  contract  appointment  shall  be  allowed 
credit  for  up  to  two  additional  increments,  and  shall  be  moved 
to  Classification  G.    A  Doctor  of  Arts  degree,  Bachelor  of 

Law  or  Juris  Doctor  degree  earned  frcro  an  accredited  institu- 
tion subsequent  to  the  Baccalaureate  sliall  be  considered 
as  the  equivalent  of  the  earned  doctorate. 
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20.5    Professional  Growth  (Increments  in  addition  to  an  annual  increment, 
within  a  column)  and  Classification  Advancement /Column  Nfovement 
(Movement  to  another  column)  —  Vocational 


20.5,1    Instructor  originally  placed  on  Column  D 

20 . 5 . 1 . 1    Vocational  Credential  only 

20.5.1.1.1    An  instructor  will  be  granted  an  incrc^nent 
on  Column  D,  if  possible,  for  the  first 
30  units  of  verified  course  work  completed 
at  an  accredited  college  or  university  or 
for  industry-sponsored  saninars. 


20.5.1.1.2    An  instructor  will  be  granted  one  increment 
on  Column  D  v^erever  possible  and  then 
lateral  movement  to  Column  E  for  30 
additional  units. 


20.5.1.1.3  Tlie  employee  will  remain  on  Column  E 
until  he/she  earns  a  B.A.  +  30  units, 
at  vN*iich  tijue  the  employee  will  move 
laterally  to  Column  F. 

20.5.1.1.4  For  purposes  of  determining  the  additional 
30  units  for  Column  F,  any  credited  units 
\^4lich  have  not  been  previously  used  for 
salary  placement  or  movement ,  and  have  not 
been  used  to  obtain  the  B.A. , shall  be  counted. 

20.5.1.1.5  Faculty  who  receive  a  concurrent  B.A./M.A. 
from  an  accredited  institution  shall  be 
moved  laterally  to  column  F.     If  he/she 
has  not  yet  received  the  two  additional 
increments  allowed,  he/she  shall  also 
receive  those. 


20.5.1.2  B.A. 


20.5.1.2.1  An  instructor  will  be  granted  one  increment 
on  Column  D  vAieve  possible  and  then  lateral 
movement  to  Column  E  for  the  first  15  units 
completed  subsequent  to  original  placciment . 

20.5.1.2.2  For  the  second  15  units  completed  subsequent 
to  the  above,  the  employee  will  be  granted 
one  increment  on  Column  E  where  possible  and 
then  a  lateral  move  to  Column  F. 


20.5.2    Instructors  originally  placed  on  Column  E,  B.A.  +  15 

Upon  completion  of  15  units  sjubsequent  to  original  placement, 
an  instructor  will  be  granted  one  increment  on  Ctolumn  E  where 
possible  and  then  lateral  movement  to  Column  F. 
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20.5.3  Professional  growth  does  not  apply  to  instructors  originally 
placed  on  Column  F  or  G  except  for  20.5.4, 

20.5.4  A  faculty  merrber  vy^io  earns  a  doctorate  from  an  accreditcxl 
institution  subsequent  to  contract  appointment  shall  be  allowKl 
credit  for  up  to  twD  additional  increments,  and  shall  be  moved 
to  Classification  G.    A  Doctor  of  Arts  degree,  Bachelor  of  Law 
or  Juris  Doctor  d^ree  earned  from  an  accredited  institution 
subsequent  to  the  Baccalaureate  shall  be  considered  a«  the 
equivalent  of  the  earned  doctorate. 

20.5.5  Method  for  achieving  F>rofessional  Growth  and  Classification 
Advancenent 

20.5.5.1    Prior  written  approval  of  courses  for  Professional 
Growth  and/or  Classification  Advancement  shall  be 
subject  to  advance,  written  approval  by  the  District 
Certificated  Services  Office. 


20.5.5.2    Use  of  industry  sponsored  seminars  for  Professional 
Growth  and/or  Classification  Advancement  shall  be 
subject  to  advance,  written  approval  by  the  District 
Certificated  Services  Office. 

20.5.5.2.1    Such  saninars  shall  be  granted  one  non- 
college  unit  for  16  hours  of  attendance  and 
an  outside  study  assignment.     If  there 
is  no  outside  study  assignment ,  one  non- 
college  unit  of  credit  shall  be  granted 
for  32  hours  of  attendance. 


20.5.5.2.2    Verification  of  attendance  and  corrpletion 

of  seminar  must  be  submitted  to  the  District 
Certificated  Services  Office  as  soon  as 
possible  after  completion. 


20.5.5.3    Only  one  professional  growth  increment  and/or  movement 
to  another  column  is  granted  in  any  one  year,  except 
for  20.5.1.1.5  and  20.5.4  above. 

20.5.6    For  currently  employed  vocational  faculty  viho  were  originally 
placed  on  column  D  (AB  +  30)  or  column  E  (AB  +  45)  prior  to 
the  institution  of  the  vocational  equivalents,  and  therefore 
have  received  fewer  increnents  than  those  hired  after  such 
vocational  equivalents,  those  faculty  may  advance  one  or  two 
increments,  as  appropriate,  following  evidence  of  15  or  30 
units  of  credit. 

20.6    Maximum  Salary  Limit/  Classification  Advancement /Column  Movement 

20.6.1    A  faculty  merrtoer  may  not  advance  beyond  the  maximum  rating 
indicated  on  the  salary  schedule  for  each  classification 
(column).    The  classifications  are  based  upon  added  preparation 
beyond  the  bachelor  degree  or  adult  certificate. 
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20.6.2    A  faculty  member  who  earns  units  beyond  the  bachelor's  degree 
or  a  non-degree  instructor  of  vocational  subjects  who  earns 
units  after  issuance  of  his/her  credential  may  move  from 
one  salary  classification  to  another  as  he/she  meets  the 
requiranents  of  the  next  classification,  but  only  one  such 
movement  shall  occur  in  any  academic  year,  except  for  20.5.1.1.5 
or  20.5.4,  if  applicable. 

20.7  One-time  Use  of  Educational  Preparation 

Educational  preparation,  in-service  and/or  industry-sponsored 
seminars  may  be  utilized  only  once. 

20.8  Deadlines 

20.8.1  Course  work  completed  or  degrees  awarded  during  an  academic 
year  will  be  honored  in  the  following  academic  year,  subject 
to  20.8.3  following. 

20.8.2  Course  work  completed  or  degrees  awarded  prior  to  the  academic 
year  will  be  honored  for  the  forthcoming  academic  year, 
subject  to  20.8.3  following. 

20.8.3  Official  transcripts  must  be  submitted  to  the  Certificated 
Services  Office  immediately  upon  receipt  but  must  be  subnitted 
by  November  30  to  affect  salary  for  that  current  academic  year. 

20.9  Overload  Assignments  —  Payment 

Contract  and  Regular  Schedule  I  employees  and  Long-Tenn  Substitutes  who 
are  assigned  overload  hours  will  be  conpensated  at  the  appropriate 
pro-rata  rate  of  pay. 

20.10  Personal  Automobile  —  Reimbursement 

The  District  shall  reimburse  an  enployee  for  advance  authorized  use 
of  his/her  personal  automobile  on  matters  of  official  District  business 
at  the  prevailing  District  rate,  but  not  less  than  22  cents  a  mile. 
STich  requests  must  be  submitted  on  the  proper  District  forms  and  in 
a  timely  manner. 

20.11  Faculty  sponsors  of  Associated  Students  approved  clubs  shall  be  conpensated 
at  the  non- instructional  rate  for  all  reported  activities  up  to  a  maximum 
of  25  hours  per  senester. 

20.12  Extra  Assignments 

The  following  unit  maribers  who  regularly  perform  the  following  designated 
assignments  shall  be  conpensated  for  such  extra  duties  on  a  pro-rata 
basis  as  follows: 

250  hours  per  season  200  hours  per  season 

Head  football  coach  Athletic  Director 

Head  basketball  coach  Head  track  coach 

Head  baseball  coach 
Women's  volleyball  coach 
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150  hours  per  season 

Assistant  football  coach 

Tennis  coach 

JV  basketball  coach 

JV  track  coach 

Water  polo  coach 

Gymnastics  coach 

Badminton  coach 

Men's  volleyball  coach 

150  hours  per  year 

Dance  head  coordinator 

100  hours  per  year 

Dance  instructor 


Cross  country  coach 
Soccer  coach 
Golf  coach 
JV  baseball  coach 
Swiirming  coach 
Fencing  coach 
Archery  coach 


150  hours  per  year 
Forensics 


30  hours  per  year 
Skiing  instructor 
50  hours  per  play 
Drama  instructor 


150  hours  per  year 
Music  performance 
300  hours  per  year 
Intramural 


An  additional  15  hours  per  week  per  coach  shall  be  given  for  post-season 
activities  and  state  play-offs  and  tournaments.    Transportation  and 
expenses  shall  be  paid  for  those  instructors  who  are  required  to  travel 
to  conpetitions. 

Article  21.0    FRINGE  BENEFITS 


21.1    The  following  fringe  benefits  shall  be  continued  and  extended  to 
bargaining  unit  members  at  40%  or  more  of  a  full-time  load; 


21.1.1  Medical 

The  District  shall  provide  medical  care  to  all  eligible  unit 
merrtoers  for  the  years  8  5-86    86-87,  87-88  at  the  same  level 
of  coverage.    The  District  shall  during  the  life  of  this 
agreement  pay  increased  premiums  for  such  coverage  if  any. 


21.1.2    Drug/Dental  (including  Orthodontia) /Life  Insurance 

The  District  shall  provide  the  following  fringe  benefits  for 
all  eligible  unit  members:    Dental  Program  (including  Orthodontia) 
and  Prescription  Drugs  at  current    level  of  coverage,  and  Life 
Insurance  of  $25,000,  all  for  the  years  1985-86,  86-87,  87-88. 
District  shall  during  the  life  of  this  agreement  pay  increased 
premiums  for  such  coverage,  if  any. 


21.2    Dental  coverage  for  retired  men±)ers 


Bargaining  unit  members  shall,  upon  retirement,  continue  to  have 
District-paid  dental  coverage. 
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21.3  Disability  Income  Protection 

The  District  shall  maintain  a  policy  of  disability  income  protection 
for  members  of  the  unit  working  M  or  more  of  a  full  time  regular 
work  load. 

21.4  The  Union  shall  be  entitled  to  one  (1)  representative  at  all  District 
insurance  meetings  considering  drug,  dental  and  life  carriers,  bids, 
specifications  and  selection,  including  selection  and  specifications 
for  consultants  for  the  above-mentioned  insurance. 

Article  22.0    GRIEVANCE  PROCEDURE 

22 . 1  Purpose 

To  provide  an  orderly  procedure  for  reviewing  and  resolving  grievances 
promptly. 

22.2  Definitions 

22 . 2 . 1  Grievance 

A  formal  written  allegation  by  a  grievant  that  the  grievant 
has  been  adversely  affected  by  a  violation  of  a  specific 
article,  section  or  provision  of  this  Agreeiient. 

22.2.1.1  Grievance  as  defined  in  this  Agreement  shall  be 
brought  only  through  this  procedure. 

22.2.1.2  Actions  to  challenge  or  change  the  policies  of  the 
District  as  set  forth  in  the  policies,  rules  and 
regulations,  or  administrative  regulations  and 
procedures  not  contained  within  this  Agreeme>nt 
must  be  undertaken  under  processes  determined  by 
the  policy  existing  previous  to  this  procedure. 

22.2.2  Grievant 

A  grievant  is  any  unit  member  with  a  grievance,  any  group 
of  unit  members  having  the  same  grievance,  or  the  union. 

22.2.3  Day 

A  "day"  (for  purposes  of  this  Grievance  Article)  is  any  day 
on  which  the  central  administrative  office  of  the  District 
is  regularly  open  for  business. 

22.3  Time  Liinits 

22.3.1  Grievant  \^o  fails  to  conply  with  the  established  time  limits 
at  any  step  shall  forfeit  all  rights  for  that  grievance  to 
further  application  of  this  Grievance  Procedure 

22.3.2  District  failure  to  respond  within  established  time  limits 

at  any  step  entitles  the  grievant  to  proceed  to  the  next  step. 

22.3.3  Time  is  of  the  essence  in  all  prooes.sing  of  grievance. 


22.3.4    Time  limits  and  steps  may  be  waived  by  mutual  agreement. 
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22.4    Other  Provisions 


22.4.1    Member's  Legal  Rights 


Nothing  contaj.ned  herein  shall  deny  to  any  unit  member 
his/her  legal  rights  under  state  or  Federal  constitution 
and  laws. 


22.4.2    A  unit  member  may  be  represented  and  acconpanied  by  a  designee 
of  his/her  choosing  at  any  point  in  this  procedure. 

22.4.2.1    Enployees  who  allege  a  grievance  concerning  comnon 
matters  of  fact  and  contract  provision  may  elect  to 
file  a  class  action/group  grievance.    Where  class 
action/group  grievance,  one  unit  member  shall 
represent,  at  all  steps  and  levels,  the  entire  group, 
except  those  not  wishing  to  be  included. 


22.4.2.2    In  all  grievance  proceedings,  in'cluding  class  action/ 
group  grievance,  AT  THE  FORMAL  STEP,  the  Union  and 
District  may  always  have  up  to  three  (3)  persons 
present  at  the  conference;  AT  THE  INFQRAIAL  STEP, 
the  Union  and  District  are  limited  to  a  total  of 
two  (2)  persons  each,  unless  mutually  agreed 
otherwise. 


22.4.3    Any  grievance  or  alleged  gr'ievance  \\iiich  occurs  during  the 

period  between  the  termination  date  of  this  Agreement  and  the 
effective  date  of  a  new  Agreement  shall  be  processed  under 
this  Grievance  Procedure. 


22.4.4  The  time  and  day  of  any  meetings  at  any  stage  or  level  of  this 
procedure  shall  be  by  mutual  agreement  between  the  grievant , 
Union  designee  and  management.    Any  such  meeting  shall,  whenever 
possible,  be  during  non-working  hours  of  the  grievant  or  designee. 

22.4.5  Wherever  any  meeting  is  agreed  to,  or  required,  during  the 
grievant  or  designee's  regular  working  hours,  he/she  shall 
be  excused  with  pay  for  that  purpose. 

22.4.6  Only  matters  essential  to  the  proper  maintenance  of  an  accurate 
personnel  file  may  be  placed  in  an  individual's  personnel  file. 
Except  for  the  final  remedy,  no  material  used  or  developed  solely 
for  processing  a  grievance  shall  be  placed  in  the  member's 
personnel  file. 

22.4.7  If  the  grievant  chooses  to  represent  him/herself,  the  Union 
shall  be  given  a  copy  of  the  grievance  at  the  time  of 
submission  at  the  District  level.    When  the  Union  is  not  the 
designated  representative  of  an  employee  in  the  grievance 
procedure,  the  employer  shall  not  agree  to  a  resolution  of  the 
grievance  until  the  Union  has  received  a  copy  of  the  grievance 
and  the  proposed  resolution  and  has  been  given  an  opportunity 
to  file  a  response.    Such  response  shall  be  filed  within  10 
days  of  receipt  of  such  proposed  resolution. 
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22.4.8  TTie  parties  shall  exchange,  upon  request,  pertinent  information 
necessary  or  required  to  process  any  grievance. 

22.4.9  No  faculty  member  at  any  stage  of  the  grievance  procedure  shall 
be  requested  or  required  to  meet  with  any  supervisor  or 
management  enployee  concerning  any  aspect  of  a  filed  grievance 
other  than  those  outlined  in  this  procedure. 

22.5    Procedural  Steps 


22 . 5 . 1    Informal /Oral 

Within  20  days  of  the  time  an  employee  knew  or  reasonably 
should  have  known  of  the  occurrence  of  an  alleged  grievance, 
the  QTployee  shall  discuss  the  alleged  violation  with  the 
management -designated  orployee  not  in  the  bargaining  unit 
having  jurisdiction. 


22.5.2    Formal  Level 

22.5.2.1    If  a  satisfactory  resolution  is  not  reached  within 
ten  (10)  days  of  the  inf ormal/oral  step  above,  the 
member  shall  present,  within  ten  (10)  days  thereafter 
on  the  "Statement  of  Grievance  Form,"  attached  hereto 
as  Exhibit  "D,"  the  grievance  in  writing  to  the 
Chancellor /Superintendent  or  designee. 


22.5.2.2    Either  the  grievant  or  the  Chancellor /Superintendent 
or  designee  may  request  a  personal  conference  within 
ten  (10)  days  of  filing/receipt  of  the  written 
grievance.    Any  such  meeting  shall  be  by  mutual 
agreement  and  held  within  ten  (10)  days  of  request. 


22.5.2.3    The  Chancellor/Superintendent  or  designee  shall 

comnunicate  the  decision  to  the  grievant  in  writing 
within  fifteen  (15)  days  of  receipt  or  fifteen  (15) 
days  subsequent  to  a  conference  held  between  the  parties, 
A^iiichever  is  the  longer  period. 


22.5.3  Arbitration 


22.5.3.1  Within  fifteen  (15)  days  after  receipt  of  the  decision 
of  the  Chancellor/Superintendent  or  designee,  the 
Union  may,  upon  written  notice  to  the  Chancellor/ 
Superintendent,  submit  the  grievance  to  arbitration 
under,  and  in  accordance  with,  the  prevailing  rules 

of  the  American  Arbitration  Association.    Upon  mutual 
agreement,  the  AAA  rules  governing  expedited  arbitration 
may  be  utilized.  J 

22.5.3.2  Power  of  the  Arbitrator  I 

It  shall  be  the  function  of  the  arbitrator,  and  he/she  is 
eipowered  except  as  his/her  powers  are  herein  limited, 
after  investigation  and  hearings,  to  make  a  decision  in 
cases  of  alleged  violation  of  the  specific  articles  and 
sections  of  this  Agreement. 
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22.5.3.3  The  arbitrator  shall  have  no  power  to: 

22.5.3.3.1  Add  to,  subtract  from,  disregard,  alter  or 
modify  any  of  the  terms  of  this  Agreement ; 

22.5.3.3.2  Establish,  alter,  modify  or  change  any 
salary  schedule  or  salary  structure; 

22.5.3.3.3  Rule  on  any  of  the  following: 

22.5.3.3.3.1    Any  matter  involving  evalua- 
tion other  than  carpliance 
with  procedures; 

22.5.3.4  Where  any  grievance  is  appealed  to  an  arbitrator  on 
M^ich  he/she  has  no  power  to  rule,  it  shall  be  referred 
back  to  the  parties  without  decision  or  reccnmendation 
on  its  merits. 


22.5.3.5  The  decision  of  the  arbitrator  shall  be  final  and 
binding  on  all  parties. 

22.5.3.6  All  fees  and  expenses  of  the  arbitrator  shall  be 
shared  equally  by  the  Board  and  the  Union.  All 
other  expenses  shall  be  borne  by  the  incurring  party, 
and,  neither  party  shall  be  responsible  for  the 
expense  of  any  witness  called  by  the  other. 


Article  23.0    CATECORICAL  EMPLOYEES 


23.1    nie  terms  and  conditions  of  this  Agreement  shall,  in  regard  to 

categorically-funded  programs  and  positions,  be  subject  to  the  funding 
agency  requiranents  and  the  grant  contract  provisions. 

23.1.1    District  shall,  in  all  grants  applied  for  subsequent  to 

ratification  of  this  Article,  make  every  effort  ^en  applying 
for  categorical  funds  to  incorporate,  v^tiere  appropriate,  the 
applicable  provisions  of  this  Agreement. 


23.1.2  District  shall  not  in  any  grant,  allow  Taiporary  Schedule  I  and 
Schedule  II  categorical  employees  to  be  required  to  perform 

a  higher  work  load  than  District-funded  Schedule  I  and  II 
employees. 

23.1.3  Calendar  for  categorically-funded  prc^rams  or  positions 
shall  be  in  accordance  with  the  terms  and  conditions  of  the 
grant,  except  that  no  Schedule  I  or  Schedule  II  categorical 
enployee  shall  be  required  to  perform  for  more  than  one  hundred 
seventy-seven  (177)  days  without  receiving  additional  compensatio 
at  the  appropriate  rate  of  pay. 


23.1.4 


All  categorically-funded  programs  and  positions  applied  for 
shall  be  for  no  less  than  the  prevailing  applicable  salaries, 
then  exist ir^,  paid  other  District-funded  eiployees. 
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23.2 


23.3 


23.4 


Personnel  File  —  Where  a  personnel  file  is  maintained  for  categorically- 
funded  employees,  the  employee  shall  have  access  to  such  file  in 
accordance  with  Article  11,  "Personnel  Files." 

Hie  following  tems  and  conditions  of  the  contract  covering  District- 
funded  employees  shall  be  applicable  to  categorically-funded  programs 
and  positions: 


Article  1  — 
Article  4  — 
Article  5  — 
Article  6  — 
Article  7  — 
Article  8  — 
Article  10— 
Article  IB- 
Article  17— 

17.1.1- 
17.1.2- 
17.1.3- 
17.1.7.2- 
17.2.1- 

17.4  - 

17.5  - 


"Bargaining  Unit"  17.7  ~ 

"Separability  and  Savings"  17.8  — 

"Non-Discrimination"  17.9  — 

"Managanent  Rights" 

"Union  Riglits"  17.10— 

"Academic  Freedom" 

"Disciplinary  Action"  17.17 — 

"Work  Environment"         Article  21  - 

"Leaves"  in  the  fol-     Article  22  - 

lowing  provisions  only: 

"Definition" 

"Extension" 

"Salary" 

"Notification  of  Short  Term  Leave" 
"Unpaid  Leave",  twenty  (20)  days 

per  Qiancellor  approval 
"Maternity  Leave"  not  to  exceed 

duration  of  grant 

"Industrial  Accident /Illness  Leave' 
not  to  exceed  duration  of  grant 


"Personal  Necessity  Leave" 
"Bereavement  Leave" 
"Jury  Duty  Leave"  not  to 
exceed  duration  of  grant 
"Military  Leave"  not  to 
exceed  duration  of  grant 
"Professional  Growth  Leave" 
•-"Fringe  Benefits" 
-"Grievance  Procedure" 


Notwithstanding  any  other  provision  of  this  Article,  Schedule  I  and  II 
District  employees  (tenure/tenure  track)  assigned  fully  or  partially 
to  a  categorically-funded  program  or  position  whose  salary  and 
benefits  are  fully  or  partially  charged  to  categorical  funding,  shall 
receive  and  have  applied  the  terms  and  conditions  of  this  contract  as 
though  on  a  District-funded  prc^am  or  position. 

23.5  Evaluation  —  Categorically-funded  employees  shall  have  the  provisions 
of  9.5  apply. 

23.6  Sick  Leave 

23.6.1  Sick  Leave  for  Tenporary  Schedule  I  and  Schedule  II  categorically- 
funded  employees'  illness  or  injury(only)  shall  be  credited  in 
advance  for  that  academic  year  only  in  the  same  manner  as  credited 
to  District-funded  Schedule  I  and  II  employees. 

23.6.2  Categorical  employees  in  a  status  other  than  Temporary  Schedule  I 
or  II  shall  be  granted  sick  leave  according  to  the  provisions 

of  17.3.1.2,  17.3.1.2.1,  and  17.3.1.2.2. 

23.6.3  Categorical  earned  sick  leave  may  only  be  used  by  the  employee 
during  that  grant  period  employment.    Such  accumiulated  sick  leave 
may  be  used  during  the  summer  session  when  on  the  same  grant. 
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23.6.4  Sick  leave  shall  be  accumulated  during  the  applicable  Federal 
or  State  grant  period  in  accordance  with  23.6.1,  but  shall  not 
be  cumulative  beyond  any  program  or  grant  period, 

23.6.5  Part-time  enployees  \^o  have  accumulated  sick  leave  while  on 
District  funding  and  accept  a  cat^orical  position  within  the 
District  shall  have  their  District  accumulated  sick  leave  hold 
in  abeyance.    When  such  employees  return  to  District -funded 
positions,  the  sick  leave  held  in  abeyance  shall  be  restored. 
A  break  of  more  than  two  consecutive  semesters  from  District 
employment,  either  before  or  after  categorical  employment, 
shall  result  in  forfeiture  of  District  accumulated  sick  leave. 


23.7  Upgrading 

Should  a  categorical  en5)loyee  unit  manber  apply  or  wish  to  apply  for 
another  District  position  while  in  categorical  status,  he/she  shall  be 
considered  as  part-time  for  purposes  of  the  Upgrading  Article  (12). 

Article  24.0    SCHEDULE  I  OR  II  TEMPQRARy  EMPIDYEES/KM^-TERM  SUBSTITUTES  (LTS) 
DISTRICT  PTJISIDED 

24.1  These  provisions  ohly  apply  to  District- funded  Schedule  I  or  II 
tenporary  enployees  \n4io  are  placed  on  the  salary  schedule  (Long- 
Term  Substitutes). 

24.2  The  following  terms  and  conditions  of  the  AFT/District  contract  shall 
be  applicable  to  District-funded  Schedule  I  and  II  temporary  (LTS) 
positions: 

Article  1  —  Bargaining  Unit 
Article  2  —  Effect  of  Agreement 
Article  3  —  Past  Practices 
Article  4  —  Separability  and  Savings 
Article  5  —  Nondiscrimination 
Article  6  —  Management  Rights 
Article  7  —  Union  Rights 
Article  8  —  Academic  Freedom 

Article  9  —  Evaluation  —  Schedule  I  or  II  temporary  employees  (LTS  ) 
may  be  provided  upon  request  an  evaluation  according  to 
Article  9.5.    Schedule  I  or  II  temporary  employee 
evaluation  may  take  place  when  desired  and/or  scheduled 
by  management.    However,  no  more  than  one  official 
evaluation  may  take  place  in  any  one  semester. 

Article  11 —  Personnel  Files  -  Where  a  personnel  file  is  maintained 

for  a  Schedule  I  or  II  tenporary  employee,  the  provisions 
of  Article  11  shall  apply. 


Article  12 —  Should  a  Schedule  I  or  II  Temporary /Long  Term  Substitute 

apply  or  wish  to  apply  for  another  District  position  utiilo 
in  the  Schedule  I  or  II  Temporary /Long  Term  Substitute  status, 
he/she  shall  be  considered  as  part-time  for  purposes  of  the 
Upgrading  Article. 

Article  16 —  Work  Environment 
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Article  17 

17.1.1 

17.1.3 

17.1.7.2 

17.1.7.3 

17.2.1 

17.3.1.1 

17.3.2 

17.3.2.1 

17.3.3 


Leaves  -  in  the  following  provisionsonly : 

Definition 

Salary 

Notification  -  short-term  leaves 
Notification  -  of  approval /denial 
Unpaid  Leave  (up  to  20  days) 
Sick  Leave 
Earned  Sick  Leave 
Loss  of  Sick  Leave 

Sick  Leave  -  Schedule  I  or  II  temporary  employee 
credit  for  sick  leave  of  absence  need  not  be  accrued 
prior  to  taking  sick  leave  by  the  employee,  and,  such 
leave  may  be  taken  at  any  time  during  the  current 
Schedule  I  or  II  temporary  assignment,  not  to 
exceed  the  balance  of  the  enployee's  sick  leave 
entitlement . 


17.3.7 

Verification  of  sick  leave 

17.3.8 

Quarant  ine 

17.3.9 

Sick  Leave  accruals 

17.4 

Maternity  Leave  (not  to  exceed  the  end  of  the  current 
semester) 

17.5 

Industrial  Accident  —  (not  to  exceed  the  end  of  the 
current  semester) 

17.7 

Personal  Necessity  Leave 

17.8 

Bereavement  Leave 

17.9 

Jury  Duty /Witness  Leave  (not  to  exceed  the  end  of  the 
current  semester) 

17.10 

Military  Service  Leave  (not  to  exceed  the  end  of  the 
current  semester) 

17.17 

Professional  Growth  Leave 

Article 

18 

Load  and  Class  Size 

Article 

19 

Calendar 

Article 

20 

Salary  -  in  the  following  provisions  only: 

20.1 

Schedule  I  and  II 

20.2 

Initial  Placement 

20.9 

Overload  Assignments  -  Payment 

20.10 

Personal  Automobile  -  Reimbursement 

Art icle 

21 

Fringe  Benefits 

Article 

22 

Grievance  Procedure 

by 

Article  25.0    PART-TIME/OVERLOAD  SENIORITY  AND  REEMPLOYMENT  RIGHTS 

25.1  Determination  of  Seniority 

25.1.1  Seniority  for  part-time  faculty  shall  be  determined  by  the  number 
of  semesters  credited  for  wage  increments. 

25.1.2  Seniority  for  full-time  faculty  overload  shall  be  determined  in 
the  same  manner  as  seniority  for  part-time  increments.  (See  Aricle 
20) 

25.1.3  Seniority  shall  be  applied  within  a  division,  but  a  faculty  member 
in  one  division  vAio  leaves  that  division  and  is  hired  by  the  other 
division  with  no  more  than  a  two-semester  break  in  service  shall 
transfer  his/her  seniority  to  the  second  division. 

25.2  Priority  and  Sequence  for  Reerrployment  Assignment 


25.2.1  The  current  percentage  of  of  affirmative  action  faculty  in  the 
part-time  and  overload  category  shall  not  be  lowered  by  action  of 
this  article. 

25.2.2  For  reemployment  purposes,  all  part-time  faculty  and  full-time 
faculty  teaching  overloads,  within  a  department  or  discipline, 
shall  be  ranked  within  the  following  groups  according  to  their 
seniority  within  the  District : 


Group  1  =  19+  semesters 

Group  2  =  15-18  semesters 

Group  3  =  11-14  senesters 

Group  4  =  7-10  semesters 

Group  5  =  3-6  semesters 

Group  6  =  1-2  semesters 


25,2.3    Hie  priority  and  sequence  for  reenployment  shall  be  as  follows: 

25.2.3.1    Everyone  in  Group  1  shall  be  reemployed  at  the  sajne  load  : 
as  the  previous  semester  before  anyone' can  be  reemployed 
in  Group  2,  and  so  on  for  each  successive  group.    If  re- 
enployment is  pxDssible  for  only  some  of  the  faculty  within 
a  particular  seniority  group,  the  part-time  faculty  will 
have  priority  over  the  full-time  faculty  with  an  overload 
assignment,  and  the  decision  in  either  of  those  groups 
shall  be  based  on  qualifications  and  affirmative  action 
considerations.    The  faculty  chosen  for  reerrployment  within 
that  last  group  shall  be  given  the  chance  to  have  the  same 
number  of  units  they  had  the  previous  semester  before  any- 
one else  in  the  group  shall  be  offered  an  assignment. 


25.2.3.2    After  faculty  in  all  six  groups  have  been  given  an  assign- 
equal  to  that  of  the  previous  semester,  then  the  same 
procedure  shall  be  followed  to  offer  part-time  faculty  not 
currently  at  the  60%  load  an  increased  load  up  to  the  60% 
maximum. 


6U 

25.2.3.3  Full-time  faculty  may  request  a  new  or  increased  overload 
assignment  up  to  the  maximum  allowed.  These  may  be  given 
after  the  provisions  of  25.2.3.2  are  followed.  Decisions 
about  these  assignments  shall  be  based  on  qualifications, 
affirmative  action,  and  seniority  in  a  full-time  position. 

25.2.3.4  After  25.2.3.1,  25.2.3.2,  and  25.2.3.3.  have  been  followed, 
then  any  openings  may  be  filled  with  new  applicants  for 
part-tiiTie  positions. 


25.3  Notification 


25.3.1  The  District  must  follow  the  above  procedure  for  reerployment  assign- 
ment except  in  cases  in  y^ich  a  faculty  member  has  received  at  least 
two  negative  evaluations  (For  first  semester  faculty,  one  negative 
evaluation).    In  such  cases,  the  affected  enployee  must  be  notified 

in  writing  as  to  the  reasons  for  not  being  reemployed.    Such  decisions 
shall  not  be  artitrary,  capricious,  or  punitive. 

25.3.2  After  following  the  priority  and  sequence  for  reemployment  assignment 
(25.2)  and  within  thwo  weeks  after  the  class  offerings  are  created, 
all  part-time  faculty  and  faculty  on  overloads  shall  be  notified  of 
their  reerrployment  status. 

25.3.3  This  information  shall  include  vAiat  seniority  group  they  are  in,  what 
seniority  groups  were  reeiployed  in  full,  and  \\^ich  group,  if  any,  was 
only  partially  reenploycid.     It  shall  also  include  information  as  to 
whether  or  not  they  will  remain  within  the  part-time/overload  reon^jloy- 
ment  pool. 

25.4  Bunping 

25.4.1    No  bumping  shall  be  allowed  after  the  semester  begins. 


25.4.2    Prior  to  the  beginning  of  the  semester,  part  time-faculty  manbers 
who  lose  any  or  all  of  an  assignment  because  of  scheduling  changes 
shall  be  offered  the  opportunity  to  take  a  conparable  assignment  and 
burrp  a  part-time  or  overload  faculty  member  in  a  less  senior  category. 


25.5    Breaks  in  Service 


25.5.1    Part-time  faculty  members  who  turn  down  an  assignment,  are  unable  to 
serve  for  75%  of  a  semester,  are  bumped  fron  an  assignment  or  other- 
wise lose  an  assignment  and  are  not  given  an  acceptable  alternate 
assignment  will  retain  their  place  in  the  reemployment  pool  for  two 
semesters  with  the  same  amount  of  increment  credit. 


25,5.2    Part-time    faculty  mtaiibers    who  have  lost  their  assignment  because  of 
a  cutback  in  district  funds,  and  have  not  been  reenployed  for  two 
semesters,  and  who  request  in  writing  that  their  names  be  kept  in  the 
reemploj/ment  poll  shall  be  so  listed.    This  shall  continue  as  long  as 
the  faculty  member  continues  to  make  such  requests. 


25.6    Noone  should  be  hired  new  for  part-time  hours  in  the  Centers  if  there  is  a 
person  anywhere  in  the  Centers  who  wants  the  hours  and  who  is  qualified  in 
terms  of  seniority,  affirmative  acticai,  job  performance,  credentials,  train- 
ing, experience  in  the  field,  and  special  job  related  skills. 
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Article  26.0    CRGANIZATICmL  SECURITY 

26.1  Hie  Union  shall  hold  an  Organizational  Security  election  at  a  time 
and  place  and  under  conditions  to  be  determined  by  the  Union.  This 
election  shall  be  monitored  by  a  neutral  organization,  such  as  the 
League  of  Women  Voters. 

26.2  If  the  results  of  the.  election  indicate  that  the  members  of  the 
bargaining  unit  wish  to  include  agency  shop  in  the  agreement ,  the 
District  shall,  effective  the  beginning  of  the  second  pay  period 
after  notification  by  the  Union  deduct  and  make  appropriate 
remittance  to  the  Union  of  all  dues  and/or  service  fees  as  regulated 
by  the  dues  structure  of  the  Union. 

26.3  The  Union  shall  notify  the  District  of  the  structure  for  service  feos 
according  to  load.    Such  service  fees  shall  not  exceed  the  dues 
structure  for  members  of  the  Union. 

26.4  Unit  members  who  object  on  religious  grounds  to  paying  union  dues  or 
service  fees  shall  apply  to  the  Union  for  exemption  from  payment.  If 
the  exenption  is  agreed  upon  by  the  Union,  the  District  shall  deduct 
the  equivalent  of  the  service  fee  and  pay  that  sum'  to  one  of  three 
non-profit  organizations  to  be  agreed  upon  by  the  parties  to  this 
agreement. 

Article  27.0    SUNIMER  SCHDOL 

27.1  This  article  applies  exclusively  to  an  employee's  sunrner  session 
Qiployment . 

27.2  All  contract  provisions  of  the  negotiated  agreement  by  and  between 
District  and  Local  2121  shall  be  applicable  to  sunmer  session  unit 
enployees  except  the  following: 

EXCLUSIONS: 

1.  Article  7  -  In  the  following  provisions  only:    7.8.1,  7.9 

2.  Article  9 

3.  Article  12 

4.  Article  13 

5.  Article  14 

6.  Article  17  -  In  the  following  provisions  only: 


17.1.7.1 

17. 

3.1.6 

17.1.7.3 

17. 

3.2 

17.1.8 

17. 

3.2.1 

17.2.2 

17. 

3.4 

17.2.3 

17. 

6 

17.3.1.1 

17. 

9  and  all  subsections  (see  27.5  below) 

17.3.1.1. 

1 

17. 

11  and  all  subsections 

17.3.1.2 

17. 

12  and  all  subsections 

17.3.1.2. 

1 

17. 

13  and  all  subsections 

17.3.1.3 

17. 

14  and  all  subsections 

17.3.1.5 

17. 
17. 

15  and  all  subsections 

16  and  all  subsections 

Article  18 

62 


8.  Article  19  (See  27.4  below) 

9.  Article  21 

10.  Article  23  in  the  following  provisions  only: 

23.1.2 

23.3  in  the  following  provisions  only: 

Article  7,  in  the  following  provisions  only:  7.8.1,  7.9 
Article  17  in  the  following  provisions  only:  17.9 
(see  27.5  below) 

23.4 
23.5 
23.7 

11.  Article  24 

27.3  The  "sunnmer  session"  is  not  a  "sanest er,"  and  is  not  a  part  of  the 
"academic  year,"  "school  year"  or  "academic  calendar"  as  used  within 

the  negotiated  agreement  for  any  purpose  of  calculation,  application  or 
definition. 

27.4  Calendar  for  sunmer  session  shall  be  in  accord  with  past  practice 
unless  negotiated  between  Local  2121  and  the  District. 

27.5  Jury  Duty /Witness  Leave 

A  member  serving  on  jury  duty,  or  one  regularly  called  for  jury  duty 
or  as  a  witness  during  the  suinner  session  shall  be  granted  a  leave  of 
absence  without  loss  of  pay  for  no  more  than  four  (4)  regularly 
assigned  work  days.    Any  further  jury  or  witness  leave  of  absence 
during  sunmer  session  shall  be  without  pay.    Sumner  session  announce- 
ments and/or  applications,  as  applicable,  shall  cite  this  provision. 


Addenda:    Evaluation  Forms  shall  remain  the  same  except  for  those  on 
the  pages  following. 


CITY  COLLEGE  OF  SAN  FRANCISCO 
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EVALUATION  FORM 

(INSTRUCTIONAL  AND  NON-INSTRUCTIONAL) 


Check  one: 


u 

LJ 

Name : 


Peer 


u 


Check  one: 

r 

Regular  (tenured)  faculty 


Peer- Management 


I  /  1st  &  2nd  Sem.  Contract  (proba- 

£2l    Part-Time  Temporary  tionary) 


Date 


Department ; 


-a 


Area(s)  of  Assignment: 


Check  the  relevant  box  for  each  of  the  following; 
Comment  where  appropriate.  


•3 


o 


o 
o 
o 


X: 

o 

u 
a) 

(m 

tf) 

•H 

•P 

a) 
CO 


o  c 

o  E 

«.<  > 

in  o 

•H  ^. 

•M  fa. 

cd  E 


o 
o 

V) 
•r« 

(d 

Ui 

c 


1.    Defines  and  communicates  to  students  the  objectives  of  the 
classroom  presentation. 
Comment : 


Establishes  an  instructor-student  relationship  that  is 
conducive  to  effective  learning. 
Comment : 


3.     Shows  a  relationship  of  the  material  being  taught  to  a 

broader  perspective  where  appropriate  and  stresses  the  inter- 
relatedness  of  knowledge  and  its  relevance  to  daily  life. 
Comment : 


k.     Is  sensitive  to  the  learning  difficulties  of  individual 
students  and  offers  encouragement  to  all  students. 
Comment : 


5.     Is  cognizant  of  the  general  level  of  class  ability. 
Comment: 


6.     Is  competent  in  his/her  subject  matter. 
Comment : 


1/5 
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EVALUATION  FOHM  -    CITY  (X>LLE1GE  OF  SAN  FRANCISCO 


Has  enthusiasm  for  his/her  subject  matter, 

CoRjaient : 


pq 
<l 

C_) 

n 

o 


Q 

O 

o 


DC 

O 

o 
cn 


Maintains  student  attention  and  stimulates  students' 
interest  and  desire  to  learn. 
Comment : 


9.     Follows  the  current  course  outline  in  presenting  material. 
Comment : 

 I  

10.    Adequately  prepares  for  and  organizes  his/her  classroom 
presenilation. 
Comment: 


11.    Controls  and  manages  classroom  discussions  and  other 
student  participation  activities. 
Comment : 


12.    Clearly  presents  the  material. 
Comment : 


li.    Has  ari  effective  speaking  style. 
Comment : 


lU.    Effectively  uses  classroom  teaching  aids  -  blackboards,  maps, 
charts,  audio-visual  materials,  etc. 
Comment : 


15.     Paces  the  presentation  of  subject  matter  evenly  over  the 
semester. 
Comment : 
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EVALUATION  FORM  -  CITY  COLLEGE  OF  SAN  FRANCISCO 


pq 
< 

A. 

O 
7^ 


O 
O 


O 

O 
< 

CO 

»— I 

Eh 
< 


o  ;^ 

o  2 
<  w 

It- 
CO  o 


1  1 

i.. 

CO 

I— t 

H 


1 

l6.     Is  punctual  for  class  and  retains  the  class  for  the  full 
period. 
Comnient : 

1 

17.     Responds  professionally  to  student  behavior  problems. 
Comment : 

18.     Shows  respect  for  the  personal  integrity  and  dignity  of 
students  as  demonstrated  through  tolerance  of  student 
opinion,  encouragement  of  student  participation,  good 
Judgment,  tact,  reasonableness,  and  approachability . 
Comment : 

19.     Possesses  the  physical  aptitude  for  his/her  work  assignment. 
Comment : 

20.     Possesses  the  intellectual  aptitude  for  his/her  work  assignment 
Comment : 

21.     Possesses  the  emotional  aptitude  for  his/her  work 
assignment.  >' 
Comment : 

1 

22.     Maintains  a  relationship  with  students  and  colleagues 

(includes  staff  and  administration)  in  which  no  overtones 
of  prejudice  or  discrimination  exiut. 
Comment : 

23.     Observes  the  regulations  concerning  physical  equipment 
and  facilities. 
Comment : 

2'».     Cooperates  with  his/her  department  in  routine  matters. 
Comment : 

1 

• 
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EVALUATION  FORM  -  CITV  GDLLEGE  OF  SAN  PllANCISCD 


u 

- 

CQ 

>- 

<t 

K 

H-< 

2 

•-^ 

< 

l»< 

< 

W 

l-H 

O 

8. 

< 

2 

b  W 

>- 

K  E-" 

OS: 
<  w 

t-tK 
COM 


K 

O 

< 

< 

CO 

13 


25.     Is  able  to  accept  and  utilize  criticitjin. 
Comment : 


26.     Has  concern  for  profeeaional  growth. 
Comment : 


27.    Maintains  good  interpersonal  relations  with  colleagues 
(includes  staff  and  administration). 
Comment : 


28.    Is  able  to  use  confidential  information  in  a  discreet 
manner. 
Conoraent : 


29.    Shoulders  an  appropriate  share  of  overall  departmental 
work  load. 
Ccmaent : 


30.     Maintains  required  office  hours  and  attends  scheduled 

faculty  meetings  (e.g.,  including  departmental  meetings). 
Comment : 


 I 


EVALUATION  STANDARDS  17-30  APPLY  TO  NON- INSTRUCTIONAL  PERSONNEL. 
EVALUATION  STANDARDS    1-30  APPLY  TO  INSTRUCTIONAL  PERSONNEL. 
EVALUATION  STANDARDS    1-28  APPLY  TO  PART-TIME 

In  the  space  below,  the  Evaluation  Committee  will  provide  a  consensus  statement. 


Ik 
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Overall  this  faculty  member  is:  /  /  Satisfactory 

/  /  Unsatisfactory 

(Check  if  £  /         It  is  the  judgment  of  the  Committee  that  it  is  in  the  best 

applicable)  interest  of  the  College  to  re-evaluate  this  faculty  member 

next  semester. 

Names  and  signatures  of  Evaluation  Committee: 


Name  (print)  Signature 

Date 

Name  (print)  Signature 

Date 

Name  (print)  Signature 

Date 

Signature  of  evaluatee/ faculty  member: 

Date 

(The  signature  of  the  evaluatee/ faculty  member  shall 

not 

necessarily  indicate  agreement 

with  the  opinions  expressed  but  only  that  he/she  has 

had 

an  opportunity  to  read  this 

report. ) 

/  /    I  do  not  concur  with  this  evaluation. 

Check  one:  /  /    I  have  attached  a  rebuttal. 

/  /    I  will  fon^ard  a  rebuttal  within  one  week. 

Signature  of  Evaluatee/faculty  member  Date 


Signature. of  Dean  Date 


5/5 
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COMMUNITY  COLLEGE  CENTERS  -  SAN  FRANCISCO  COMMUNITY  COLLEGE  DISTRICT 

INSTRUCTOR  -  EVALUATION 
Includes 


I  I  REGULAR 


/    7  PART-TIME  TEMPCRARY 

/  /  Peer  Evaluation 


LEARNING  DISABILITY  INSTRUCTOR  -  EVALUATION 
YEAR  CONTRACT  (PROBATIONARY) 
YEAR  CONTRACT  (PROBATIONARY) 


Name 


/  /  Peer  -  Management  Evaluation 


Location 


THESE  QUESTIONS  SHOULD  BE  ANSWERED  IN  THE  CONTEXT  OF  THE  TYPE  OF  ACT l VII Y,  DUTY,  OR 
CLAi^S  OBSERVED.     CHECK  THE  RELEVANT  BOX  FOR  EACH  ITEM. 

(]00D       SAT.     UN  SAT.  N/A 

I       '      '  \ — 

1.  Measurable  goals  and  objectives  for  student  behavior...     j  i  ;  •  

Comments : 


2.  Preparation  &  organization  for  classroom  presentation.. 
Comments : 


3.  Presentation  of  the  material, 
Comments : 


Ability  to  conniinicate  effectively. 
Comments : 


5.    Enthusiasm  for  teaching. 
Comments : 


1 


1/5 
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INSTRUCTOR  -  EVALUATION  (continued)  GOOD      SAT.     UNSAT.     N  ^.^ 

6.  Competency  in  the  subject  matter    1  1  

Comments: 


7.     Innovative  and  Creative  Methods 
Comments: 


Instructor-Student  Etapport 
Comments: 


9-  Effective  use  of  class  time 
Comments:   


10.  Selection  of  learning  activities  for  students 
CcMiunents: 


11.  Awareness  of  the  general  level  of  class  ability 
Comments:   


12.  Sensitivity  to  student  needs 
Comments:   


2/5 
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INSTRUCTOR  -  EVALUATION  (continued)  GOOD      SAT.     UNSAT.  N/A 

13-  Teaching  techniques    \  j  

Comments:  


lU.  Stimulation  of  students'  interest 
Comments:   


15«  Positive  reinforcement  for  good  student  performance.. 
Comments:   


Recognition  of  and  respect  for  diversity  of  students' 
opinions  

Comments:    


IT.  Recognition  of  and  respect  for  individual  differences 
Conuoents : 


16.  Use  of  resources:    Texts,  supplies  (•  equipment 
Comments:   


19.  Professional  response  to  student  behavior  problems... 
Comments :     


INSTRUCTOR 


-  EVALUATION  (continued) 


20.  Professional  growth. 
Comments : 


71 

GOOD      SAT.     UN SAT.  N/A 


21.  Acceptance  of  constructive  criticism 
Comments :   


LEARNING  DISABILITY  INSTRUCTORS  ONLY  »  Complete  H22  through  #26 

22.  Provision  for  special  student  needs    |  

Comments:  


23.  Employment  of  special  instructional  techniques 
Comments:   


2U.    Knowledge  of  special  techniques  &  resources 
Comments:   


Professional  ConmitmBnt  to  the  handicapped 
Comments:  


4/5 
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INSTRUCTOR 


-  EVALUATION  (continued) 


LEAPNING  DISABILITY  INSTRUCTORS  ONLY  *  Complete  #22  through  #26 

GOOD      SAT.  UNSAT. 


N/A 


26.  Personality  &  character  conducive  to  special 
learning  procedures  


Comments : 


Signatures  of  Evaluation  Team; 
1. 

2.   

3.  '   


Date; 


ADDITIONAL  COMMENTS: 


SPECIFIC 


GENERAL 


Signature  of  Evaluatee:  

(Date) 

(The  signature  of  the  evaluatee  shall  not  necessarily  indicate  agreement  with  the  j 
opinions  expressed  but  only  that  he/she  has  had  an  opportunity  to  read  this  report.)  a 

do  not  concur  with  this  evaluation. 
Check  One:  /  /    I  have  attached  a  rebuttal. 

/  /     I  will  forward  a  rebuttal  within  one  week. 


Signature  of  Evaluatee 


(Date)  " 
5/ 
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COMMUNITY  COLLEGE  CENTERS  -  SAN  FRANCISCO  COMMUNITY  COLLEGE  DISTRICT 

  LIBRARIAN  -  EVALUATION 

PART-TIME  TEWPQRARy  ^/  YEAR  CONTRACT  (PROBATIONARY) 

I  I  REGULAR  (TENURED)       £7    2nd  YEAR  CONTRACT  (PROBATIONARY) 


/  /  Peer  Evaluation 
/  /  Peer  -  Management  Evaluation 


Name 


Location 


CHECK  ONE 

In  my  opinion,  the  librarian: 

Yes 

No 

Not 

Observed 

1.  Has  developed  or  maintained  a  satisfactory  library 

Comments : 


2.  Is  helpful  as  needed. 
Comments : 


3.  Provides  useful  resource  materials 
Comments :   ' 


U.  Is  very  willing  to  assist  as  appropriate 
Comments:   


5.  Is  competent  in  his/her  professional  area 
Comments:   


1/3 


LIBRARIAN  -  EVALUATION  (continued) 
6.  Carefully  explains  library  functions  &  use  where 
appropriate.  •  


Not 

Yes    No  Observed 


Comments : 


7.  Seeks  to  expand  and  improve  the  library  resources  and 
services  


Comments : 


8.  Makes  everyone  feel  welcome, 
Comments:   


9.  Attempts  to  provide  an  environment  conducive  to 
self-study,  research,  reading  and  learning  


Comments : 


10.  Is  helpful  in  locating  materials, 
Comments : 


11.  Communicates  well  &  effectively  with  whomever  needs 
help  


Comments : 


12.  Is  receptive  to  questions 
Comments:   


2/3 


LIBRARIAN  -  EVALUATION  (continued) 
13.  Is  enthusiastic  about  his/her  responsibilities 
Comments :  


lU.  Appears  to  be  well  suited  to  his/her  tasks  and  good 
at  his/her  Job  

Comments:   


Signatures  of  Evaluation  Team:  Date: 

1.    

2.     

3.    


Evaluatee's  comments,  if  any: 


Signature  of  Evaluatee:  

TDatel 

(The  signature  of  the  evaluatee  shall  not  necessarily  indicate  agreement  with  the 
opinions  expressed  but  only  that  he/she  has  had  an  opportunity  to  read  this  report.) 


/  /  I  do  not  concur  with  this  evaluation. 

Check  One:  /  /    I  have  attached  a  rebuttal. 

/  /    I  will  forward  a  rebuttal  within  one  week. 


Nut 

Yes        No  Observed 


Signature  of  Evaluatee 


(Date) 
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COMMUNITY  COLLEGE  CENTERS  -  SAN  FRANCISCO  COMMUNITY  COLLEGE  DISTRICT 

  COUNSELOR  -  EVALUATION 

y/lst  YEAR  CONTRACT  (PROBATIONARY) 
^/REGULAR  (TENURED)  272nd  YEAR  CONTRACT  (PROBATIONARY) 

Name 


fj  PART-TIME  TEMPORARY 


/  /  Peer  Evaluation' 
/  /  Peer  -  Management  Evaliaation  Location_ 
CHECK  THE  RELEVANT  BOX  FOR  EACH  OF  THE  FOLLOWING: 


GOOD      SAT .     UNSAT .  N/A 


1.  Ability  to  adjust  to  different  situations, 
Comments:     


2.  Enthusiasm  for  coxinseling. 
Comments: 


3.  Judgment  and  tact 
Comments: 


Cooperative  spirit 
Comments : 


5.    Ability  to  comnunicate  eflectively 
Comments : 


1/3 


77 


COUNSELOR  -  EVALUATION  (continued)  GOOD      SAT.     UNSAT.  N/A 

6.  Professional  grovrth 
Comments : 


7.  Punctuality 
Comments: 


8.  Careful  planning 
Comments :  


9.  Ability  to  elicit  positive  &  effective  client  rapport. 
Comments :  


10.  Awareness  of  counselee  needs 
Comments:   


11.  Knowledge  of  counseling  techniques 
Comments :   


12.  Knowledge  of  available  resources 
Comme  n t  s :  


2/3 


COUNSELOR  -  EVALUATION  (continued) 
13.  Respect  for  confidentiality... 
Comments : 


78 

GOOD      SAT.     UNSAT.  N/A 


lU.  Recognition  and  provision  for  individual  differences. 
Comments :   


15.  Willingness  to  assist  as  needed 
Comments:   


Signatures  of  Evaluation  Team:  Date; 

1.     

2.     

3.  :    

Evaluatee's  comments,  if  any: 


Signature  of  Evaluatees  

[Date! 

(The  signature  of  the  evaluatee  shall  not  necessarily  indicate  agreement  with  the 
opinions  expressed  but  only  that  he/she  has  had  an  opportunity  to  read  this  report.) 

/  /    I  do  not  concur  with  this  evaluation. 

Check  One:  /  /    I  have  attached  a  rebuttal. 

/  /     I  will  forward  a  rebuttal  within  one  week. 

Signature  of  Evaluatee  (Date) 
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/"7  PART  TTMF^OMMUNITY  COLLEGE  CENTERS  -  SAN  FRANCISCO  COMMUNITY  COLLEGE  DISTRICT 
^         Tfii^ARV  _RESOURCE  INSTRUCTOR  -  EVALUATION 

U  REGULAirTOIORtD)  ^/Ist  YEAR  CONTRACT  (PROBATIONARY) 

Z_/2nd  YEAR  CONTRACT  (PROBATIONARY) 
Peer  Evaluation  Name  of  Instructor 


/_/ 

/  I     Peer  -  Management  Evaluation  Location 

CHECK  THE  RELEVANT  BOX  FOR  EACH  OF  THE  FOLLOWING 


1.    Adjustment  to  different  situations  &  tasks, 
COMMENTS: 


GOOD 

SAT. 

UNSAT. 

N/A 

2.    Program  of  professional  growth. 
COMMENTS : 


3.    Enthusiasm  for  teaching 
COMMENTS :  


4.    Judgment  and  tact 
COMMENTS: 


5.    Cooperative  spirit 
COMMENTS:  


6.    Working  relationships  with  colleagues 
COMMENTS :  


1  //I 
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RESOURCE  INSTRUCTOR  -  EVALUATION  (continued) 

GOOD     SAT.      UNSAT.  N/A 

7.    Planning  and  preparation    |  |  

COMMENTS:   


8.    Competency  In  subject  matter 
COMMENTS :  


9.    Presentation  of  material 
COMMENTS :  


10.    Ability  to  accept  &  utilize  constructive 
criticism  

COMMENTS :   


11.    Recognition  &  respect  for  individual  differences 
COrWENTS:  


12.    Involvement  as  a  faculty  member 
COMMENTS :  


2/4 


RESOURCE  INSTRUCTOR  -  EVALUATION  (continued) 

13.    Achievement  of  established  goals  and  objectives 
COMMENTS :  


14.  Resourcefulness 
COMMENTS : 


15.    Professional  techniques 
COMMENTS: 


16.    Ability  to  assist  as  needed 
COUNTS: 


17.    Willingness  to  assist  as  needed 
COMMENTS: 


18.    Currency  in  knowledge  of  instructional  discipline 
COMMENTS : 
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RESOURCE  INSTRUCTOR.-  EVALUATION  (continued) 

GOOD        SAT.     UNSAT.  N/A 

— — _  j  . 

I 

19.    Ability  to  communicate  clearly    j  ^  

COMMENTS:   


Signatures  of  Evaluation  Team:  Date: 

1.   ;    

2.    

3.     


Evaluatee's  comments,  if  any: 

9 


Signature  of  Evaluatee:  

(Date) 

(The  signature  of  the  evaluatee  shall  not  necessarily  indicate  agreement  with  the 
opinions  expressed  but  only  that  he/she  has  had  an  opportunity  to  read  this  report.) 


/  /  I  do  not  concur  with  this  evaluation. 

Check  One:  /  /    I  have  attached  a  rebuttal. 

/  /    I  will  forward  a  rebuttal  within  one  week. 


Signature  of  Evaluatee 


(Date) 
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COMMUNITY  COLLEGE  CENTERS  -  SAN  FRANCISCO  COMMUNITY  COLLEGE  DISTRICT 

n  PART-TIME  TElylPORARY    ENABLER  -  EVALUATION 

^  I  /let  YEAR  CONTRACT  (PROBATIONARY) 

(^/REGULAR  J__/2nd  YEAR  CONTRACT  (PROBATIONARY) 

Name 


/  /  Peer  Evaluation 
/  /  Peer  -  Management  Evaluation  Location 
CHECK  THE  RELEVANT  BOX  FOR  EACH  OF  THE  FOLLOWING: 

1.  Ability  to  adjust  to  different  situations  

Comments :  

2.  Enthusiasm  for  Job  

Comments :  

3.  Judgment  and  tact  

Comments : 


GOOD 


SAT.     UNSAT.  N/A 


h.  Cooperative  spirit 
Comments : 


5.  Positive  service  relationships 
Conunents : 


6.  Concern  for  professional  growth 
Comments : 


1  ' 


ENADLER  -  EVALUATION 


(continued) 


i>  1 

GOOD       SAT.     UNSAT.  N/A 


7.  Punctuality 
Comments : 


Careful  planning. 
Comments : 


 J 


9.  Ability  to  respond  to  special  needs  of  handicapped.... 
Comments:   


10.  Awareness  of  physical/mental  conditions  requiring 
special  services  ■ 


Comments 


11.  Knowledge  of  special  techniques  &  resources, 
Comments :   


12.  Respect  for  confidentiality 
Comments :  


13.  Accepting,  receptive,  warm  personality 
Comments:   


2/4 


61) 

ENABLER  -  EVALUATION  (continued)  GOOD      SAT.     UNSAT.  N/A 

Ik.  Recognition  and  provision  for  individual  differences.   

Comments :  


13.  Willingness  to  assist  as  needed 
Comments :  


16.  Ability  to  establish  &  maintain  supportive  positive 
relationships  

Comments : 


17.  Knowledge  of  pertinent  legislation  &  regulations 
Comments : 


Signatures  of  Evaluation  Team:  Date: 

1.     

2.     

3.    

Evaluatee's  comments,  if  any: 


Signature  of  Bvaluatee :  

(Date) 

(The  Signature  of  the  evaluatee  shall  not  necessarily  indicate  agreement  with  the 
opinions  expressed  but  only  that  he/she  has  had  an  opportvinity  to  read  this  report.) 


3/4 


86 

iJ     I  do  not  concur  with  this  evaluation. 
Check  One: 

CJ      I  have  attached  a  rebuttal . 

/~7      I  will  forward  a  rebuttal  within  one  week. 

Signature  of  Evaluatee  Date 
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/  /  REGULAR 


COMMUNITY  COLLEGE  CENTERS  -  SAN  FRANCISCO  COMMUNITY  COLLEGE  DISTRICT 

NGN- INSTRUCTIONAL  EVALUATION 


U  PART-TIME  TEMPOEIARY 

/  /  Peer  Evaluation 


Z_/lat  YEAR  CONTRACT  (PROBATIONARY) 
£7 2nd  YEAR  CONTRACT  (PROBATIONARY) 

Name 


r~7  Peer  -  Management  Evaliiation  Locatlon_ 
CHECK  THE  RELEVANT  BOX  FOR  EACH  OF  THE  FOLLOVTENG: 


1.  Adjustment  to  different  situations  &  tasks.. 
Comments :  

2.  Working  relationships  with  colleagues  

Comments :  

3.  Availability  &  accessibility  

Comments :  

I4.  Competency  in  carrying  out  responsibilities 
Comments : 


GOOD 


SAT.  UNSAT, 


N/A 


5.  Effective  utilization  of  environment 


Comments : 


NON-INSTRUCTIONAL  EVALUATION  (continued)  GOOD      .SAT.     UN  SAT 

I  — — —  ______ 

6.  Responsiveness    j  

Conunents : 


7.  Willingness  to  assist  as  appropriate 
Comments : 


8.  Knowledge  &  information  pertaining  to  responsibilities. 
CoDuuents : 


9.  Awareness  of  Job  requirements  as  appropriate 
Comments:     


10.  Demonstrated  ability 
Comments : 


Signatures  of  Evaluation  Team: 


Date: 


i  89 

NON-INSTRUCTIONAL  EVALUATION  (continued) 

Evaluatee's  comments,  if  any: 


Signature  of  Evaluatee; 


(Date) 


(The  signature  of  the   evaluatee   shall  not  necessarily  indicate  agreement  with  the 
opinions  expressed  but  only  that  he/she  has  had  an  opportunity  to  read  this  report.) 


/  /  I  do  not  concur  with  this  evaluation. 

Check  One:  /  /     I  have  attached  a  rebuttal. 

/  /     I  will  forward  a  rebuttal  within  one  week. 


Signature  of  Evaluatee  (Date) 


3/3 


i 


i 


